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1.1

1.2

1.3

ARTICLE I
RECOGNITION AND BARGAINING UNIT

Recognition

This AGREEMENT succeeds the contract expired on June 30, 2020, by and between the
BOARD OF TRUSTEES OF ROCK VALLEY COLLEGE, COMMUNITY COLLEGE DISTRICT
No. 511 (hereinafter referred to as the “Board”), and the ROCK VALLEY COLLEGE
FACULTY ASSOCIATION, LOCAL 6211, IFT-AFT (hereinafter referred to as the
“Association”), and applies only to said parties. This AGREEMENT is effective through the
last day of the Summer Il Session in 2026.

Witness

1.21

WHEREAS, the Board and the Association have endorsed the practices and procedures of
collective bargaining as a fair and orderly way of conducting relations between the Board and
the full-time faculty members represented by the Association, insofar as such practices and
procedures are appropriate to the obligations of the Board to retain the right to effectively
operate Rock Valley College and are consonant with the paramount interest of the public and
the students of Rock Valley College.

1.2.2

WHEREAS, it is the intention of the parties to this AGREEMENT to provide for negotiations on
wages, hours, and terms and conditions of employment as well as the impact thereon and
other mutually agreed to terms and conditions of employment for fuli-time faculty members
covered by this AGREEMENT, to prevent interruptions of work and interference with the
efficient operation of Rock Valley College, and to provide an orderly and prompt method of
handling and processing grievances.

Definitions
This AGREEMENT shall incorporate the following definitions:

1.3.1 Academic Year

The term “academic year” means fall and spring semesters. The academic year begins with
the first official day of fall semester classes and ends with spring semester graduation day,
excluding any Winterim session.

1.3.2 Agreement
The term "AGREEMENT,” when printed in all caps, refers to the collective bargaining
document, as ratified by the Board and Association.

1.3.3 Association

The term “Association” or “Union” refers to the Rock Valley College Faculty Association,
Local 6211, IFT-AFT of District 511 and its authorized representatives. Unless otherwise
informed in writing by Local 6211, any Faculty Association Officer is an authorized
representative for receipt of communication from the Board.

1.3.4 Bargaining Unit

Included: All full-time faculty members with nine-month employment contracts who have a
standard academic year worklioad of 28-32 contact hours and/or contact hour equivalents and
any full-time faculty members hired into existing or new faculty positions, professional reading
specialists, math specialists and communications specialists who currently have twelve month
employment contracts and whose regular assigned workioad is forty (40) hours per week, the
regular full-time librarian positions of Reference Coordinator, Technical Services Coordinator,
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Instructional Librarian, Systems Librarian and Outreach Coordinator/Archivist and the position
of full-time Clinical Skills Nursing Instructor.

Excluded: All classified employees and any supervisory, managerial, confidential, short-term or
part-time academic employees as defined by Section 2 of the lllinois Educational Labor
Relations Act.

13.5 Board

The terms “Board” or “Board of Trustees” shall mean the Board of Trustees of Rock Valley
College, District 511, operating as Rock Valley College, as established pursuant to lllinois
Revised Statutes, Chapter 122, and its authorized representatives.

1.3.6 Class
The term “class” denotes a specific section of a course, regardiess of delivery method (e.g.,
face-to-face, online or hybrid).

1.3.7 College
The term “College” shall mean Rock Valley College and its authorized representatives.

1.3.8 Course
The term “course” denotes a College division offering with an alpha prefix and a number
combination, regardless of delivery method (e.g., face-to-face, online or hybrid).

1.3.9 Department
An academic “department” is single disciplines or groups of related disciplines. {See Section
6.15)

1.3.10 Discipline
The term “discipline” shall be defined in accordance with ICCB guidelines.

1.3.11 Draft Agreement
The term “draft agreement” refers to the written product of collective bargaining, which, if
executed by the Board and Association, would become the AGREEMENT.

1.3.12 Employment Contracts
The term "employment contracts” shall mean 9 or 10 month contracts issued to faculty
members.

1.3.13 Faculty

The terms “faculty”, “faculty member”, or ‘full-time faculty member” shall mean individuals
with nine-month employment contracts who have a standard academic year instructional
workload of 30 CH/CHE (refer to Section 6.2), librarians and any full-time faculty member
hired into existing or new faculty positions.

1.3.14 Full-Time Temporary Faculty

A full-time temporary faculty is an employee hired-for a semester or an academic year, for a
load of at least 15 CH/CHE per semester. Any facuity member employed for less than two
semesters without any reasonable assurance that the faculty member will be re-employed by
the College in the subsequent semester will not be covered by this AGREEMENT. In the
event that the full-time temporary faculty position becomes a permanent position, see
Section 6.17.

Full-time temporary assignments may be offered:
1. To replace full-time faculty members on sabbatical leave, sick leave, or leave of

absence.
2. To replace full-time faculty members who have given untimely resignations.
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1.5

3. As new academic programs are phased in or old academic programs are phased
out.

4. During a period of time not to exceed one year, when the College is assessing the
long-term need for full-time faculty in a discipline.

5. To a desired applicant who is not fully qualified but submits an acceptable plan to
meet, within one year, minimum qualifications and receives the recommendation
of the Academic Chair, Dean and approval of the Chief Academic Officer. The
faculty in these positions cannot hold the position for more than one (1) year.

1.3.15 IELRA
lllinois Educational Labor Relations Act

1.3.16 IELRB
lllinois Educational Labor Relations Board

1.3.17 Summer Sessions

The summer semester begins with the first official day of Term | of the summer semester and
ends on the last day of finals of Term Il. The dates of Summer Semester are outlined in the
Academic Calendar for that given year.

1.3.18 Winterim Session
If the College offers a Winterim, it will begin with the first official day of Winterim classes and
end on the last day of finals for Winterim.

1.3.19 Notice

Notice requirements under this AGREEMENT are satisfied through a written communication
delivered in person, deposited in the U.S. mail by certified or registered mail, postage
prepaid, addressed to the faculty member’s last known address or via RVC email.

1.3.20 Off-campus
The term “off-campus” refers to any address other than “on-campus”.

1.3.21 On-campus
The term “"on-campus” refers to any property owned or rented by RVC.

1.3.22 Position
The term “position” means that the College has issued or is issuing a full-time employment
contract to an individual for a specific workload (refer to Section 6.1.1).

1.3.23 Probationary Faculty
The term “probationary faculty” refers to any non-tenured full-time faculty member in a
position eligible for tenure consideration under the College’s tenure policy.

1.3.24 Recognized

The term “recognized” means that a faculty member has successfully completed the process
by which they become officially accepted as a teacher in one or more disciplines other than
the discipline(s) for which they were originally hired to teach (refer to Article VI).

Exclusive Representation of Association
The Board hereby acknowledges the Association as the exclusive representative for all
faculty members as defined in Article | of this AGREEMENT.

Duty of Fair Representation
The Association further agrees to indemnify and hold harmless the Board from any and all
liability, including monetary damages, resulting from any failure on the part of the Association
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1.6

to fulfill its duty of fair representation.

AGREEMENT

This AGREEMENT is intended to cover all Bargaining Unit employees' wages, hours, terms
and conditions of employment during the Academic Year, including, but not limited to, fall
semester, spring semester, and where indicated, summer session, Winterim when offered
and travel classes.

1.6.1 Rights During Negotiations

The parties acknowledge that during the negotiations which resulted in this AGREEMENT,
that each had the unlimited right and opportunity to make demands and proposals with
respect to any subject matter not removed by law from the area of collective bargaining and
that the understandings and agreements arrived at by the parties after the exercise of that
right and opportunity are set forth in this AGREEMENT.

1.6.2 Good Faith Negotiations

The Board agrees to bargain in good faith with the duly designated representatives of the
Association. The Association and the Board agree that negotiations, in good faith, will
encompass the following items: wages, hours, terms and conditions of employment as well
as the impact thereon; and other mutually agreed to terms and conditions of employment for
faculty covered by this AGREEMENT, to prevent interruptions of work and interference with
the efficient operation of Rock Valley Coliege, and to provide an orderly and prompt method
of handling and processing grievances.

1.6.3 Rights of Board Representatives and Association Representatives

It is the responsibility of the Board and the Association to (1) confer upon their respective
representatives the necessary authority to make and consider proposals, and to make
counterproposals in the course of negotiations, and (2) to reach tentative draft agreements
which shall be presented to the Board and the Association respectively, with explicit reasons
for the adoption of the same. The obligation to urge adoption of the draft agreement does not
preclude either the Board or the Association from discussing the relative merits of all
provisions of the draft agreements with their respective groups. Facts, information, opinions,
and proposals will be exchanged freely during the meetings in an effort to reach mutual
understanding and agreement.

1.6.4 No Lock-Out

The Board agrees that during the term of this AGREEMENT it will not lock out any bargaining
unit employee.
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2.2

23

ARTICLE Il
STATUS OF THE AGREEMENT AND
NEGOTIATION PROCEDURES

Ratification and Amendment

This AGREEMENT shall become effective when ratified by the Board, and by the
Association, and signed by authorized representatives thereof, and may be amended or
modified during its term only with mutual written consent of both parties.

Ongoing Administration of Agreement

Representatives of the College and the Association agree to meet as a Labor-Management
Committee on the 4th Wednesday (August through April, excluding December) of each
month for the purpose of addressing any questions or concerns on the application of the
AGREEMENT during the term of the AGREEMENT. Said meetings may be rescheduled as
needed. These meetings are not intended to bypass the grievance procedure (refer to Article
V). Each party will submit to the other, on or before the Friday prior to the meeting, an
agenda covering matters they wish discussed. Should such meetings result in a mutually
acceptable amendment to the AGREEMENT, the proposed amendment shall be
recommended for ratification to the Board and the Association. If approved by both parties,
the amendment shall be signed and appended to this AGREEMENT. The Committee shall
not continue to meet during negotiations for a successor agreement.

Operating Procedures for Negotiations

The procedures outlined below shall be observed in negotiating each Agreement, and are
intended to set forth reasonable steps for the orderly progress of negotiations between the
Board and the Association.

2.3.1 Notice to Bargain
Between January 1 and February 1 of the final year of this AGREEMENT, the Association
shall submit a notice to bargain in writing to the Board.

The Association shall submit its proposal and the Board shall respond in writing to the
Association between February 1 and March 1 of the final year of this AGREEMENT. The
parties should commence bargaining for a successor Agreement on or before March 1 of the
final year of the AGREEMENT and shall bargain as per the lllinois Educational Labor
Relations Act and its Rules and Regulations. Exceptions to these dates shall be in writing
and approved in advance by both parties.

Every effort should be made to conclude negotiations by May 15 of the final year of the
AGREEMENT.

2.3.2 Negotiation Representatives/ltems

2.3.21 Designation of Representatives

The Association and the Board shall designate their own respective representative(s)
for negotiations sessions. The Board and the Association will exchange names of all
members on each bargaining committee in advance of the first meeting.

2.3.2.2 Bargaining Unit

The unit for negotiation shall include only those positions currently covered by the
lllinois Educational Labor Relations Board (IELRB) Certificate of Representation, i.e.,
full-time faculty as defined in Article I.

2.3.2.3 Negotiation Topics
Areas for negotiation shall include items currently contained in the AGREEMENT, as
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2.5

2.6

well as other matters mutually agreed to by both parties, and those items required by
the lllinois Educational Labor Relations Act (IELRA).

23.3 Negotiation Sessions

Negotiation sessions shall be held at mutually agreed times and places with the intent to
reach a draft agreement satisfactory to the agents of both the Board and the Association prior
to the termination of this AGREEMENT. Tentative agreements established during the
negotiation sessions shall be placed in writing as these tentative agreements occur, and shall
be dated and initialed by both parties. Any such tentative agreements are contingent upon
executing a successor agreement.

2.3.4 Successor Agreement Submittal
The successor agreement shall be submitted to the Association for ratification, and then
forwarded to the President of the College for final approval by the Board.

Impasse Resolution

The procedures outlined herein are intended to work to the advantage of the parties from
Rock Valley College by facilitating communication and discussion between the Board and the
Association on matters of vital concern to both. Should any of these procedures hinder rather
than enhance the progress of such communication and discussion, any or all of the
procedures may be amended or suspended by mutual consent of the Board and the
Association. Any provision herein that is now or may be in conflict with the laws of the State
of lllinois shall be of no effect.

2.4.1 Mediation
If, within 90 days of the scheduled start of the forthcoming school year, the parties have
reached an impasse, then either the Board or Association may initiate mediation.

2.4.2 Selection of Mediator during Negotiations
Whenever mediation is initiated or invoked, the mediator shall be provided by the Federal
Mediation and Conciliation Services (FMCS). 9

243 Fact-Finding/Mediation Cost
If either party refuses to use the mediation services from the FMCS that party shall bear the
additional cost of mediation services from another source.

2.4.4 Issuing Employment Contracts/Conclusion of Mediation

Employment contracts shall not be issued to any person covered by the AGREEMENT until
a successor AGREEMENT for the ensuing contract period has been reached by the Board
and the Association. The Association will abide by these negotiation procedures to their
completion and will initiate no action that will hinder the normal functioning of the College on
any issue related to these discussions until the mediation process has been concluded.

Binding Arbitration

The Board and the Association may submit to final and binding, impartial arbitration any
unresolved issues concerning the terms of an AGREEMENT, if and only if, both the Board
and the Association agree.

Precedence of AGREEMENT

If there is any conflict between the written terms of this AGREEMENT and the terms of any
individual employment contract for any Association member, the written terms of this
AGREEMENT shall be controlling. Likewise, if there is any conflict between the written terms of
this AGREEMENT and any written Board policies, rules, and regulations that may be in effect
from time to time, the written terms of this AGREEMENT shall be controlling.
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2.7

2.8

Time for Negotiations
When negotiations are conducted during regular work hours, classes may be canceled or
substitutes may be provided for a maximum of seven members of the Association.

Printing (Costs and Distribution) of AGREEMENT

Within thirty days after the AGREEMENT has been signed by both parties, 8 72 x 11-inch
photocopies of this AGREEMENT shall be printed at the expense of the College and
presented to each Association member now employed, or hereafter employed. In addition,
the Board shall provide ten copies of the AGREEMENT without charge to the Association.

THIS REST OF THIS PAGE INTENTENTIONALLY LEFT BLANK
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3.1

ARTICLE Il
ASSOCIATION/BOARD RIGHTS AND RESPONSIBILITIES

Association Rights

3.1.1 Non-Discrimination

Neither the Board nor the Association shall discriminate against any faculty member on the
basis of race, creed, color, national origin, sex, marital status, sexual orientation, disability,
age, or for the membership or non-membership or participation or non-participation in, or the
association with, the lawful activities of any organization, including but not limited to faculty,
student, religious, political, and social organizations.

3.1.2 Access toInformation

The College shall make available to the Association all information requested by the
Association relevant to negotiations and/or pertaining to the interpretation and enforcement
of this AGREEMENT. However, the College is not obligated to provide to the Association an
employee’s personnel records which could adversely affect the employee’s personal privacy
unless requested in accordance with the lllinois Personnel Records Review Act. The
Association President or any Association Officer shall be able to make a written request for
such information, and the College shall deliver such information within a reasonable period
of time not to exceed twenty (20) business days. Requested information shall be
disseminated to the Association in its most refined and compiled form that currently exists,
unless the actual raw data, which provides the basis of the refined and compiled information,
is specifically requested by the Association.

3.1.3 Dissemination of Association Information

The Association shall have access to and use of the College communication systems,
including mail delivery, mailboxes, electronic mail, bulletin boards, telephones, and all other
forms of communication, so long as there is no interference with orderly processes of The
College. The College reserves the right to limit use of the College’s computer and email
system for College business purposes.

The Board shall make available to the Association during normal working hours the College
facilities and equipment to conduct Association meetings, so long as there is no interference
with orderly processes of the College.

3.1.4 Leave for Association Business

Should the Association desire to send and to pay expenses for representatives to local, state,
or national conferences, or on other business pertinent to Association affairs, these
representatives shall be excused without loss of salary, providing the Association notifies the
College of such leave as well as reimburses the College for the cost of any substitute(s). A
maximum of six work days total per year may be used by the Association for such
Association-related conferences or business. (For example, one representative taking six
work days is equivalent to three representatives taking two days.) Association
representatives attending conferences, or on other Association business during times when
they are not required to be on campus, will not be counted in reaching this maximum.

3.1.5 Storage of Association Documents
The Board shall provide the RVC Faculty Association with a secured storage area and a
locking 4-drawer filing cabinet.

3.1.6 Access to Bargaining Unit Member Information

The names and mailing addresses of all bargaining unit members shall be provided to any
representative of the Association upon written request. As new bargaining unit members are
employed, separated, or have name or address changes, the names and mailing addresses
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3.2

3.3

shall be provided to the Association President within five (5) days.

3.1.7 Notification of FOIA Request

The Association President shall be notified as soon as practicable after the employer's
receipt of a Freedom of Information Act (FOIA) request that asks for information about any
bargaining unit member, including, but not limited to, names, email addresses, any part of a
home address, or list of members of the Association, dues payers, or non-members.

3.1.8 New Employee Outreach
The Association shall have up to sixty (60) minutes with new employees to discuss contract
administration.

Board Rights/Responsibilities

3.21 Managerial Rights and Responsibilities

The Board shall not be required to bargain over matters of inherent managerial policy, which
shall include such areas of discretion or policy as the functions of Rock Valley College,
standards of services, its overall budget, the organizational structure, selection of new faculty
members, and the direction of faculty members.

The authority and powers of the Board as prescribed by the Statutes and Constitutions of the
State of lllinois and the United States shall continue unaffected except as limited by the
written provisions of this AGREEMENT, whether or not such authority and powers were
exercised by the College prior to the execution of this AGREEMENT.

3.2.2 Meeting With Bargaining Unit Members

This AGREEMENT shall not be construed to prevent the Board or its representatives from
meeting with any bargaining unit member(s) for the purpose of hearing complaints, views and
proposals of such bargaining unit members, provided that as to those matters covered by this
AGREEMENT or items that pertain to wages, hours and terms of conditions of employment,
no change or modification shall be made except after negotiations with the Association,
except for agreements reached under Section 2.2

Dues

3.3.1 Bargaining Unit Member Dues

The College shall provide for the payroll deduction of dues of each bargaining unit member.
Each member shall give The College authorization in writing to the designated administrator,
in an amount determined by the Association. Deductions shall be made in a manner mutually
agreed upon between the College and the Association. Such deductions shall be made no
later than thirty (30) calendar days foliowing receipt of the written authorization in the office of
the Chief Financial Officer. The authorization shall be deemed automatically revoked with the
issuance of any Association member's last paycheck. The Board shall provide a list of the
dues collected and a list of the Association members for whom dues deductions were made
to the Association Treasurer within ten (10) business days after each pay period. Dues
revocations are processed by the Association. In the event that a faculty member revokes
their dues in accordance with the terms in which they authorized the dues deductions, the
Association will provide written notice to the College after the close of the revocation window.

3.3.2 Indemnification

When the College deducts and remits such dues as required in this Section, the Association
shall indemnify, hold harmless, and defend the Board, its members, officers, agents, and
faculty members from any action, complaint, suit, or other proceedings that may be brought in
relation thereto.
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3.5

No-Strike Pledge

The Association agrees that it shall not instigate, éngage in, support, encourage, or condone
any strike, work slow-down, or disruption of College operations in contravention of the
provisions of the IELRA. The Association also agrees that the no-strike pledge shall be
followed regardless of the actions, requests, or demands, of any agency, organization, etc.

Board Meetings

A copy of the Board agenda for all meetings, the minutes, and materials distributed at all
Board meetings (except for information for which a statutory privilege pursuant to the lllinois
Compiled Statutes applies) shall be provided to the President of the Association, or his/her
designee, contemporaneously with the distribution of such materials to the Board. The
aforementioned documents shall be posted electronically or mailed to the Association
President or designee immediately after Board approval. A copy of materials furnished to
representatives of the press and other organizations at Board meetings shall be made
concurrently available to the President of the Association or designee.

THE REST OF THIS PAGE INTENTIONALLY LEFT BLANK
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42

4.3

ARTICLE IV
GRIEVANCE PROCEDURE

Definitions

41.1 Grievance

A “grievance” shall mean an allegation by the Association, or by the Association on behalf of
an affected faculty member that there has been a violation, misinterpretation, misapplication,
or inconsistent application of any provision of this AGREEMENT. A “formal grievance” shall be
a grievance that has been reduced to writing as described in Step One of Section 4.3.

41.2 Days

As used in this article, “day” shall mean every day of the week when classes are scheduled
except Saturdays, Sundays, and those College holidays and recess periods outlined in the
Academic Calendar and emergency days.

Procedural Guidelines

421 Representation
A faculty member has the right to request Association representation at any meeting, hearing
or appeal related to a grievance.

4.2.2 Association Rights

The Association President and the Faculty Grievance Chairperson shall be advised by the
Division or involved immediate Administrator of any formal grievance meeting, hearing or
appeal and they shall have the right to be present.

4.2.3 Time Limits

The failure of the grievant to act on any grievance within the prescribed time {imits will act as
a bar to any further appeal of the grievance. If the College’s designated representative
neglects to proceed or render a decision within the time limits, the grievance may be
advanced to the next step of the grievance procedure. Time limits may, however, be
extended by mutual written agreement of the Faculty Grievance Chairperson and the
appropriate Division Dean or Immediate Academic Administrator at that step.

Procedural Steps

The parties acknowledge that it is usually most desirable for a faculty member and his/her
Division Dean or Immediate Academic Administrator to resolve problems through free and
informal communications. An Association representative may accompany the faculty member
to assist in the informal resolution of the grievance. Any informal resolution of the grievance
must not be inconsistent with the terms of this AGREEMENT. Informal resolutions that
involve wages, hours, terms and conditions of employment must be documented in writing
and a copy provided to the Faculty Grievance Chairperson and Association President. If,
however, the informal process fails to satisfy the faculty member, or the Association, the
timeline for submission of a formal grievance shall commence and a grievance shall be
processed as follows:

Step One: A grievance shall be submitted within twenty (20) days of the date
the grievant or the Association knew or reasonably should have known of the alleged
contract violation. The formal written grievance shall identify the grievant(s),
summarize all relevant facts, identify all provisions of the AGREEMENT allegedly
violated, and describe the remedy that isrequested. The faculty member or the
Association shall present the grievance in writing to the appropriate Division Dean or
Immediate Academic Administrator, who wili arrange for a meeting between the
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4.4

4.5

appropriate Division Dean or Immediate Academic Administrator and the Faculty
Grievance Chairperson to take place within ten (10) days after receipt of the
grievance. Within ten (10) days of the Step One meeting, the grievant and the
Faculty Grievance Chairperson shall be provided with the Dean’s or Immediate
Academic Administrator's written response, including the reason(s) for the decision.

Step Two: If the grievance is not resolved at Step One or the time limits expire
without the issuance of the Division Dean’s or the Immediate Academic
Administrator’s written reply, the Association may refer the grievance to the College
President or designee within ten (10) days after receipt of the Step One answer. The
College President, or his/her designee, shall arrange with the Faculty Grievance
Chairperson for a meeting to take place within ten (10) days of receipt of the appeal.
Within ten (10) days of the meeting, the Faculty Grievance Chairperson shall be
provided with a written response from the College President or designee, including
the reason(s) for the decision.

Step Three: If the Association is not satisfied with the disposition of the grievance
at Step Two or the time limits expire without the issuance of the College President’s
or designee’s written reply, the Association may submit the grievance to binding
arbitration with a copy to the President and the Board Chairperson. If a demand for
arbitration is not filed within twenty (20) days after the deadline date for the Step Two
answer, the grievance shall be considered withdrawn.

Selection, Authority and Fees of the Arbitrator

Using the procedures of the Federal Mediation and Conciliation Services (FMCS), the
parties shall select an arbitrator from a panel or panels secured from the FMCS. The
decision of the arbitrator shall be binding. The arbitrator shall have no right to amend,
modify, nullify, ignore, add to, or subtract from the provisions of this AGREEMENT. The
arbitrator shall consider and decide only the question of fact as to whether there has been a
violation, misinterpretation or misapplication of the provisions of this AGREEMENT. The
arbitrator shall have the authority to make any decision or award that is not contrary to or
inconsistent with, in any way, applicable laws.

The Board and the Association shall share the fees and expenses of the arbitrator and the
FMCS equally. In all cases, compensation of witnesses is the sole responsibility of the party
calling the witness. The parties shall have the right to have a transcript of the arbitration
hearing, provided that the party making the request shall bear the full cost for the transcript.
The parties shall share the expense of any transcripts that are jointly requested, but all other
expenses which may be incurred by either party shall be the responsibility of that party.

General Provisions

451 By-pass Provision
Any step of the grievance procedure may be bypassed by mutual consent of the Faculty
Grievance Chairperson and the College President or College designee.

4.5.2 Separate Records

All records relating to a grievance shall be filed separately from the personnel file of the
faculty member.

4.5.3 Grievance Withdrawn

A grievance may be withdrawn at any level without establishing precedent, provided that, if
withdrawn, the grievance shall be treated as having never been filed.

454 No Reprisals
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No reprisals shall be taken by the Board or Association, or by any representative or party
thereof, against any individual or class of individuals because of participation in the grievance
process.

455 Grievance Information Request

The College shall make available to the Association all information requested by the
Association which is relevant and necessary to process the grievance, consistent with the
College’s obligations and restrictions under state and federal law.

4.5.6 Appearance and Representation

Meetings, hearings and appeals held under this grievance procedure shall be conducted at a
time and place that will afford a reasonable opportunity for all persons, including witnesses,
entitled to be present to attend. All Association representatives and witnesses shall be
released with pay from their duties to attend any informal or formal grievance meetings,
hearings, or appeals if held during work or posted office hours.

THE REST OF THIS PAGE INTENTIONALLY LEFT BLANK
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5.1

5.2

5.3

5.4

ARTICLE V
PROFESSIONAL RIGHTS AND RESPONSIBILITIES

Academic Freedom & Responsibilities

The Board declares its commitment to sustain the principles of academic freedom, which are
essential to teaching and research. The basic tenets of academic freedom for all faculty members
are:

A. Freedom in research and publication where these activities do not interfere with adequate
performance of academic duties.

B. Freedom in the classroom to discuss topics relevant to their discipline.

C. Retention of all rights as citizens to free speech and publication. Such rights are not subject to
institutional censorship ordisciplines,

As scholars and educational professionals, faculty members should be accurate, exercise appropriate
restraint, show respect for the College and for the opinions of others, and make every effort to
indicate that they are not speaking for the institution.

Tenure

The Board will comply with applicable provisions of the lllinois Public Community College Act, Article
B, Tenure. This section shall not be subject to the grievance and arbitration procedure set forth in
this AGREEMENT.

Faculty Rank and Title System

6.3.1 Title Positions for Tenured Faculty

The determination of the rank-title is on the basis of academic lane and longevity. Salary is not
determined by rank-title. Title positions include instructor, assistant professor, associate professor,
and professor. For placement in the rank-title position, see Appendix A.

5.3.2 Title Positions for Probationary Faculty
All probationary faculty members shall be referred to as “instructors”.

Intellectual Property
The purpose of this Section is to encourage all employees to engage in creative and scholarly activity
while also addressing concerns related to intellectual property.

5.4.1 Institutional Materials (College-Owned Materials)

The College owns, may use, and has unlimited access to materials developed as part of a faculty
member’s work which supports the College’s relationship with governmental agencies and accrediting
bodies. These “institutional materials” include, but are not limited to, any reports, forms, or other
documents prepared for curriculum approval, program evaluation, accreditation, grant applications,
grant solicitation, departmental syllabi, and course reference files.

5.4.2 Instructional Materials (Faculty-Owned Materials)

Faculty members own, may use, and have unlimited access to any “instructional materials” which they
create, including, but not limited to, syllabi, handouts, study guides, artistic renderings such as
sculptures or drawings, models, and other instruction materials prepared for any course, regardless
of the method of course delivery. Instructional materials may be in the form of written or printed work,
artistic media, video media, audio media, or other physical or electronic forms.
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5.5

5.6

5.4.2.1 College Right of Use and Access: The College shall have the right of use and access
to instructional materials for the following purposes: Responses to requests by accrediting
agencies; providing course information to students; assisting students in completing an
assigned incomplete for which materials have been created, in the event of the absence of the
instructor; to help respond to requests for information relating to a student’s transfer to other
institutions; to use as models for other faculty; and to respond to formal complaints about a
course in which a student has been enrolled.

5.4.2.2 Impermissible Purposes: The College may not sell, lease, assign or transfer interest
in these instructional materials without permission of the faculty member, nor will the College
knowingly allow other faculty to plagiarize or appropriate such materials.

5.4.2.3 Faculty Member’s Sale, Lease, Assignment, or Transfer of Any Ownership Right:
A faculty member may sell, lease, assign, or transfer any rights to his/her instructional materials,
subject to the following requirements:

The faculty member must notify the College in writing of the sale, lease, transfer, or assignment
of any interest in the materials. Any sale, lease, transfer, or assignment of any interest in the
property shall be subject to the College’s continued right to access and use of the materials as
denoted in Sec. 5.4.2.1. The College’s rights under Sec. 5.4.2.1 must be clearly stated, in
writing, as part of the faculty member's sale, lease, transfer, or assignment of any interest in
instructional materials pursuant to this Section.

5.4.3 Intellectual Property Developed with Express Agreement (Jointly Owned
Materials)

If a faculty member creates an original work such as a textbook, composition, play, video or any other
publication, the intellectual property rights of the faculty member and of the College shall be
determined by the Intellectual Property Committee, ideally before the faculty member initiates the
project. The parties agree that the Intellectual Property Committee will be established through a
Memorandum of Agreement between the College and the Association and shall consist of equal
representation from the Association and the Administration.

Internet/Email Access
Faculty members shall have authorized access to the College’s internet and email system, subject to
acceptable use guidelines set forth in College policy.

Faculty Personnel Files

The Board will comply with applicable provisions of the Illinois Personnel Record Review Act, 820
ILCS 40. The provisions of the Act shall not be subject to the grievance and arbitration procedure set
forth in this AGREEMENT. However, the procedures outlined in this section are subject to the
grievance and arbitration procedure.

A faculty member shall have the right, upon request, to review the contents of his/her own personnel
file during normal business hours. A representative(s) of the Association may be requested to
accompany the faculty member to such review. Confidential credentials (and related personal
references) normally obtained prior to the time of employment and other documents not subject to
inspection under the lllinois Personnel Records Review Act are specifically exempted from such
review and shall be removed prior to the review of the file.

The faculty member must be notified prior to the placement of any document in his/her file and he/she
must initial such document before placement in the file. The faculty member’s initials do not mean the
individual agrees with the contents of the document, only that the individual has seen the document
prior to its placement in the personnel file.

A faculty member will be given the opportunity to file a response to any adverse material placed in the
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5.7

5.8

personnel file if the faculty member submits the response within twenty (20) days of receipt of
notification. The faculty member’s response shall be made part of said file.

The College shall keep only one (1) official personnel file for each faculty member and these official
files shall be stored in the Human Resources Office.

The College will comply with Section 4 of the lllinois Personnel Records Review Act.

Sexual Harassment

Rock Valley Coliege and the Association will not tolerate sexual harassment, including harassment of
students, regardless of the nature of the harassment, by any employee of the College. Any faculty
member engaging in such prohibited activity shall be subject to appropriate disciplinary action or
termination after investigation of the complaint, notice to the faculty member of the specific charges,
and an opportunity for the faculty member to respond to the allegations. Any action that results in
dismissal of a tenured faculty member shall be for just cause and in accordance with Section 103B-2
of the lllinois Public Community College Act. This policy applies to acts of sexual harassment of any
employee of one sex against an employee of the opposite sex or of the same sex at all levels of the
College community.

Discipline and Appeals Process

5.8.1 Pre-Disciplinary Meeting

Prior to the initiation of disciplinary action, the College shall meet with the faculty member to allow them
the opportunity to respond to the causes that may lead to disciplinary action. The faculty member shall
have the right to union representation as specified in 5.8.4.

5.8.2 Tenured Faculty Discipline

Discipline of tenured faculty shall generally be progressive and corrective, ranging from verbal
reprimand through dismissal as set forth below, except that the College may bypass progressive
disciplinary steps depending upon the circumstances and severity of the faculty member’s
misconduct. The faculty member may prepare a written response during any step of the discipline
process, and this response shall be included in the faculty member's file along with the reprimand.

(1) Verbal Reprimand by the Administration: A record of each verbal reprimand shall be documented
and placed in a personnel file maintained by the Vice President of Human Resources. The faculty
member may prepare a response to any verbal reprimand, and this response shall be included in the
faculty member’s file along with the documented verbal reprimand. Faculty members may petition for
the removal of discipline one (1) year after the date of issuance (5.8.5).

(2) Written Reprimand by the Administration: Any written reprimand shall be provided to the faculty
member, and a copy of such reprimand shall be placed in the faculty member's personnel file. Prior to
the issuance of a written reprimand, the Administration must have a disciplinary meeting with the
faculty member. The faculty member may prepare a response to any written reprimand which may
result from the meeting, and this response shall be included in the faculty member's personnel file
along with the written reprimand. Faculty members may petition for the removal of discipline one (1)
year after the date of issuance (5.8.5).

(3) Suspension by the Administration. The Chief Academic Officer may impose suspension without
pay provided that the faculty member shall be given an opportunity to meet first with the Chief
Academic Officer regarding the cause or causes for such suspension.

(4) Remediation Notice by the Board. Remediation notice shall be issued by the Board, provided that
the faculty member shall be given an opportunity to meet first with the Board regarding the cause or
causes of such remediation notice.

(5) Dismissal by the Board. Dismissal proceedings shall be in accordance with the lllinois Public
Community College Act (IPCCA).
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5.9

The College reserves the right to suspend a faculty member with pay during the course of an
employee discipline investigation.

5.8.3 Just Cause Dismissal

No tenured faculty member shall be discharged without just cause for dismissal in accordance with
Section 103B-2 and Section 103B-4 of the lliinois Public Community College Act (IPCCA). Before a
recommendation for discharge is submitted to the Board, a tenured faculty member shall be entitled
to notice of the specific charges for dismissal and allowed an opportunity to respond to the charges.
If the Board approves the recommendation for discharge and the faculty member submits a hearing
request within ten (10) days of the Board decision, the faculty member shall receive a notice of
charges and hearing date and a bill of particulars in accordance with Section 103B-4 of the IPCCA.

Non-tenured faculty shall be subject to dismissal for the following academic year provided the faculty
member receives notice of dismissal at least sixty (60) days before the end of the academic year or
term, pursuant to Section 103B-3 of the IPCCA.

5.8.4 Right to Union Representation

The faculty member shali be given reasonable notice by the administration, and informed that he/she
has a right to have a Union representative present during any meeting that may lead to discipline.
The College shall allow the employee the opportunity to meet with his/her representative prior to the
meeting. During the interview, the employee has a right to confer with his/her representative.

5.8.5 Petition for Removal of Discipline

A faculty member may petition the Vice President of Human Resources for the removal of
documentation of a verbal reprimand from the personnel file or of a written-reprimand from such
faculty member’s personnel file one (1) year after the date of issuance of discipline. The Vice
President of Human Resources, in consultation with the Chief Academic Officer, will have discretion
on the removal. The faculty member will receive written notification within thirty (30) business days of
the status of the petition for removal of discipline.

Evaluation

5.9.1 Philosophy

An effective evaluation procedure serves first as a means to assist faculty in meeting goals for
effective teaching; second, to assure accountability for meeting contractual obligations; and third, to
provide a basis for tenure. Effective evaluation includes constructive feedback from peers and
colleagues with the goal of improving performance and advancing professional development.

An evaluation program requires procedures which obtain pertinent information from peers, division
Dean(s), students, and the faculty member being evaluated for the purpose of determining
effectiveness in the faculty role.

5.9.2 Evaluation Criteria

The evaluation criteria are used as a guide in reviewing faculty performance as a part of the
evaluation process at Rock Valley College. The evaluation criteria provide a point of reference for
faculty in establishing performance goals as required in the evaluation process. The evaluator/ Dean
will use the evaluation criteria in identifying objective feedback to improve faculty performance and
instruction,

See Appendix B for evaluation criteria.

Any proposed changes in the evaluation criteria shall be referred to a joint advisory committee of six
(6) members, three (3) selected by the Board and three (3) selected by the Association.

5.9.3 Evaluation Schedule

Deans will conduct annual and tri-annual evaluations of faculty as outlined in this section. Evaluation
outcomes include recommendations for tenure and the development of mutually agreed upon goals.
Recommendations shall be based upon a review of all of the following activities.
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Probationary Faculty Tenured Faculty
Activity Frequency Report Frequency Report
Due Date Due Date
Peer Review Committee Report Annual January 15 A N/A
Faculty Professional Development Annual December Annual March 31
Report 15
Student Evaluations . December Annual March 31
Semester 15
Classroom Observation Annual Dec:;nber Tri-Annual March 31
Curriculum Portfolio Annual Dec;agnber Optional March 31

5.9.4 Evaluation Procedures
Full-Time Temporary Faculty Members
Full-time temporary faculty shall be evaluated using the procedures for the probationary full-time

faculty.

Full-Time Probationary Faculty Members

Full-time probationary faculty members shall be evaluated annually through the Faculty Professional
Development Report (See Appendix C for report form), peer evaluation, a summary of student
evaluations conducted in each class taught by the probationary faculty member, curriculum portfolio,
and division Dean evaluation, including classroom observations (See Appendix D for evaluation
form).

Full-Time Tenured Faculty Members

Full-time tenured teaching faculty members shall be evaluated in accordance with Table 5.9.3B in-
depth, at least once every three (3) years. The in-depth review will include: Faculty Professional
Development Report (See Appendix C for report form); a summary report of student evaluations
conducted in accordance with Section 5.9.7 over the previous three (3) years; and a division Dean
evaluation including classroom observation/evaluation (See Appendix D for evaluation form).

In addition to the in-depth review, full-time tenured teaching faculty members shall, on an annual
basis, submit a Faculty Professional Development Report and meet with the Dean to review progress
toward implementation of goals for the three (3) year in-depth evaluation.

Library faculty will follow the same three-year tenured faculty process as teaching faculty. Library
faculty shall be evaluated in the manner prescribed in all applicable sections of the faculty collective
bargaining agreement.

Assignment of faculty for in-depth evaluations shall be on a rotation basis and begin with the least
senior members of the division excluding newly tenured members. One-third of the division shall
participate in an in-depth evaluation each academic year. If, the evaluation is unsatisfactory, the full-
time tenured faculty member shall, in consultation with the Dean, develop and implement a plan for
remediation.

Fuil-time Tenured Non-teaching Faculty

Evaluation of the librarians shall be conducted by the Dean annually and includes: Faculty
Professional Development Report (See Appendix C-1 for librarian faculty); and Dean evaluation
including a classroom observation/evaluation, if applicable (See Appendix D-1 for librarian faculty).

5.9.5 Peer Review Committee
The Peer Review Committee is an advisory committee only which will formulate recommendations to
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the immediate Academic Administrator. In formulating its recommendation, the Peer Review
Committee shall be responsible for assessing the effectiveness of the probationary faculty member in
teaching and instruction, College service, professional development, and community service. To
assess the effectiveness of the faculty member being evaluated, the Peer Review Committee shall
conduct an in-depth review of the faculty member’s activities that includes:

e Review of all course syllabi and instructional materials

e Muitiple planned classroom visitations

e Faculty Professional Development Report

e Examination of a portfolio of selected representative course materials

e Consultation with the faculty to provide constructive feedback

e Consultation for the purpose of facilitating facuity in the teaching role and goal achievement
» Written appraisal with identification of strengths and suggestions for improvement

The Peer Review Committee shall consist of three tenured College faculty members with an
appointment to review one faculty member. Two of the committee faculty members shall be elected
by vote of the Division faculty. The committee member elected with the most votes shall serve as
committee chair. The third committee member shall be selected by the faculty member to be
reviewed and must hold an appointment within the same discipline as the faculty member. Members
of the Peer Review Committee are elected to serve for a three or four year term (depending on the
status of probationary faculty being evaluated). No faculty member shall be required to serve on
more than two Peer Review Committees at the same time. Faculty may elect to serve voluntarily on
more than two committees.

Prior to initiating review activities, the Peer Review Committee shall meet with the immediate
Academic Administrator and the faculty member to review evaluation procedures. The chair of the
Peer Review Committee shall be responsible for the following: calling the first and all subsequent
meetings; informing the faculty member of all material required for evaluation; overseeing committee
members to assure completion of responsibilities; and preparing a summative report annually for
submission to the Vice President.

The Peer Review Committee members shall be responsible for the following: attendance at all
scheduled committee meetings; conducting at least two classroom visitations annually; meeting with
the faculty member after each visitation to informally discuss his/her progress; and preparing a
formative/summative evaluation report for the Peer Review Committee that follows the established
peer review schedule.

Classroom visitations shall begin following the initial meeting of the Peer Review Committee and the
immediate Academic Administrator with the faculty member scheduled for peer review. The Peer
Review Committee shall give the faculty member notice before classroom visitations. The faculty
member may request additional classroom visits. Classroom visits and evaluation may occur in the
spring semester with mutual agreement of the Peer Review Committee, the immediate Academic
Administrator, and faculty member.

The final report of the Peer Review Committee shall include a summative assessment and a
recommendation regarding tenure, when applicable, that is submitted to the immediate Academic
Administrator and faculty member no later than January 15th. In response to the report of the Peer
Review Committee, the immediate Academic Administrator shall be responsible for preparing an
annual report, which references the recommendations of the Peer Review Committee regarding
continued employment and/or tenure.

5.9.6 Student Evaluation of Faculty

Student evaluations of faculty will be conducted in all classes every other semester for tenured faculty
and every semester for probationary faculty. At the tenured faculty member’s request, student
evaluations may be conducted in all classes every semester. The results will be provided to peer
evaluation committees, the immediate Dean, and the faculty member for consideration. Deans will
reference significant, substantive concerns, which are consistently reported by students, in faculty
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evaluations. Student evaluations shall not be the sole criteria for placing a faculty member on
remediation.

5.9.7 Reports
The division Dean shall be responsible for preparing annual evaluation reports of faculty.
Probationary faculty annual evaluation reports with recommendations for continued employment,

increment and tenure (if applicable) shall be submitted no later than January 318t each year. Full-time
tenured faculty evaluation reports shall be submitted no later than May 18t of the year'of evaluation.

The division Dean also prepares the Division Annual Evaluation Report of Faculty for all division
faculty. This report is due May 18t and is submitted to the Chief Academic Officer.

Each annual evaluation report written by the division Dean shall be submitted to and signed by the
faculty member. The signature means that the faculty member has received and read the report, not
necessarily that the faculty member agrees with the contents. Prior to signing the annual evaluation
report, the facuity member being evaluated may submit a written response to the Dean’s report and
this response shall be attached to the Dean'’s report.

The signed report shall then be submitted to the appropriate Dean along with the faculty member's
Faculty Professional Development Report. The Dean shall submit all information provided with
his/her recommendations to the Chief Academic Officer. The Chief Academic Officer shall
recommend continuation of employment, tenure (when appropriate), or dismissal to the President
and the Board of Trustees in a manner which is timely and in compliance with Coilege policies on
tenure and dismissal.

5.10 Grading Policy
Grading is the sole responsibility of individual faculty members. No one may change a student’s
grade except the faculty member who assigned the grade unless the grade review process is used.

5.11 Assessment of Student Learning
All full-time faculty will engage in assessment of student learning and will use course-level
assessment results to validate student learning. Furthermore, all full-time faculty will provide
Academic Chairs with documentation of changes made to curriculum and/or instruction, based on
assessment results, to enhance student learning.

5.12 Division Procedures
All established Division Procedures concerning academic matters shall be honored unless the
procedure is in conflict with College Policies, the Contract or are in violation of the law.

5.13 Timely Response to Students
A faculty member will respond to course-related student communications in a timely fashion. During
the semester, summer session or Winterim, faculty shall acknowledge or return emails and phone calls
from their students within 48 hours, except during weekends and other days when classes are not in
session (e.g., during spring recess). Faculty shall be exempt from returning emails and phone calls
when using sick or personal leave.

5.14 Faculty Notice of Student Complaint
When a student complaint results in a recommendation for disciplinary action against a
faculty member (see 5.8), the complaint or summaries thereof, will be provided to the
faculty member and to the Association before any disciplinary action is initiated. The
College will determine if disciplinary action will be taken within ninety (90) business days
of the College’s receipt of a student’'s complaint or provide a basis for the need for
additional time.
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6.1

6.2

ARTICLE VI
CONDITIONS OF EMPLOYMENT

Qualifications to Teach

6.1.1 Minimum Requirements for Appointment to Faculty Status

Faculty determine the minimum qualifications to teach for courses in their respective disciplines,
generally based upon education, equivalent experience and/or other related and required credentials.
Exceptions may occur for Ph.D. students not seeking a master's degree, and for exigent
circumstances in high demand areas such as facilitating the “Grow Your Own” faculty initiative.

The Office of the Chief Academic Officer shall maintain a current record of specific courses and the
minimum qualifications for faculty who teach those courses.

6.1.2 Determination of Faculty Member TeachingDiscipline

Each Dean shall prepare and maintain an official list of faculty members by division, department, and
discipline(s), showing the seniority of each faculty member in the faculty member’s recognized
disciplines and/or services. Each year the Deans will submit a current list to the President of the
Association by the end of the fall semester.

To be considered eligible to teach in a specific discipline, a full-time faculty member must meet the
College’s requirement for employment and must be officially recognized to teach within each specific
discipline. Faculty members who are not qualified to teach a substantive number of courses in that
discipline may be officially recognized to teach selected courses in that discipline.

6.1.3 Application to Teach in a Discipline Other than the One in Which the Faculty Member
was Originally Hired

The faculty member who satisfies the minimum requirements for employment in a discipline(s) for
which he/she was not originally hired must apply to teach in that discipline. If courses are available,
the faculty member may teach in such discipline(s) on a trial basis for up to two years (beginning with
the first assignment) without being recognized. Within sixty days after the completion of the two-year
trial period, the appropriate Dean shall notify the faculty member, in writing, whether the faculty
member is to be recognized. If the faculty member is denied recognition, the Dean’s notification shall
include an explanation of the reasons for this decision.

6.1.4 Recognition to Teach in a Discipline Other than the Discipline in Which the Faculty
Member was Originally Hired

Recognition is not automatic--each faculty member must apply for recognition, in writing, to the
appropriate Dean. Meeting the minimum College requirements for employment (master's degree and
18 graduate hours in the discipline for baccalaureate courses, for example) does not guarantee
recognition. The College is not obligated in any way, except as stated in the College RIF policy, to
allow a facuity member to teach in a discipline other than that for which the faculty member has been
officially recognized. The appropriate Dean shall act upon such a request. Faculty members who are
not recognized to teach in a discipline may be allowed to teach selected courses in that discipline.

Standard Academic Year Instructional Workload (9-10 Months)

6.21 Teaching Faculty

A teaching faculty member’s “Standard Academic Year Instructional Workload” is that covered by a
nine- or ten-month, full-time faculty employment contract for a given academic year as defined in
Section 1.3.1, and comprises 30 contact hours and/or contact hour equivalents (CH/CHE). The
contact hour for non-lecture based courses will be calculated at 1.0 CH/CHE.

“Faculty workload” indicates the “Standard Academic Year Instructional Workioad” plus other
professional duties and responsibilities appropriate for full-time faculty members.

A faculty member’s standard academic year instructional workload is 30 CH/CHE. No faculty
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6.3

6.4

member shall be required to accept an assignment of 31 or more CH/CHE for an academic
year without the faculty member's consent.

6.2.2 Library Faculty

The standard workload for library faculty shall be forty (40) hours per week for 43 weeks each year.
Any teaching not related to library specific instruction (for example, STU classes) is not part of the
standard workload.

Standard Semester Instructional Workload

6.3.1 Teaching Faculty

The “Standard Semester Instructional Workload" for fall and spring semesters is 15 CH/CHE; the
“Standard Semester Instructional Workload” for Summer | is 6 CH/CHE; the “Standard Semester
Instructional Workload” for Summer Il is 9 CH/CHES; when offered the “Standard Semester
Instructional Workload" for Winterim is 6 CH/CHESs. For purposes of determining load, any workload
between 14.6 and 14.9 will be rounded up and considered to be 15 hours.

A standard semester instructional workload will be derived from classes offered during a normal
workday and evening hours. "Normal workday and evening hours" shall be designated as the
times of 7:00 a.m. through 10:30 p.m. Monday through Thursday, 7:00 a.m. through 5:00 p.m.
Friday, and 7:00 a.m. through 3:00 p.m. Saturday, excluding holidays. For purposes of
determining a faculty member's standard semester instructional workload, internships, music
lessons, and independent studies will not be included (See 7.3.2).

The length of the standard semester instructional workload workday shall not exceed 10 hours
between the start of the first class and the end of the last class, unless agreed to by the faculty
member. Overload classes may fall outside this ten-hour span.

A faculty member shall not be assigned, as part of the member's standard semester instructional
workload, classes that begin before 9:00 a.m. whenever the faculty member's standard instructional
workload includes a class that ends after 8:00 p.m. the previous day, unless agreed to in writing by
the faculty member.

In the event that a faculty member has more than 15 CH/CHE assigned in a semester, the faculty
member shall determine which class(es) are considered “overload.” Only the class(es) designated as
overload may be reassigned to other faculty members when necessary.

6.3.2 Library Faculty

The minimum workload for library faculty shall be forty (40) hours per week for 43 weeks. The
librarians’ workload will be staggered within the year and during the day to meet the needs of the
College and students. The responsible administrator will schedule librarians based on seniority
and needed expertise during the time period between spring graduation and before fall semester.
The systems librarians for upload purposes will work with the Dean of the Library to schedule
updates. .

Overload

Overload means that portion of a faculty member’s “Standard Semester Instructional Workload” [Fall
and Spring] which is greater than 15 CH/CHE; the faculty member's “Standard Semester Instructional
Workload” [Summer and, when offered, Winterim} which is greater than 6 CH/CHEs in Summer | or
Winterim and 9 CH/CHE in Summer |l; and/or the faculty member’s “Academic Year Instructional
Workload” which is greater than 30 CH/CHE. The department must use their teaching assignment
language to assign courses to faculty who want overload. Semester instructional workload [Fall or
Spring] in excess of 21 CH/CHE must be approved by the faculty member involved, by the faculty
member’'s Academic Administrator, and by the Chief Academic Officer.
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6.5

6.6

6.7

Librarians assigned to teach shall be paid in accordance with the policies and procedures applicable
to full time members of the teaching faculty. His/Her basic workweek of forty (40) hours shall be
equated to 15 contact hours per semester. If the combined assignment of teaching and basic
workweek resuits in an equated load of 31 or more contact hours for an academic year, the librarian
would be eligible for overload pay. In these cases, it is essential that the immediate Academic
Administrator take every reasonable precaution to assure that the teaching assignment be scheduled
outside the basic workweek. Any work beyond the standard librarian workload shall be considered an
overload. The Academic Administrator of the library shall determine the need of the College and
schedule based on seniority and expertise needed. The librarian shall have the option of accepting or
rejecting the overload. The overload compensation of a minimum of 1.0 CHE shall be awarded for 32
hours of work/semester and shall increase in increments of .5 CHE for each additional 16 hours.
Assignments of less than 32 hours shall receive no CHEs. The overioad compensation shall be based
on the overload salary schedule in Appendix |.

Preparations

A faculty member who teaches in a department in which the College employs four (4) or more full-
time faculty members shall have no more than three (3) course preparations each semester as part of
the faculty member's “standard academic year instructional workioad.” In departments with muitiple
disciplines where there are less than four (4) full-time faculty members teaching a single discipline
and it is required for them to teach more than 3 preps, they shall be awarded a stipend of $960.00 for
each semester that this occurs. The stipend is a flat $960.00 no matter how many additional
preparations the faculty member teaches. Exceptions must be approved in writing by the faculty
member.

Class Size and Faculty Overloading Courses

Standard class size shall be determined by the appropriate Dean with input from the division Dean
and faculty member teaching the class. Any exception to the standard class size must be agreed
upon in writing by the appropriate division Dean, and faculty member(s) teaching the ciass. The Dean
will review policy and make determinations every odd calendar year during the spring semester. Only
faculty members may authorize overloading students to their class sections if a class is full or it is
past the date for students to add a course without authorization. Students must have an authorized
signature to add course.

Hours on Campus

6.7.1 Required Office Hours
All faculty members shall hold a minimum of 250 minutes of office hours per week at times which
maximize student access. No block of office hours shall be less than 30 minutes in duration.

Of the 250-minute total, 100 minutes may be held online at the discretion of the faculty member.
Holding office hours online means that the faculty member is logged on to a computer and is
available to respond to communication as specified in the course syllabus.

Faculty members shall ensure that their office hour schedule is available to students by posting the
schedule on or near their office door, by posting it in the college Learning Management System (LMS)
e.g. EAGLE, and by including it in the course syllabus.

6.7.2 Required College Meetings
Required meetings with full-time faculty, when held, shall be on campus during regularly scheduled

meeting times. “Campus” denotes any facility owned or leased by the College. “Regularly scheduled
meeting times” are 3:00-4:25 p.m. Mondays and Wednesdays during the fall and spring semesters.

In general, Monday meetings are as follows:

18t Monday: Executive Council
2"d Monday: Division/Department/Meetings
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3rd Monday: Association meetings
4th Monday: Curriculum Committee

In general, Wednesday meetings are as follows:
27 Wednesday: Academic Council
4" Wednesday: Contract Review Committee and Labor-Management Committee (see 2.2)

Every attempt shall be made not to assign faculty to classes or to schedule other meetings during
regularly scheduled meeting times.

Monthly Librarian meetings will be held on a day and at a time mutually agreed upon by the Faculty
Librarians and the Library Director.

Other meetings may be scheduled at any time during a regular College business day.

Division/Department/Librarian meetings are mandatory unless a faculty member is teaching for the
College or on College business. Faculty not in attendance must use leave time pay in accordance
with 8.5.3 or be docked.

Attendance at Graduation is mandatory unless a faculty member is teaching for the College or on
College business. Faculty not in attendance must use leave time in accordance with 8.5.3 or be
docked pay.

6.7.3 Professional Development

Professional development will be conducted on a total of three (3) days during the academic year.
The fall development day shall not occur prior to the first day of classes. The remaining development
days shall not occur prior to the Thursday or Friday preceding the start of the spring semester nor
during spring break.

Attendance at professional development days is mandatory unless a faculty member is teaching for
the College or on College business. Faculty not in attendance must use leave time or be docked pay.

New probationary faculty will be required to attend one additional day of professional development
within the week preceding the fall semester.

6.7.4 Length of Work Week

The distribution of the faculty member's standard semester instructional workload shall be not less than
3 nor more than 5 workdays each week Monday through Saturday. Exceptions must be approved, in
writing, by the faculty member, the immediate academic administrator, and the appropriate Vice
President. When a faculty member identifies only office hours as a day to meet the minimum number of
days for purposes of this provision, the faculty member must be on campus for said 3™ day.

6.7.5 Length of Academic Semester

The fall and spring academic semesters shall not exceed 17 weeks each beginning with the first day
of classes and ending the last day of final exams, excluding spring break. Mandatory professional
development days will be scheduled in accordance with 6.7.3.

6.7.6 Academic Calendar

The College’s Board of Trustees shall approve the academic calendar based on recommendations
from the Office of Academic Affairs and the Association.
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6.8

Scheduling Assignments

6.8.1 Assignments

Faculty members' instructional workload pursuant to the member's employment contract(s) shall be
within the member's assigned division and shall include only courses for which the member has been
recognized or is in the process of being recognized to teach. If it is not possible to complete a
standard instructional workload within the faculty member's division, and the faculty member has
been recognized or is in the process of being recognized to teach within a discipline assigned to
another division, and if this other division has more classes to teach than can be taught by the full-
time faculty assigned standard instructional workload for all the classes within this discipline, then a
recognized faculty member or faculty member within the period of recognition shall be assigned to
teach courses in this other division. The division Dean of the other division shall determine specifically
which class(es) the faculty member shall be assigned.

6.8.2 Determination of Assignments
Academic Administrators shall use the written procedures already developed by faculty for each
discipline when determining each faculty member’'s schedule.

For disciplines without written procedures developed by faculty, class assignments shall be determined
by seniority until procedures are approved.

The determination of course offerings remains an administrative decision. When assigning faculty
workload, full-time faculty members within a division shall have the preferential right of assignment to
courses they are qualified to teach over full-time faculty in other divisions, part-time faculty, and other
non-bargaining unit members for standard instructional workload, overload, summer, and, when
offered, Winterim assignments within their assigned division, providing the assigned classes are within
the full-time faculty member's recognized discipline(s). This shall include all courses at any on or off
campus location.

Regular class loads will be scheduled first; then overloads scheduled. Academic Administrators shall
communicate initial class assignment schedules to faculty. When the College adds additional course
sections after initial schedules have been issued, Academic Administrators will notify full-time faculty of
the availability of these sections, and will offer these courses through approved procedures. Full- time
faculty will have the preferential right of assignment for load and/or overload for these classes.

Academic Administrators will review enrollment at least three (3) weeks prior to the semester's
beginning, and make a determination about whether classes will be cancelled because of low
enrolliment. The minimum number of students required for a class to “make” shall generally be forty
percent (40%) of the established maximum student capacity of the course, with provision for
extenuating circumstances, i.e. program needs and/or graduation requirements. In the event the
College needs to cancel a course section, the faculty shall have the preferential right of assignment to
courses they are qualified to teach that have been assigned to full-time faculty in other divisions, part-
time faculty and other non-bargaining unit members.

Faculty schedules will be finalized no later than two (2) weeks prior to the start of a semester. In the
event the College adds additional course sections full-time faculty will have the preferential right of
assignment for load and/or overload for these classes. The Academic Administrator shall make a
reasonable effort (e.g., group email to affected faculty; cc: RVCFA President) to contact the affected
faculty within the discipline to offer the course through the approved procedures. Faculty interested in
these course assignments will have twenty-four (24) hours to respond in order to exercise their
preferential right of assignment during these periods. Academic Administrators will use the written
procedures developed by facuity to assign these course assignments. Failure to respond in the twenty-
four (24)-hour period waives a faculty member's preferential right of assignment.

Faculty members who have been recognized to teach in a discipline in a division other than the one in
which they have been assigned shall be eligible for standard instructional workload, overload, summer,
and, when offered, Winterim assignments within the other discipline on the same basis as a part-time
faculty member of the other division. In a potential RIF situation, Article 6.12 takes precedence.
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6.8.21 Schéduling of Library Faculty
The director of the library shall prepare a staffing needs schedule for each regular semester
and for summer.,

After receiving semester and summer schedule requests from library faculty, the director of
the library shall use the written procedures developed for the library faculty when determining
each library faculty member’s schedule. If no written procedure is in place, the schedule
assignments shall be determined by seniority until a procedure is approved.

6.8.3 Substitute Assignments

Substitutes will be arranged by the division Dean, in consultation with the faculty member. Whenever
possible, a substitute will teach the classes of a faculty member on sick leave, personal leave, jury
duty, military duty or administratively approved professional leave at the beginning of the faculty
member’s first day of absence. A substitute assignment is voluntary on the part of the faculty member
accepting the assignment. Substitute assignments are determined by the division Dean in
consultation with the faculty member.

In those cases where the same substitute faculty member assumes responsibility for the same class
for a period of more than two weeks, the substitute shall be considered a long-term substitute.
Substitute assignments of two weeks or less shall be considered short-term assignments.

Short-term and long-term assignments are paid at different rates (see Section 7.3.1). Long-term
substitutes are responsible for grading and any other required reporting or instructional duties as
outlined in the syllabus during their time serving as a substitute. The long-term substitute should
discuss the specific requirements for the course(s) with the Dean and, whenever possible, the faculty
member of record.

6.8.4 Dual Credit Courses

When RVC anticipates offering a dual credit course which involves baccalaureate credit, the
appropriate Dean will notify the division director. The Dean will identify faculty within the division
eligible and interested in teaching said course. This process will take no longer than 30 calendar
days.

Baccalaureate-level dual credit courses can be considered for load, subject to the approval of the
Dean, and with the consent of the faculty member. In a RIF situation, faculty can use baccalaureate-
level dual credit courses to make load, in accordance with the provisions and restrictions of section
6.14 of the AGREEMENT.

When teaching (or when teaching with a high school faculty member, if required) a baccalaureate-
level dual credit course, RVC faculty will receive the full CHE's in compensation.

If a dual credit class extends outside normal RVC institutional time frames, the RVC faculty member
agrees to complete the instructional assignment as defined on site, for no additional pay.

6.8.5 Compensatory Time

Non-teaching or library faculty who, at the request of their Dean, have agreed to work during periods
of faculty recess (e.g., Christmas recess, Easter recess, breaks between terms, etc.) and/or to work
a sixth or seventh day in any given week shall be allowed to take compensatory time off for such
work on a one-for-one basis.

6.8.6 Summer Course Assignments and Load
Course assignment procedures (§6.8.2) for teaching faculty who choose to teach summer or
Winterim courses (when offered) will be the same as those for faculty during a regular semester.

Summer semester will consist of the following Terms:

Summer |: 4 week term
Summer II: 8 week term
Summer |l Late Start: 4 week term

Page 26



Maximum load during a summer term will be as follows:

Summer |: 6 CHs
Summer li: 9 CHs
Summer |l Late Start: 6 CHs

If summer terms overlap, the maximum load at any time is 12 CHs. These limits may be exceeded
only with approval as in Section 6.4.

Maximum load during Winterim (when offered) will be 6 CHs.

Faculty members teaching in the summer or, when offered, Winterim should be available, in person if teaching a
face to face class and available in person or online if teaching an online class, to meet with students outside of
class by appointment at mutually acceptable times.

6.9 Administrative Reassignment
The Board may administratively reassign a faculty member for a reasonable period of time for
justifiable educational reasons. The faculty member shall continue to receive pay and benefits
outlined by the collective bargaining agreement during this reassignment. Administrative
reassignment will be exercised to protect the rights of the faculty member, students, and other
College employees.

6.10 Fitness for Duty
In instances where the faculty member exhibits indications of diminished capacity in one or more
areas of professional responsibility, as evidenced by personal and/or professional behavior in the
workplace, the respective immediate Academic Administrator will intervene and arrange to meet with
the faculty member. The immediate Academic Administrator will inform the faculty member of the
reason for the meeting and the faculty member’s right to an Association Representative. At the
meeting, the immediate Academic Administrator will review the circumstances which prompted the
need for administrative intervention, review and clarify administrative expectations, and provide the
faculty member with an opportunity to respond and offer additional information. if the immediate
Academic Administrator recommends an intervention/ remediation plan, the faculty member
involvement in the plan shall be voluntary.

Based upon discussion during the meeting, the immediate Academic Administrator, the faculty
member, and his/her Association representative (if requested by the faculty member) will develop a
written intervention and/or remediation plan. The primary goals of the intervention will be to ensure
the continued, on-going delivery of high quality instructional service to the students and to assist the
faculty member to the fullest extent possible. A copy of the intervention/remediation plan will be
placed in the faculty member’s personnel file. The intervention/remediation plan may include
procedures for monitoring the faculty member's conduct and teaching performance for a specific
period, temporary modification and/or reassignment of teaching duties, and/or referral to a mutually
agreed upon by the College Chief Academic Officer, the Association President, and/or the IFT
representative, Board Certified physician. The College shall pay the cost of any such examination.
In the absence of mutual agreement of a physician, both the faculty member and the College will be
responsible for securing an independent professional evaluation from a qualified physician.

Any reports or assessments prepared by the physician(s) will be provided concurrently to the College
and the faculty member. The reports and/or assessments shall be maintained in a separate,
confidential, medical assessment file and not included in the faculty member's personnel file. The
College will comply with the physician’'s recommendations and promptly reinstate the faculty member
with any identified reasonable accommodations. The College reserves the right to make a final
decision on the fitness of the faculty member.

If the faculty member declines to participate in the intervention/remediation plan, the College reserves
the right to address the conduct and diminished capacity issues through the faculty evaluation
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6.11

6.12

6.13

6.14

process or initiate appropriate disciplinary action. Failure to complete an intervention/remediation
program could result in appropriate disciplinary action.

Outside Employment

Employment at Rock Valley College is considered to be the primary occupation of the faculty
member. Faculty members may engage in outside employment activities, providing such activities do
not interfere, compete, or conflict with the performance of their academic duties including those
associated with College service, professional growth, and community service.

Seniority

Seniority means the number of years, including fractions thereof, of full-time employment at the
College as a faculty member starting from the date of hire. Date of hire shall be defined as the date
of Board approval of the hiring. Order of seniority of two or more faculty members with the same date
of hire shall be determined by the date of signing the initial employment contract for a full-time facuity
position. If two or more faculty members are still tied, a lottery shall be held by the Administration and
witnessed by the Association officers. The first person selected shall be the most senior.

Full-time faculty members who are recognized to teach in disciplines other than that for which they
were originally hired shall have their seniority in those disciplines determined by the number of years,
including fractions thereof, of full-time employment at the College since the date of recognition.

Faculty members who become administrators wiil not increase their seniority while they hold
administrative positions. Return to a faculty position shall only be allowed if a vacancy exists in the
individual's recognized discipline. If administrators return to a faculty position at a later date, they will
retain all previously earned seniority.

Termination of employment of a faculty member will cause loss of all seniority, except where a faculty
member terminated due to a Reduction in Force is recalled (see 6.14).

Seniority List

The seniority list shall be submitted by the Human Resources Department to the Association
President no later than the end of the fall semester of each year. This list shall include the faculty
member’s or teaching specialist's name, date of hire, date signed initial employment contract, any
lottery used as a tie breaker denoted with an *, initial discipline, recognized discipline(s) and date of
recognition as well as other courses they are recognized to teach. The names on the list shall appear
by discipline in order of seniority. A faculty member's name may appear in multiple disciplines.

Reduction in Force

If a dismissal of a faculty member for the ensuing school year results from the decision by the Board
to decrease the number of faculty members employed by the Board or to discontinue some particular
type of teaching service or program, notice shall be given the affected faculty member not later than
60 days before the end of the preceding school year, together with a statement of honorable
dismissal and the reason therefore. The employment of tenured faculty members may not be
terminated under the provisions of this Section while any probationary faculty member, or any other
faculty member with less seniority, is retained to render a service which the tenured facuity member is
competent to render (teaching discipline or service; and librarian).

In the event a tenured faculty member is not given notice within the time herein provided, the faculty
member shall be deemed reemployed for the ensuing school year. For the period of 24 months from
the beginning of the school year for which the faculty member was dismissed, any RIF'd faculty
member shall have the preferred right to reappointment to a position entailing service the faculty
member is competent to render prior to the appointment of any new faculty member; provided that no
non-tenured faculty member or other faculty member with less seniority shall be employed to render a
service which a tenured faculty member is competent to render.

Employment of a full-time faculty member may be terminated only under the provisions that such
reductions shall be made in the following sequence:
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1. Part-time faculty teaching within the full-time faculty member’s original discipline or within any
other recognized discipline that the faculty member is competent to render or part-time faculty
teaching any courses on the list of individual courses that the faculty member has been
acknowledged competent to teach.

2. Overloads in the full-time faculty member’s original discipline or within any other recognized
discipline that the faculty member is competent to teach or overloads taught by full-time faculty
members teaching any courses on the list of individual courses which the faculty member has
been acknowledged competent to teach.

3. Full-time faculty from another discipline teaching within the full-time faculty member's original
discipline.

4. Full-time, non-tenured faculty within the full-time faculty member’s original discipline.

5. Full-time, tenured faculty with less seniority in the full-time faculty member’s original discipline.

Part-time instructors, full-time faculty from other recognized disciplines, and overioads may be used in
a recognized discipline in which a member has been terminated providing such assignments within
the recognized discipline are less than a full-time position (i.e., 14 contact hours/semester).

Although tenured faculty members have the right to “bump” less senior tenured faculty members or
non-tenured faculty members in disciplines in which they are recognized, a tenured faculty member
otherwise subject to layoff cannot require the Board to combine portions of several (3 or more)
existing faculty positions in order to create a full-time position the tenured faculty member is qualified
to fill. Nor can the tenured faculty member require the Board to transfer or reassign faculty members
to other positions they are qualified to teach to create a full-time vacancy for the tenured faculty
member otherwise subject to RIF. The Board is entitled to reassign tenured faculty members
otherwise subject to RIF to any position they are qualified to teach and shall not allow the faculty
member to determine the position in which they seek to exercise their seniority “bumping rights”.

In the event of a reduction in force, and the faculty member is recalled, seniority, all accrued sick
leave and personal leave time and salary, including any annual increases, will be reinstated.

6.15 Academic Chairs
Academic chairs shall report to their immediate Academic Administrator and shall receive contact hour
equivalents (CHE's) as described in Section 7.5.1. The process for determining the grouping of
disciplines into related departments, within their established divisions, and the procedure for assigning
academic chairs to those departments will be the responsibility of faculty. The list of no more than
twenty-six (26) academic chair positions will be published each year and updated and renewed every
two years by the Faculty Association.

6.15.1 Responsibilities and Duties of Academic Chairs
The responsibilities and duties of Academic Chairs are as follows:
e Coordinates program review
¢ Reviews and recommends class schedules and teaching assignments in consultation with
faculty and within the procedures established by the discipline. Provides input to their dean
regarding class section additions or deletions. The Dean is the final authority on all
decisions concerning class schedules and teaching assignments.
e Coordinates outcomes assessment by collecting appropriate data/documents and providing
these to the Dean who compiles the report.
s Serves as a resource person for faculty and their Dean.
Convenes and conducts department meetings as outlined in the contract, follows through
with action items and provides the Dean with the minutes of the meeting.
Attends regular meetings with the Dean to convey faculty priorities and concerns.
Serves as a member of the interviewing/hiring committee for adjunct faculty.
Mentors and evaluates adjunctfaculty.
Ensures that adjunct faculty are aware of department and College policies and procedures.
Attends adjunct orientation sessions.
Oversees adjunct faculty with respect to submission of reports and grades (e.g.10-day
rosters, textbook orders, etc.)
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Advises and recruits students where appropriate.
Collaborates with Dean on below the line budget preparation and management
Collaborates with administration in the formation of tenure committees in department

6.15.2 Appointment of Academic Chairs

Academic Chairs shall be full-time tenured faculty members except in departments where there are
no tenured faculty members. Academic Chairs shall be elected to a three-year term of office. There
is no limit on the number of terms an Academic Chair may serve. Terms may be served
consecutively. Those eligible to vote must be appointed full-time Faculty (tenured and probationary)
whose responsibilities are 50% or more within the balloting academic department.

The Rock Valley College Faculty Association shall be responsible for tracking chair terms and
distribute nominating forms when a chair term expires. Faculty members of the academic department
may self-nominate or be nominated by another faculty member in the department with the nominee'’s
permission and consultation with the Dean. Faculty members may choose to split the chair duties
and run as co-chairs, except in cases where an outside accrediting body requires an individual
program administrator (chair, coordinator, director, etc.). If two faculty members decide to run as co-
chairs, they must develop a plan outlining how the chair duties, CHEs, and any additional stipends
will be split between the members. During the nomination process, the plan must be approved by the
Dean.

Immediately following the close of nominations, a secret ballot will be distributed by the Rock Valley
College Faculty Association to each faculty member, including any members on sabbatical leave.
Faculty members will vote for only one candidate in their assigned department. The Rock Valley
College Faculty Association will indicate a date that all ballots must be received to be counted.

The ballots will be counted by the Faculty Association President or the Faculty Association Council.

The faculty member receiving the most votes shall become the Academic Chair for the three-year
term. In case of an election tie, the chair shall be determined by a coin toss.

The Chair is responsible for completing the duties listed in 6.15.1. If the Chair is neglectful of their
duties, an attempt will be made by the Chair's immediate Academic Administrator to advise the Chair
of their duties. If the Chair persists in neglecting their duties, the Chair’s term of office may be
terminated at the end of the semester by the Chief Academic Officer or by a petition bearing the
signatures of a two-thirds majority of the full-time faculty members of the department. This decision is
not grievable.

If for any reason there is an Academic Chair vacancy during a term, the Dean will assume the chair
responsibilities until such time as a faculty member is elected.

6.16 E-Learning

6.16.1 Definitions of e-Learning

Electronic learning (e-Learning) creates conditions for engaging interaction between the faculty
member and students by using technology to bridge the gap between faculty and students. E-Learning
includes online and hybrid classes.

Definitions:

¢ Online: shall refer to courses or classes that utilize the internet as the primary source of access of
course content and communication for the student and faculty member.

e Hybrid: Hybrid courses combine face-to-face meeting times and online coursework to deliver course
content, activities, and assessments. Face-to-face content time is adjusted to reflect online
components of the course.

6.16.2 General e-Learning Agreements

A minimum of 3 credit hours shall be taught face-to-face. In the event that a faculty member is teaching
a hybrid course, 50% of those CHESs shall be considered face-to-face.
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6.17

6.18

6.19

6.20

Preference for assignment of online courses will be given to full-time faculty over adjuncts and
temporary faculty.

The teaching responsibilities of the faculty as they relate to assignments, syllabi, papers, and tests
shall be no different than those of the corresponding traditional course sections. Faculty members must
be willing to meet with any enrolled student face-to-face during scheduled on-campus office hours
regardless of the course delivery method, in accordance with Section 6.7.1. Grades will be issued
utilizing the normal College system and will be submitted to the Registrar's Office following the usual
procedures. Grading of assignments and tests shall be done by the assigned faculty in the normal
manner.

Faculty assignments to teach online courses shall be voluntary.

The maximum class size for online and hybrid sections shall be 30 students, unless the face-to-face
class cap is lower.

Faculty members teaching an online learning course shall be evaluated in accordance with the same
procedures as in Section 5.9 (See Appendix D-2).

Faculty members teaching an online or hybrid course for the first time will complete the following multi-
step process to be qualified to teach online:

a. Successfully complete a course devoted to online pedagogy. This can include, but is not limited
to, RVC online training course, ION course through the University of lllinois, Quality Matters, or
course from another institution (as approved by the College in consultation with the e-Learning
Committee). A faculty member who elects to teach an online course must be provided the
opportunity to complete any training required by the College prior to the start of the class. The
College shall cover the costs of any such external training courses.

b. Design and present an online course to the e-Learning committee for peer review.

Process for Hiring New Faculty Members

Because collegiality is important, not only to working conditions but to academic integrity within
disciplines, full-time tenured faculty members shall have a role in selecting new faculty in their
disciplines.

The College and the faculty in the discipline shall form a formal search committee for each potential
bargaining unit vacancy or new position. The committee shall include a minimum of three (3) tenured
faculty from the discipline in which the position exists, the Dean for the discipline and one (1) Human
Resources representative. If there are insufficient volunteers from this discipline, faculty members
may be solicited from an associated discipline. The search committee shall be responsible for
recommending a minimum of two (2) candidates to the appropriate Vice President.

Travel Expenses for Approved Conference Participation
The Board shall follow the most recent College Travel Policy for reimbursement of any travel
expenses associated with a faculty member's approved participation in a conference.

Mentoring

New Full-time faculty shall be offered the opportunity to select a faculty mentor, in consultation with
the Academic Chair and Division Dean. Mentors shall not be on the new full-time faculty member's
tenure committee. Every effort shall be made to rotate mentoring duties. New faculty may decline to
have a mentor. The new faculty member may be mentored for up to three years. The mentor shall be
paid $200/semester for the first year, $100/semester for the second year, and $75/semester for the
third year for each faculty member mentored.

Instructional Delivery Methods

Delivery methods and locations for each section of all courses will be determined by the immediate
academic administrator as the schedule is created and prior to distribution to full-time faculty for
determining each faculty member’s schedule. The pre-determined and published delivery method
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6.22

(face-to-face, online, hybrid, or other immediate academic administrator approved method) must be
used by the faculty member teaching the course.

Curriculum Development

Full-time Faculty shall be given first consideration for the development of new courses, certificates,
programs and degrees. The cali for course, certificate, program or degree development opportunities
shall go out from the Division Dean to faculty in the appropriate discipline(s).

In order to maintain academic integrity and curricular quality, part of the development process for all
courses, certificates, programs and degrees (regardless of whether the individual(s) responsible for
initiating the process is a faculty member) shall be the opportunity for faculty members within the
appropriate discipline(s) to review the course, certificate, program or degree and make
recommendations for changes before it is forwarded to the Curriculum Committee.

Affirmation of new or revised courses, certificates, programs and degrees shall be determined by a
majority vote of the faculty membership of the Curriculum Committee at scheduled meeting times (see
6.7.2). New or revised courses, certificates, programs and degrees affirmed by the Curriculum
Committee shall be forwarded to the CAO for approval.

Faculty Involvement in Hiring of Administrators
A minimum of one (1) faculty member shall serve on the search committee for the college president
and any academic administrator.

THE REST OF THIS PAGE INTENTIONALLY LEFT BLANK
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Article VII
COMPENSATION
Salary

7.1.1 Contractual Salary (Appendix F and G)
A faculty member's base salary shall be increased annually in accordance with the below schedule
and in Appendix F. See Appendix G for the minimum and maximum for each salary lane.

FY22 1% + $1,200 increase (7-1-21)
FY23 1% + $1,200 increase (7-1-22)
FY24 1% + $1,200 increase (7-1-23)
FY25 1% + $1,200 increase (7-1-24)
FY26 1% + $1,200 increase (7-1-25)

7.1.2 Salary Lane Advancement

A faculty member, on recommendation of the College President, will be advanced one lane, effective
in the first semester after the faculty member has submitted to the College satisfactory evidence of
the faculty member’s qualifications for a higher salary lane (refer to Section 7.4). The salaries of
faculty members who qualify for advancement as the result of course work completed are adjusted at
the beginning of the semester following the semester in which the course work is completed, provided
official transcripts have been submitted to the College prior to lane advancement. The lane
advancement will be considered independently from any annual increases.

A faculty member who advances a salary lane due to additional education shall receive a salary
increase of 3.0% of the current academic year’s contractual salary in addition to any other scheduled
increases.

7.1.3 Adjustment of Faculty Salaries
The beginning of the College fiscal year, July 1, has been established as the date of annual
adjustment of salaries for all faculty members.

7.1.4 Pay for Overload and Summer CH/CHE

Pay for overload assignments (see 6.4) taught by full-time faculty shall be on a CH/CHE basis at the
overload schedule rates in accordance with Appendix |. Pay for summer (and, when offered,
Winterim) assignments taught by full-time facuity shall be on a CH/CHE basis at the
Summer/Winterim schedule rates in accordance with Appendix H.

Summer Class: If a class midterm falls during the summer or period, it will be determined to be part
of that period’s workload for pay purposes.

Payment for Summer | Classes: Payment for the first six (6) CH/CHE shall be in accordance with the
faculty member’s lane/step placement as reflected in the appropriate Summer/Winterim pay
schedule (as set forth in Appendix H). Payment for any CH/CHE in excess of six (6) shall be in
accord%nc?)with the faculty member’s lane/step placement on the existing Overload Pay Schedule
(Appendix I).

Payment for Summer Il Classes: Payment for the first nine (3) CH/CHE shall be in accordance with
the faculty member’s lane/step placement as reflected in the appropriate Summer/Winterim pay
schedule (as set forth in Appendix H). Payment for any CH/CHE in excess of nine (9) shall be in
accordance with the faculty member's lane/step placement on the existing Overload Pay Schedule
(Appendix I).

Payment for Winterim Classes (when offered). Payment for the first six (6) CH/CHEs shall be in
accordance with the faculty member’s lane/step placement as reflected in the appropriate
Summer/Winterim pay schedule (as set forth in Appendix H). Payment for any CH/CHESs in excess
of six (6) shall be in accordance with the faculty member’s lane/step placement on the existing
Overload Pay Schedule (Appendix I).
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7.3

7.1.5 Pay for Team-Taught Classes

The number of paid contact hours for a team-taught class must, at minimum, total the number of paid
contact hours usually paid for that class. Any additional paid contact hours must be approved by the
appropriate Dean.

7.1.6 Pay While on Sabbatical

A faculty member on sabbatical leave shall be allowed fifty percent (50%) of the faculty member's

regular salary for a sabbatical leave of one academic year, or one-hundred percent (100%) of the

member’s regular salary for a sabbatical leave of one semester (refer to Section 8.5.7). A faculty
member cannot teach overload while on sabbatical.

7.1.7 Pay for Dual-Credit Courses
Faculty who teach Dual-Credit courses at local high schools will receive their regular pay, as well as a
mentoring fee, if applicable.

Rate of Pay Computation

7.21 Computation of Salary Deductions
Daily and weekly rates of pay are to be used only to compute salary deductions.

Daily Rate of Pay: (9-month employment contract salary) divided by 170
(10-month employment contract salary) divided by 190

Hourly Rate of Pay: 9-month employment contract (daily rate) divided by
(number of contact hours assigned for day)
10-month employment contract (daily rate) divided by 8

Professional Development Days: Each of the three (3) days will be considered an 8-hour day.
Deductions for partial days will be prorated.

7.2.2 Payment of Salaries to Full-time Faculty Teaching Overloads
The payment of overloads shall be in accordance with the following:

1. Salaries for hours of overload taught during the fall semester shall be paid in two equal
installments. The first payment shall be made on the last pay date in October. The second
payment shall be made on the last pay date in December.

2. Salaries for hours of overload taught during the spring semester shall be paid in two equal
installments. The first payment shall be made on the first pay date in March. The second
payment shall be made on the first pay date in May.

Other Compensation

7.3.1  Substitute’s Pay

A faculty member will be paid thirty-five ($35) dollars for each 50-minute class hour when substituting
for a colleague’s absence due to an approved leave. After 3 consecutive days missed of the same
class, substitutes’ pay will be determined by the overload rate on a per class basis (overload rate
muitiplied by CHE divided by total hours class meets). If, at the end of the academic semester, an
absence of 3 days or less results in a substitute having to submit final grades, then an additional
stipend of $150.00 will be paid.

The rate shall be prorated for classes meeting longer or shorter intervals than 50 minutes. In those
cases where the same substitute faculty member assumes responsibility for the same class for a
period of greater than two weeks (e.g., seven consecutive class meetings for classes scheduled to
meet three times/week), the substitute shall be paid in accordance with the overload rate, retroactive
to the first day of substitution, providing overload applies and the overload rate is greater than the
substitute pay rate.
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7.3.2 Pay for Teaching Independent Study and Internship Classes

The pay for faculty teaching independent study and/or XX classes and internships (originally
scheduled on a pay per student/hour basis) shall be the same as the College’s tuition rate (i.e., for
each credit hour/student).

Faculty will be paid per credit hour per student unless the total exceeds their overload pay. If the total
exceeds their overload pay, the rate of pay for teaching independent study and/or XX scheduled
classes shall be the overload rate in accordance with Section 7.1.4. Such classes will be considered
as a special assignment and will not be used to determine the faculty member's load.

The pay for faculty teaching IDS 299 shall be the same as the College’s per credit hour tuition rate
plus $10.

Compensation for partial student work in independent study, IDS 299, internships, and XX classes
shall be prorated as follows:

Withdrawal priorto 10-day report . . ... ......... ... ... ... No compensation
Withdrawal between the 10-day report and mid-term . . . .. .. .. ... ... 50% compensation
Withdrawal between midterm and the last day for student withdrawals. .  75% compensation

7.3.3 Entry Level Pay for New Faculty Hires

Every effort will be made to recruit new faculty with qualifications appropriate to the
program/curriculum for which they are being hired. New faculty members shall be placed at the lane
appropriate to their degree and graduate hours beyond the master’'s degree, if applicable (see
Section 7.4) and any applicable work experience. New faculty members with no previous work
experience shall be placed at the appropriate lane minimum.

Experience credit for salary placement of faculty members shall be subject to the following schedule:
a. Previous College teaching experience.
b. Military experience limited to four years except in the case of military credit which involves
full-time teaching.
c. Occupational experience directly related to the teaching field.

Credit for teaching, military experience, and occupational experience shall be equally rated.

Incoming faculty with experience credit shall be placed in the appropriate lanes according to the
following schedule:

Salary Adjustment Maximum Salary
Lane for Each Year of Adjustment for

Experience Credit Experience Credit
| $1,000 $6,000
I $1,000 $6,500
&IV $1,000 $7,000
V& Vi $1,000 $7,500
Vi $1,000 $8,000

It is recognized that situations may arise in which it will be impossible to continue to offer certain
programs due to the inability to recruit qualified faculty at normal faculty salaries as defined above. In
this situation, Human Resources will report in writing to the Association President on efforts to secure a
qualified faculty member including the number of qualified applicants who applied for the vacancy, the
number of applicants who were interviewed, the number of job offers extended and rejections received,
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7.4

7.5

a copy of the position advertisement, salary information from business, industry, or the academic world,
as appropriate, and the salary amount that is necessary to secure needed faculty for the position.

Lane Advancement

Faculty will be eligible for a lane advancement on the faculty salary schedule by successfully completing
15 credit hours of pre-approved graduate courses and upon receipt of an official college transcript by
Human Resources as follows:

1. Graduate courses in the faculty member’s teaching area.

2. Graduate courses in education such as: Community College, Educational Psychology,
Philosophy of Education, Administration of Higher Education, Guidance, Evaluation and Testing,
Educational Statistics, Instructional Technology, or Adult Education.

Applications for coursework approval shall be submitted to the appropriate Vice President at least thirty
(30) days prior to commencement of the graduate course. Evidence of coursework completion must be
submitted to the Vice President as provided in Section 7.1.2.

Faculty members shall not be advanced to a lane for which the degree has not been earned. For
example, a faculty member who has not been awarded a Master’s degree shall not be advanced to the
Master's lane or beyond until the degree is awarded and the coursework completed. A faculty member
who has not been awarded a Doctoral degree shall not be advanced to the doctoral lane,

Contact Hour Equivalencies/CHE/Stipends
7.51 CHE for Academic Chairs
Each academic chair shall receive a base of three (3) CHEs per semester.

Additional CHE, or fractions thereof, are determined by the number of full-time faculty, and the
number of adjunct faculty within a department. The following rubric shall be used to determine CHE
above the base and shall be adjusted on a semester by semester basis.

Number of Full-time Faculty Additional CHE/semester
10-15 0.5
16-20 1.0

If the department has 10-15 full-time faculty the chair shall receive an additional 0.5
CHE/semester. If the department has 16-20 full-time faculty the chair shall receive an
additional 0.5 CHE/semester for a total of an additional 1.0 CHE/semester.

Number of Adjuncts Additional CHE/semester
4-7 0.5
8-15 1.0
16-23 1.5
24+ 2.0

If the department has 4-7 adjunct faculty, the chair shall receive an additional 0.5
CHE/semester. If the department has 8-15 adjunct faculty, the chair shall receive an
additional 1.0 CHE/semester. If the department has 16-23 adjunct faculty, the chair shall
receive an additional 1.5 CHE/semester. If the department has 24 or more adjunct faculty,
the chair shall receive an additional 2.0 CHE/semester.

If a faculty member does not elect to apply CHE for chair duties toward their standard semester
instructional workload, the faculty member’s instructional load plus CHE for chair duties may not
exceed 24 CH/CHE in a semester without the approval of the faculty member involved, the
faculty member's immediate Academic Administrator, and the Chief Academic Officer.
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Chair duties as specified in 6.15.1 may be performed outside of fall and spring semesters by
mutual agreement of the Chair and the Chair’s immediate Academic Administrator.

7.5.2 Stipulated CHE/Stipend Assignments

Please reference Appendix M for information about courses with additional CHE compensation. The
Appendix M is updated annually.

CHESs and/or stipends shall be granted for certain non-teaching assignments.

Administration shall post all position descriptions and their computed CHEs. These positions shall
be open to all fuil-time faculty members. The Association President shall be notified of any new
position and the designated CHEs for the position.

Interested faculty members shall submit their application to the immediate Academic Administrator
by the end of the 2nd week of the term in which service is to be rendered. Exceptions to this
deadline may be granted for specific assignments by the Immediate Academic Administrator.

o Chairs appropriate advisory committee activities including planning the agenda, submitting
minutes to Dean and following through on action items:
o $100/meeting (max of 2 meetings per year).

o Oversee student clinical requirements (for example, monitoring student immunizations, CPR,
TB, health exam, and health and malpractice insurance):
o $200 per semester for AND
o $100 per semester for Dental Hygiene, LPN and Respiratory Care
o $250 per semester for NAD
e Professional Accreditation including writing of self-study, coordination of site visit, and any
follow-up reports:
o $1,125 in the year the self-study is written.
e Student credentialing for graduation/certification requirements:
o $100 per graduating class.
e Five year ICCB Program Review
o $750 in the year the report is written.
e Specialized facilities/lab management: supervise maintenance and calibration of equipment,
ordering of supplies and inventory, acceptable use policies:
o Discipline with lab tech/secretary: $375 per semester.
o Discipline without lab tech/secretary: $750 per semester.
e Bi-Annual FAA visit
o $300 per visit

Assignment of CHEs and stipends will be identified by the Dean and submitted on the faculty
member’s load sheet or the Faculty CHE or Stipend form. The faculty member shall be notified of the
number of CHE's awarded by the end of the third week of the semester.

7.5.3 CHE/Stipends for Other Assignments

Proposals for CHEs and/or stipends may be initiated by a faculty member, student activity, or
administration and must include a definition of the project, anticipated outcomes, anticipated hours
required, estimated completion date, and other costs associated with the project. The faculty
member shall be selected by the individual, group or club requesting the project/assigned duties
unless the position was initiated by an individual faculty member. In that event, the faculty member
who submitted the proposal shall be selected.

Proposals for CHEs and/or stipends must be submitted for approval to the immediate Academic

Administrator by the end of the 2nd week of the term in which service is to be rendered. Exceptions
to this deadline may be granted for specific projects or duties by the Immediate Academic
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Administrator.

Upon completion of the project/assigned duties, the faculty member shall submit a report of the
completed project/assigned duties by the first day of the following term in order to receive
compensation. Extensions must be approved by the Immediate Academic Administrator.

Assignments Compensated by CHE
CHESs shall be awarded to faculty for semester or year long academic activities or assignments that
may or may not have a predictable number of hours and/or an established budget.

Examples of academic assignments and/or activities may include, but are not limited to:
duties requiring attendance at regular meetings,

recruiting students,

community service projects, and/or travel to conventions,

participation in a grant project,

coordination of labs,

coordinator positions,

development of curriculum or facilities,

curriculum program development, and/or

faculty development projects, and/or technology work and training.

® © ¢ o @ & o @& @

A minimum of 1.0 CHE shall be awarded for 32 hours of work/semester and shall increase in
increments of 0.5 CHE for each additional 16 hours. Assignments of less than 32 hours shall receive
no CHE.

Assignments Compensated by Stipends:

Subject to the approval of the Chief Academic Officer, stipends shall be granted for certain non-teaching
assignments, and shall be awarded for a short- term, clearly defined activity paid at a flat rate and
available to be completed by various individuals. These assignments may include, but are not limited to:

e Adviserships to student groups such as Model UN, PTK, Forensic Team Advisor, The Valley
Forge, and Voices, the literary magazine

e Student Activities

e Academic Competitions

e Intercollegiate athletics

e Community projects

o Focus interest groups/learning communities

e Laboratory facility development

e Mentorship of new faculty members

o First Tuesday lectures

Stipends, excluding those for First Tuesday Lectures, will be calculated at an hourly rate equal to $30 per
hour. The stipend for each First Tuesday Lecture is $250.00.

Administration will inform the Association of CHEs/stipends to be presented to the Contract Review
Committee for affirmation.

Retirement Benefits

7.6.1 Life Insurance
Life insurance will be made available from the College’s insurance carrier to retirees at group rates.

7.6.2 Tuition Waiver

Retired faculty and their spouses will have tuition waived for Community Education and credit
courses. They must register in the last five days prior to the start of the classes and pay for fees and
supplies associated with the class.
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For full-time students who are children of retired faculty, these benefits shall be effective through age
22 or until marriage, whichever occurs first.

SURS cap on end of career earnings

A faculty member who is enrolled in the Traditional or Portable SURS retirement plan and who is within
4 years of retirement eligibility under SURS Tier | or within 6 years of retirement eligibility under SURS
Tier Il (regardless of whether the faculty member intends to retire) shall not receive more than a 6%
increase in annual earnings (defined as the earnings used to calculate the Final Rate of Earnings) from
the prior year’s earnings. The purpose of this provision is to ensure that the College shall not incur any
financial penalty or any additional SURS contribution under the lllinois Pension Code and/or SURS
rules and regulations. Notwithstanding any contrary or other provision of this contract, including but not
limited to any salary schedules, in the event a faculty member's SURS earnings would increase by

more than 6% in any given year of this contract, that faculty member shall only receive the maximum
increase allowed under this provision.

Either the College or a faculty member may request a meeting between the faculty member and a
representative of the College’'s Human Resources department for the purpose of determining the
faculty member's SURS retirement plan, date of retirement eligibility, and whether the faculty member
is at risk of exceeding the SURS 6% cap. The faculty member shall be required to provide any
information, including documentation, required to make this determination. The faculty member may
request that an Association representative be present at the meeting.

THE REST OF THIS PAGE INTENTIONALLY LEFT BLANK
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ARTICLE VI
BENEFITS
Insurance

8.1.1 Medical, Dental, and VisionInsurance

The Board shall provide employee, employee plus spouse, employee plus child(ren), and
family coverage of prescription drugs, medical, vision care, and dental benefits as shown in
Appendix J. The plan year for medical, dental and vision benefits shall be January 1 to
December 31. Spouses or domestic partners of employees may not take insurance through
the College’s plan if they may obtain (or are offered) health insurance through the spouse’s
or domestic partner's employer. Employees whose spouse or domestic partner seeks
coverage under the College plan must complete an affidavit attesting under oath that they
do not have and have not been offered or cannot obtain health insurance under their
employer plan. Said affidavit is set forth in Appendix J.

Faculty members have the right to refuse participation in the medical, dental and/or vision
insurance plans provided by RVC. Refusal must be in writing.

New faculty members will be eligible for participation in the medical, dental and vision

insurance plans offered by RVC on the 18t day of the month after the hire date of full-time
employment.

Cost associated with the medical, dental and vision insurance plans offered by RVC is
determined by the College’s Health Insurance Consultant.

The Association shall have membership on the Insurance Committee as set forth in section
8.1.9 and on any committee assigned to review the qualifications and background and select a
new third party administrator and/or an insurance company or plan in lieu of a third party
administrator. The College agrees that it will provide information and educational training to the
Association annually before each open enrollment time period.

The Parties agree that if the College’'s Health Insurance Committee issues an approved
recommendation to change the plan design set forth in Appendix J during the term of this
Agreement, the RVCFA and the College will negotiate an MOU to amend and replace Appendix
J to reflect the Health Insurance Committee recommendation.

8.1.2 Medical Examination Policy and Report Form

At the time of hiring, the faculty member shall be required to have a medical examination
according to policy. The Board shall reimburse for the cost of the initial medical examination
according to policy.

8.1.3 Professional Liability Insurance
Faculty members are covered for professional duties under the College's professional
liability insurance.

8.1.4 Term Life Insurance and Accidental Death and Dismemberment

At a minimum, the Board shall provide term life, accidental death and dismemberment
insurance in the amount of two times each faculty member's annual salary rounded to the next
highest $1,000, up to a maximum of $100,000 for each faculty member. There is a 90-day
waiting period from the date of employment before the insurance becomes effective. Specific
details of this coverage are explained in the booklet provided by Sun Life Insurance
specifically for RVC (dated June 1, 1993).

8.1.56 Tax-Qualified Child Care Program

The College will provide faculty with a process by which funds, up to the maximum allowable
by law, may be set aside on a pre-tax basis for the payment of child care.

8.1.6 Tax-Qualified Medical Expenses
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8.3

The College will provide faculty with a process by which funds, up to the maximum allowable
by law, may be set aside on a pre-tax basis for the payment of medical expenses not covered
by insurance.

8.1.7 Employee Assistance Program

The College will provide for faculty and their family members a voluntary Employee Assistance
Program (EAP). The EAP will be provided at no charge to faculty or their family members; any
referrals outside the EAP will be the responsibility of the faculty member or family member. All
information divulged to the EAP professional staff is protected under applicable Federal and
State confidentiality laws.

8.1.8 COBRA Dependent Coverage
Eligible dependents not over age 26 will be covered under the insurance plan.

8.1.9 Health Insurance Committee

A joint administration, bargaining unit and non-bargaining unit employee committee shall be
maintained to make recommendations to the Board and the RVCFA regarding methods to
improve College insurance program plan design and to monitor all insurance issues as they
occur. The committee will be comprised of equal representation from the administration, each
bargaining unit and other employees. Any recommendations arising from the committee must be
agreed to by the Association and the Board.

The Board will have final approval authority over any recommendations arising from the
Insurance Committee. The Board shall not implement any change(s) to the College’s health
insurance program without a recommendation from the Insurance Committee unless otherwise
negotiated and agreed to by the parties and except in cases where changes to the College’s
insurance program are required by law.

Professional Development

Each faculty member shall have a professional development allowance funded by the Board in
a minimum amount of $500.00 to be used for professional development activities and/or
materials related to the faculty member's academic discipline, such as registration, materials
and attendance at conferences and workshops, travel, membership in professional
organizations, books, subscriptions and publications, technology (e.g. e-readers, tablets, etc.)
and/or for other professional development as approved by the immediate Academic
Administrator.

The allocation rate may be increased equally for each bargaining unit member without
negotiation. A faculty member may share any portion of his/her professional development fund
with any other faculty member.

In addition to the professional development allowance for each faculty member, a professional
allowance of $200 per faculty member will be placed in a Professional Development Pool from
which faculty members may request additional funding for professional development activities
and/or materials.

The Professional Development Pool will be administered by the Professional Development
Committee. All faculty members have an equal opportunity to apply for professional
development reimbursement from the Professional Development Pool up through May 15th.
After that date, any remaining funds will be distributed at the discretion of the Provost or
designee. Any professional development allowance funds left unspent at the end of each
fiscal year shall not be carried over to the next fiscal year.

The Professional Development Committee shall meet as needed throughout the fail and
spring semester.

Approved Conference Participation and Related Professional Activities
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8.4

8.5

Faculty members who wish to present at professional conferences or related activities must
have pre- approval from the Chief Academic Officer. Faculty members approved for such may
use their annual professional development allowance to pay for associated expenses. This
provision does not apply to conference participation or other related activity which is part of the
faculty member's official College duties.

Faculty Parking

Faculty will have access to park in gate-controlled areas.
Leaves of Absence

8.5.1 Family and Medical Leave
Eligible faculty shall be permitted to utilize FMLA leave for up to a total of 12 work weeks
during any rolling 12 month period in accordance with the FMLA.

8.5.2 Leaves of Absence Without Pay: Non-FMLA Qualified Reasons

Leaves of absence without pay may be granted to full time faculty for such reasons as
professional development, exchange teaching, military service, extended hospitalization
and/or serious health problems. Professional development leave may include study, travel,
research, creative activity or other useful service.

8.5.2.1 Procedural Requirements

Faculty members may be granted unpaid leave for non-FMLA qualified reasons, if
recommended by the division Dean. Leave without pay for more than one month must
be approved by the College President, and leave for more than three months must be
approved by the Board of Trustees.

8.5.2.2 Reinstatement Upon Completion of the Leave

After the leave, a full-time faculty member shall be restored to the position held before
the leave began or to an equivalent position, with equivalent seniority, benefits, pay,
terms, and conditions unless the faculty member agrees to take another position.
Leave for exchange teaching shalil count as an equivalent amount of teaching
experience for increment eligibility purposes.

8.5.2.3 Faculty Member Notice Requirements

Requests for this leave shall normally be filed with the Dean no later than June 1
for leave during the fall semester or for the academic year and no later than
November 1 for leave during the spring term.

8.5.2.4 Time Off Under this Provision

Leaves may be granted for up to one year. A maximum extension of one additional
year may be granted. Failure to report to work on the date specified to the faculty
member shall result in immediate termination of employment if the College has sent
the faculty member a certified letter notifying them of the return date.

8.5.3 Sick Leave and Personal Leave

All full-time faculty shall be granted 15 days (120 hours) of leave at full pay each contract year.
Full- time faculty who work less than a contract year shall have the number of days of leave
prorated.

Faculty members will notify their Dean in advance of taking sick and personal leave through
personal contact, email or phone call to their Dean. The Leave Request/Absence Report form
shall be compieted prior to taking personal leave, if possible, and upon return from sick leave.
If leave is for an emergency situation, notification should be made in a reasonable time period.
Failure to provide notification as set forth above shall result in denial of paid leave.

If an absence affects a faculty member's office hours, the faculty member shall have the option
of rescheduling the affected office hours instead of using leave. If the member chooses to
reschedule, he/she shall notify the Dean as above, specifying which office hours will be missed
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and when they will be made up. The make-up time shall be within one student attendance
week of the member returning from leave.

The faculty member shall inform students about the absence and make-up schedule in as
timely a manner as practical. Notification via in-class announcements, communications via
the college Learning Management System, and/or signs on or by the office door shall be
used.

Sick and personal leave will be assessed in a minimum of one (1) hour block. If sick or personal
leave extends more than one week, full days will be deducted regardless of assigned classes or
office hours.

Personal days may accrue up to 9 days; any additional time beyond 9 days is converted to sick
time. The Personal Leave that has been converted to Sick Leave cannot be included when
reporting sick hours to SURS. “SNON" (Sick-Non-SURS) code will be applied which represents
the non-reportable time accrued as a roll-over from Personal Leave when the maximum accrued
Personal Leave time amount of 72 hours is reached. When Payroll records Sick Leave hours,
they will first deduct from the employee’s “SNON" (Sick-Non-SURS) leave code, then they will
deduct as needed from the regular Sick Leave Code. Personal Leave will accrue per pay period
worked.

8.5.3.1 Sick Leave Definition and Procedures

Sick leave may be used for personal illness or injury, serious health condition or
death in the immediate family or dependent, quarantined at home. Immediate family
is defined as spouse, children, and parents.

Faculty members missing five consecutive days, or three consecutive class
sessions of the same class, due to sick leave must provide certification of the illness
from the health care provider of the person with the condition.

A release for the faculty member must state that the faculty member is, in the
judgment of the health care provider, capable of returning to work as of a specified
date. The faculty member will not be allowed to return to work prior to the specified
date, and the faculty member must return to work on the specified date unless
unforeseen circumstances require an extension of the absence. Any extension of
absence must be approved by the appropriate Dean and the Vice President of Human
Resources.

The Board reserves the right to require a health examination to determine the faculty
member’s fitness to return to work from a medical leave, with such costs being paid by
the College.

8.5.3.2 Pregnancy and Childbirth

Disability as a result of pregnancy shall be treated as any other serious health
condition. A faculty member who is pregnant must provide Human Resources a letter
from their health care provider verifying that the faculty member can continue working
until the date the health care provider anticipates as the first day of disability and the
date the health care provider anticipates the faculty member should be able to return
to work (i.e., the date the faculty member would no longer be considered to be
disabled). The faculty member is eligible for sick leave pay during the period of time
that the health care provider certifies that she is disabled, providing unused sick leave
is available.

The faculty member is expected to return to work at the time that the health care
provider certifies that the faculty member is no longer disabled. A leave of absence
without pay may be requested in accordance with Section 8.5.2.

If the faculty member fails to report to work on the date agreed upon, the faculty
member may be terminated if the facuity member receives a certified letter from the
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8.5.4

College that the leave is scheduled to expire.

8.5.3.3 Personal Leave

Three (3) of the fifteen (15) days may be used by the faculty member for personal
leave. A faculty member may use available personal leave without stating the reason
for the leave. As much advance notice as possible shall be provided the immediate
Academic Administrator (see 8.5.3). No more than three consecutive days of personal
leave may be used at one time without approval of the Chief Academic Officer via the
immediate Academic Administrator.

8.5.3.4 Accumulation of Leave
Faculty members may accumulate up to nine (9) days of personal leave. Excess
personal leave days shall be added to the accumulated sick days.

8.5.3.5 Summer and Winterim Assignments

Full-time faculty members who have accepted summer or, when offered, Winterim
assignments may use accrued sick/personal leave benefits for the summer or
Winterim terms or the faculty member may choose unpaid leave for any absence. Sick
and Personal leave taken during summer or Winterim sessions will be assessed in the
manner defined in 8.5.3.

8.5.3.6 First Two Years of Employment for Faculty

Faculty members may use up to 30 days of sick/personal leave (the first two years of
earned sick/personal leave) from the first day of employment through two full years of
employment.

8.5.3.7 Intermittent Leave/Reduced Schedule for Use of Sick Leave
A faculty member may be granted this leave intermittently or as a reduced work
schedule. Benefits would continue during this time of leave.

Disability

8.5.4.1 Faculty With Less Than Two Years of SURS ServiceCredit

For a faculty member with less than two years of SURS service credit at the

College, the College reserves these rights:

1. If a faculty member is officially classified as disabled by the State University

Retirement System (SURS), or ineligible for SURS disability benefits (less
than two years of SURS service credit), but is disabled as certified by a
licensed health provider, the faculty member’s position may be staffed by full-
time, temporary, and/or part-time faculty member(s).

2. The College is not obligated to extend employment after the disability,
and the College may officially terminate employment after the faculty
member has used available sick/personal leave.

8.5.4.2 Faculty With More Than Two Years of SURS Service Credit
For a faculty member with more than two years of SURS service credit at the
College, the College reserves these rights:

1. If a faculty member is officially classified as disabled by SURS, the facuity
member's position may be staffed by full-time, temporary, and/or part-time
faculty member(s). If the faculty member recovers from the disability within one
year (less than 366 days) from the first day of disability as determined by
SURS, the faculty member shall be reemployed in the same position or in a
similar position as that held at the time the faculty member was granted leave
for the disability. Faculty members shall be reempioyed not later than the
beginning of the first full semester following the last day of disability, even if the
disability leave and following leave without pay exceeds 365 days.
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2. If a faculty member recovers from the disability more than one year (more
than 365 days) after the first day of disability as determined by SURS, the
College is not obligated to extend employment after the disability, and the
Board of Trustees may officially terminate employment after the faculty
member has used available sick/personal leave.

8.5.4.3 Accrual of Benefits

Benefits normally attributable to increased seniority and/or performance while
employed, such as annual increments, and additional sick leave, shall not be awarded
during the leave. If reemployment creates a surplus of personnel, as determined by
the College President and approved by the Board of Trustees, layoff shall be
accomplished according to the Reduction in Force procedures in Section 6.14.

8.5.5 Jury Duty/Subpoena

Faculty members called or subpoenaed as jurors or witnesses shall notify their Dean as soon
as possible after receiving notice from the court. Faculty members required to serve as jurors
or appear as witnesses during a working day on which they otherwise would have been
scheduled to work shall receive their normal salary during this period. This provision shall not
apply if the faculty member initiates the litigation. Faculty members shall submit any witness
fees or payment for services to the College.

8.56.6 Intermittent or Reduced Schedule

Subject to applicable FMLA or ADA guidelines and eligibility requirements, a faculty member
may request intermittent leave or a reduced work schedule when such leave is medically
necessary for medical treatment of a serious health condition or for recovery from treatment of
a serious health condition. The College shall review such requests, in accordance with the
applicable FMLA or ADA rules and guidelines, in determining whether to grant a faculty
member’s request for intermittent leave or a reduced work schedule. A reduced work schedule
may be approved for an academic semester or academic year, depending upon the
circumstances of the faculty member's medical treatment or recovery from medical treatment.
A faculty member’s leave pursuant to an approved intermittent leave or reduced work
schedule may be paid, unpaid or a combination of paid and unpaid leave, depending upon the
faculty member’s eligibility for paid sick leave or sick leave bank days. Where applicable, a
faculty member may apply sick leave, as provided by Section 8.5.2, to be used intermittently
or as part of a reduced work schedule. Leave under a reduced schedule shall be deducted
proportionally. For example, if a faculty member is teaching 5 CH of a 15 CH load, two-thirds
of a week (40 hours x 2/3 = 26.67 hours) in leave shall be deducted from accrued sick leave
each full week. Benefits would continue during this time of leave.

8.5.7 Sabbatical Leave

A sabbatical leave is an opportunity for the intellectual growth of a faculty member through
study, travel, research, creative activity, or other useful service which, in the opinion of the
faculty, the administration, and the Board of Trustees, constitutes a full-time commitment,
will enhance the service of the faculty member and will benefit the College and the
students.

8.5.71 Types of Leaves

There are four general areas for which a sabbatical leave may be granted: formal
study, research or independent study, travel, and creative activity or useful service.
Sabbatical leaves which require assistance of others (i.e., individuals and/or
organizations) will be considered providing the sabbatical proposal includes written
verification that the candidate has made necessary contacts and/or plans to gain this
assistance.

Sabbaticals that relate to curriculum and/or course development for the College will be
considered if the proposal includes letters of support from the candidate's Dean, as
well as from administrators in other areas, if their cooperation would be needed to
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complete the sabbatical. Sabbaticals that may have an effect upon institutional
direction and/or do not relate to the faculty member's duties and responsibilities shall
also require appropriate letters of support.

Leave for Formal Study - A leave for formal study may be granted to pursue a full-
time program of study beyond the faculty member's present level or graduate study in
residence (excluding correspondence courses) in a regionally accredited institution of
higher learning or a recognized foreign university. The program of study should relate
to the present or prospective service of the faculty member.

Leave for Research or Independent Study- A research leave may be granted to
pursue a full-time program of independent study involving research related to the
faculty members present or prospective service.

Leave for Travel - A leave for travel may be granted to pursue a planned, full-time
program having educational value.

Creative Activity or Useful Service - Sabbatical leaves may be granted for other
full-time activities or services which will benefit the College.

8.5.7.2 Sabbatical Leave Eligibility and Compensation

Faculty members are limited to one sabbatical within an eight year (8) period.
Sabbatical leaves shall be granted for not less than one full semester or for more than
one full academic year. Granting of sabbatical leaves shall be governed by such
factors as seniority, relative merits of the reason for desiring leave, proportionate
distribution of applicants by divisions, and whether or not a sabbatical leave has been
previously granted.

A faculty member who applies for sabbatical leave must have rendered a minimum
of six years of full-time service as a faculty member at the College preceding the
first sabbatical leave and five academic years of full-time service between each
sabbatical leave.

No more than two (2) full academic year sabbaticals or no more than four (4) half
year (Fall and/or Spring semester) sabbaticals (or any combination thereof) shall be
granted in any academic year.

A faculty member on sabbatical leave shall be allowed 50% of the faculty member's
regular salary for a sabbatical leave of one academic year; or 100% of the faculty
member’s regular salary for a sabbatical leave of one semester; or 100% of the facuity
member’s regular salary for a sabbatical leave of one academic year which includes
teaching a standard semester instructional workload over two semesters.

Service during a sabbatical leave shall count toward retirement (as per SURS policy),
and the retirement contribution shall be deducted from the faculty member's salary in
the usual manner. Insurance contribution by the Board and the faculty member on
leave shall continue during the leave unless otherwise requested in writing by the
faculty member. Other provisions and fringe benefits established in the employment
contract shall be continued for the faculty member during the period of absence.

Any faculty member granted a leave who subsequently seeks to alter the leave in any
way must obtain the approval of the Chief Academic Officer. Any faculty member who
is granted a leave but who violates the conditions of the sabbatical leave shall refund
a portion or all salary and fringe benefits paid by the College during the sabbatical,
and shall be subject to disciplinary action, including dismissal.

8.5.7.3 Sabbatical Committees
A Faculty Sabbatical Leave Committee (FSLC) shall be formed according to the
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Faculty Association By-Laws.

The Administrative Sabbatical Leave Committee (ASLC) shall consist of the College
Deans or others as designated by the Chief Academic Officer.

8.5.7.4 Request and Approval Procedures

Requests for sabbatical leave for the next academic year (either or both semesters)
shall be filed with the Dean no later than the last Friday in January of the academic
year prior to that in which the leave is to start. Requests shall be in writing and shall
state the purpose for which the leave is to be granted. The Dean shall submit all
applications with written comments and recommendations to the FSLC and the ASLC
no later than the first Friday in February.

The FSLC and the ASLC shall evaluate the merits of each application and

recommend, within the provisions of the policy, those applicants that each Committee
determines should be granted a sabbatical leave. In addition, each Committee may
recommend a maximum of three alternates, in order of priority, to fill a vacancy created
as a result of an illness, resignation, dismissal, etc. The alternate with highest priority
as approved by the Board of Trustees, shall be granted the opportunity for a sabbatical
leave for the next full academic year or either semester providing the circumstances
causing the cancellation are officially recognized prior to the first of June. The first
alternate shall be granted the opportunity for a sabbatical leave for the next spring
semester providing the official date of cancellation occurs prior to the first of October.
The first alternate shall have seven calendar days after official notice of a sabbatical
leave offer to either accept or reject the offer. If the first alternate rejects the offer then
the second alternate shall have seven calendar days after official notice of the
sabbatical leave offer to either accept or reject the offer. The same procedure shall be
followed for the third alternate.

A common list will be developed by the FSLC and the ASLC to be forwarded to the
Chief Academic Officer who will then make recommendations to the College President
no later than the last Friday in February. All applicants will be informed of each
committee’s recommendation at the time that such committees' recommendations are
forwarded to the Chief Academic Officer. Confidentiality shall be maintained by all
members of the FSLC and ASLC.

The College President shall review all comments and recommendations from the
FSLC and the ASLC, and present a list of applicants recommended for sabbatical
leaves to the Board of Trustees no later than the first regularly scheduled Board of
Trustees meeting in April.

The College President shall notify all applicants of his/hér recommendation at least
seven days prior to the April Business Board Meeting. Applicants recommended to
the Board of Trustees shall be notified of the official Board of Trustees action
regarding their request for sabbatical leave within 30 days of such action. The final
decision as to the granting of sabbatical leaves rests with the Board of Trustees.

8.5.7.5 Reporton Leave

Within 90 days of the faculty member’s return, a faculty member shall present a written
report to the College President, the Chief Academic Officer, the faculty member's
Dean, and the Chair of each sabbatical leave committee on the facuity member's
activities during the period of leave. The College President shall forward the report to
the sabbatical leave committee upon request.

8.5.7.6 Service after Leave

A faculty member is obligated to return to the College for a period of not less than
one academic year upon completion of the leave. A faculty member may be
released from this obligation by the Board of Trustees.
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8.6

8.7

8.8

The faculty member shall resume the same or comparable tenured instructional
duties, unless the faculty member agrees otherwise.

Service during a sabbatical leave shall count as regular service in reference to salary
status and shall not interrupt the faculty member's progress on the salary schedule.
Upon the faculty member’s return, the faculty member shall be eligible for an increment
plus any lane change due to educational advancement.

Annual Active Duty for Training of Military Reserve

Faculty members who are mobilized to active military duty shall receive the compensation
that they were receiving as an employee plus any health insurance or other benefits
accruing minus the amount of their base pay from military service for the duration of their
active military service.

Tuition and Fees — Rock Valley College Classes

No tuition or standard fees are charged to faculty members, their spouse, and dependent
children who register for courses taken at the College. “Standard fees” include the registration
fee, technology fee, activity fee, and lab fees associated with a course.

In the event of a faculty member's death or disability, the faculty member’s spouse and
dependent children at the time of death and/or the first day of disability shall be allowed to
receive the benefits. For the spouse, these benefits are in effect until re-marriage.

For children, these benefits shall be effective through age 22 or until marriage, whichever occurs
first.

A faculty member must be full-time on the first official day of classes of each term for the
faculty member's spouse or dependent children to be eligible for the benefits.

For non-credit courses, dependents who fail to complete at least sixty percent (60%) of
the class requirements will be charged a $25 administrative fee.

Reimbursements

8.8.1 Reimbursement for Graduate Study
The College will reimburse faculty members up to a rate of $250/credit hour for successful

completion of previously approved graduate education. Faculty members on sabbatical leave
shall be eligible for a maximum reimbursement of $125/credit hour for courses taken while on
sabbatical leave in accordance with existing Board and Administrative policies. A course shall
be considered as “taken while on sabbatical leave” if the official semester of the College in
which the full-time faculty member enrolis overlaps the official semester during which the
faculty member is on sabbatical leave. The maximum number of credit hours for which a faculty
member may receive reimbursement per fiscal year is fifteen (15). The maximum number of
credit hours for which a faculty member may receive reimbursement while employed at the
College is forty-five (45). Faculty members will receive tuition reimbursement only after pre-
approval of graduate course work by the appropriate Vice President and receipt of the
transcript or other documented evidence of faculty members’ successful completion of the
graduate course work. The preferred deadline to submit requests for reimbursement is two
weeks prior to the start of the course. If approved, the reimbursement must be paid (regardless
of budget). Under the Tuition Reimbursement Policy, in special circumstances, faculty will also
be reimbursed for courses required for the completion of a Bachelor's Degree. These situations
will be considered highly unique and shall require the approval of the immediate Academic
Administrator appropriate and Vice President.

8.8.2 Reimbursement for Certification, Recertification, and Licensure

Where costs for certification or recertification are not otherwise paid for, the College will
reimburse faculty members for any out-of-pocket costs incurred for certification and recertification
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that are required for their positions and preapproved by the immediate Academic Administrator.

8.8.3 Reimbursement for Health care Faculty

In addition, the College will pay the following for healthcare faculty: professional license renewal,
CPR certification and renewal, annual immunizations, and PPD/Mantoux screening up to
$200.00/faculty member/year.

8.9 Sick Leave Bank

The Association shall be permitted to self-administer a sick leave bank through the Association’s
Sick Leave Bank Committee and in accordance with rules and regulations derived by the
Association and consistent with SURS guidelines.

The College shall have no role in determining who may receive a grant of sick days from the Sick
Leave Bank, except that any grant of sick leave under this provision must be used for College
approved sick leave purposes only. The College shall also have no role in the administration of
the sick leave bank or any discussions to grant access. However, the administration of the sick
leave bank shall not cause a disruption to College operations. The Association and the College
agree that this provision shall not create any new or additional leave rights under this Agreement
or under College policy.

Further the Association agrees to indemnify and hold harmless the Board from and against any
claims, damages, suits, charges or legal action, including but not limited to unfair labor practice
liability, as a result of any decision of the Association’on granting sick days or its administration
of the Sick Leave Bank.

The Association shall provide the College’s Executive Director of Finance with the semester
accounting of the Sick Leave Bank donations days used, and any other documentation necessary
for the administration of the Sick Leave Bank within fifteen (15) days following the end of each
month.

8.10 Deferred Compensation Plan and Tax Sheltered Annuity

The College will provide faculty the opportunity to participate in a Deferred Compensation Plan
(457b) and/or a Tax Sheltered Annuity (403b).

8.11 Domestic Partners
Domestic Partner benefits are available for faculty members who have a current
“Affidavit of Domestic Partnership” (Appendix J) on file with the Human Resources
Office.

All rights and benefits afforded to employee spouses under this agreement shall be extended
to domestic partners. Similarly, dependent children of employees’ domestic partners shall be
defined as employees’ dependent children for the purposes of this agreement.

These definitions of the terms “spouse” and “dependent children” shall not apply to benefits
which are prohibited by a third party contract.
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Reopener Clause after June 30, 2024:
Considering the COVID 19 crisis and the possibility for further negative economic impact during the term of
this Agreement, the parties agree to include this contract reopener. If one or more of the following events
occurs during the term of this Agreement, the Board will have the right to demand that the Association
bargain the impact of such change with the Board.
1. The State of lllinois requires the College to begin making annual contributions to the State University
Retirement System (SURS) of 5% or more of the total salary of SURS-enrolled employees; or
2. The State of Illinois withholds 40% or more of annual state payments due to the College for a period
exceeding 9 months past the payment due date.
After notice has been given for reopening the contract, the Board and the Association will convene a
negotiating committee to meet no later than 7 calendar days after notice has been given to bargain and
make recommendations with respect to any or all economic items. The parties will bargain on the reopener
over a period of time not to exceed 90 calendar days. Any modifications to this agreement bargained under
this Reopener Clause will take effect at the beginning of the following fiscal year in which the contract is
reopened. If no modifications to the contract have been agreed upon during this reopener bargaining
period, the College will have the right to cancel the remaining year(s) of the contract and bargaining over a
successor agreement will begin within fifteen (15) days of the College’s notifying the Faculty Senate of the
cancellation of the contract.

Page 50



ARTICLE IX
EFFECT AND DURATION OF AGREEMENT

A. The parties waive, for the duration of this AGREEMENT, the right to negotiate any topic,
whether that topic was within contemplation of the parties or not, for the term of this
AGREEMENT.

The parties also agree that, court decisions, notwithstanding, Article IX-A of this
AGREEMENT shall be subject to the mandatory bargaining provisions of the IELRA for the
purposes of negotiating successor AGREEMENTS.

B. This AGREEMENT shall not be amended or deleted from in whole or in part by the parties
except in writing duly executed by both parties.

C. The terms and conditions negotiated under the terms of this AGREEMENT shall be reflected
in individual contracts.

D. Should any article, section, or clause of this AGREEMENT be declared illegal by a court of
competent jurisdiction, said article, section or clause, as the case may be, shall be
automatically deleted from this AGREEMENT to the extent that it violated the law, but the
remaining articles, sections and clauses shall remain in full force and effect for the duration of
the AGREEMENT, if not affected by the deleted article, section, or clause.

E. This AGREEMENT shall be effective as of date of signing and shall be in force and effect up
to and including the last day of the Summer |l Session in 2026.

F. At all times in this AGREEMENT, time is of the essence.

IN WITNESS THEREOF, the parties hereto have executed this AGREEMENT this /éﬁ day of
August, 2021.

BOARD OF TRUSTEES ROCK VALLEY COLLEGE FACULTY
COMMUNITY COLLEGE DISTRICT #511 ASSOCIATION
LOCAL 6211, IFT-AFT

Brian Wagner SS

B 162
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APPENDIX A

TITLE POSITIONS APPLICABLE TO TENURED FACULTY

LANE LANE LANE LANE LANE LANE LANE
| I i v \Y VI Vil
<MA/MS MA/MS +15 +30 +45 +60 DOC
INSTRUCTOR* 1
2 1
3 2 1
4 3 2 1
5 4 3 2 1
ASSISTANT 6 5 4 3 2 1
PROFESSOR 7 6 5 4 3 2 1
8 7 6 5 4 3 2
9 8 7 6 5 4 3
10 9 8 7 6 5 4
11 10 9 8 7 6 5
ASSOCIATE 12 11 10 9 8 7 6
PROFESSOR 13 12 11 10 9 8 7
14 13 12 11 10 9 8
15 14 13 12 11 10 9
16 15 14 13 12 11 10
17 16 15 14 13 12 11
17 16
18 17
18
19
PROFESSOR 15 14 13 12
16 15 14 13
17 16 15 14
18 17 16 15
19 18 17 16
20 19 18 17
20 19 18
21 20 19
21 20
22 21
22

* Title of Instructor will be used for probationary faculty.
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APPENDIX B

EVALUATION CRITERIA
Page 1 of 2

The evaluation criteria are used as a guide in reviewing faculty performance as a part of the evaluation
process at Rock Valley College. The evaluation criteria provide a point of reference for faculty in
establishing performance goals as required in the evaluation process. The evaluator/Dean will use the
evaluation criteria in identifying objective feedback to improve faculty performance and instruction.

Instructional Role — For purposes of evaluation, the following examples are indicative of effective
teaching and may be used as a guide in determining the effectiveness of a faculty member in the
classroom:

e Construction of syllabi following accepted College standards;

e Presentation of course material in an organized manner that is compatible with the stated objectives of
the course;

Use of student outcomes assessment activities for improvement of teaching and learning;
Demonstration of knowledge and ability in work with curriculum design in discipline of instruction;
Adherence to College policies in all aspects of instructional role;

Development of a positive learningenvironment;

Use of field-current instructional learning materials;

Demonstrate knowledge and ability in course concepts;

Demonstrate ability to motivate, generate interest and enthusiasm, and establish rapport with students;
Use of a consistent and fair approach in student performance evaluation and classroom discipline;
Facilitate and encourage opportunities for students to use assistance on an individual basis;
Application of self assessment to improve effectiveness as ateacher;

Development of new or improved teaching materials or media.

College Service — For purposes of evaluation, College service is service that advances the work of
the faculty member’s discipline, division, and the College. Examples of Coliege service activities that
reflect effectiveness in the faculty role may include, but are not limited to the following:

Discipline committee service;

Division committee service;

College committee service;

Task force committee service;

Program Review Committee/Reportservice,
Program Self-study report/committee service;
College Self-study report/committee service;
Student organization sponsor;

Student advisement/recruitment activities;
Peer review committee service;

Participation in collegial activities that support curriculum review and new course development.

® @€ o & ¢ o & & & ©& @

Development in Area of Expertise— For purposes of evaluation, professional development is
advancement of the faculty member’s knowledge and skills in order to better fulfill the role and
responsibilities of the faculty member’s position at the College. Examples of professional development
activities that reflect effectiveness in the faculty role may include, but are not limited to the following:

Membership and active participation in a professional organization in the faculty member's area of expertise;
Officer in a professional organization;

Committee membership in a professional organization;

Attendance atmeetings/seminars/workshops/courses;

Professional presentations/papers at meetings/seminars/workshops;

Professional consultations for organizations/institutions;

Awards and recognitions for professional accomplishments;

Guest lecture or course lecture outside of assigned course load,;
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Mentor probationary or adjunct faculty;
Publication of article/chapter/book;

Editor of newsletter/professionalpublication;
Reviewer for book/publication;

Grant applicant/reviewer;
Research/scholarly work.

Community Service — For purposes of evaluation, community service is voluntary participation in
community activities within the College district for the purpose of sharing academic talents that will
benefit the community and support the College mission. Examples of community service activities that
reflect effectiveness in the faculty role may include, but are not limited to the following:

Consultation and/or service to a community group in area of professional expertise ;

Membership and evidence of activity on community, business or governmental boards/committees;
Officer of a community, business, or governmental board/committee;

Professional service to a community organization/group;

Academic presentation to a non-scholarly group;

Volunteer services to a community agency/organization.
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Faculty Professional Development
Name Plan
Division
Rank
Date

APPENDIX C

Goals Report': Report of goals and activities for Academic Year

Identify areas of professional strength and areas for improvement

A. Teaching and Learning: Specific activities to improve teaching effectiveness and enhance the student learning experience
e  Teaching Responsibilities
* Independent Study Assignment
 Improvement of teaching, e.g. new course materials, curriculum work, new course development
¢ Service to Students, e.g. office hours, support of student activities, recommendations

Goal/Activity Resources/Support? Target Completion Date

Actual Completion Date

B. Professional Development: Efforts to develop and improve one's expertise in the areas of practice, education and research.
e  Attendance at conferences, seminars, workshops, meetings;
e Participation in a self-directed and continuing learning project;
° Professional organization affiliation and activities; and/or
° Publications, reviews, articles, grants.

GoallActivity Resources/Support? Target Completion Date

Actual Completion Date

C. College Service: Efforts to serve and benefit the College
o  College faculty committees

College institutionalcommittees/projects

Divisional committees/projects

Student organization advising

Student activity assistance/support

Collaboration with colleagues

Mentoring new faculty

s Guest lecture for otherfaculty

Goal/Activity Resources/Support? Target Completion Date

Actual Completion Date

D. Professional Learning Communities: Participation in community activities for the purpose of sharing academic talents.
«  Membership in community, business, governmental boards or committees
e  Voluntary service to community agencies and/or organizations
e Dissemination of professional information to lay public
e  Academic presentations
e  Speeches to public and private groups as academic expert

Goal/Activity Resources/Support? Target Completion Date

Actual Completion Date

E. Professional Awards and Recognition; Professional Consuiting

' Can be amended with approval and meeting with immediate Academic Administrator
2Travel requests must be submitted in accordance with the timeline outlined in the current BOT approved Travel Policy
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Faculty Professional Development Plan for Librarian Facuity
Name
Division
Rank
Date

APPENDIX C-1

Goals Report™: Report of goals and activities for Academic Year

Identify areas of professional strength and areas for improvement

A. Librarianship: Specific activities to improve library effectiveness and enhance the student leaming experience
e  Development of library user's skills in using the library resources through library instruction
Effective one-on-one instruction with library users through the library reference services
Effective management of library collections, which includes evaluation of resources, assessing the needs of College disciplines
Development and implementation of effective methods for organizing, classifying, and managing information resources
Effective management of the library’s automation systems, networked resources, and user data
Effective promotion of the use of the library through organized events
o Effective management of the library staff and operation to enhance library services

Goal/Activity Resources/Support*? Target Completion Date

Actual Completion Date

B. Professional Development: Efforts to develop and improve one’s expertise in the areas of practice, education and research.
*  Attendance at conferences, seminars, workshops, meetings;
® Participation in a self-directed and continuing leaming project;
. Professional organization affiliation and activities; and/or
»  Publications, reviews, articles, grants.

Goal/Activity Resources/Support’ Target Completion Date

Actual Completion Date

C. College Service: Efforts to serve and benefit the College
s  College faculty committees

College institutional committees/projects

Divisional committees/projects

Student organization advising

Student activity assistance/support

Collaboration with colleagues

Mentoring new facuity

o Guest lecture for other faculty

Goal/Activity Resources/Support? Target Completion Date

Actual Completion Date

D. Professional Learning Communities: Participation in community activities for the purpose of sharing academic talents.
. Membership in community, business, governmental boards or committees
e  Voluntary service to community agencies and/or organizations
. Dissemination of professional information to lay public
o  Academic presentations
. Speeches to public and private groups as academic expert

Goal/Activity Resources/Support? Target Completion Date

Actual Completion Date

E. Professional Awards and Recognition; Professional Consulting

' Can be amended with approval and meeting with immediate Academic Administrator
2 Travel requests must be submitted in accordance with the timeline outlined in the current BOT approved Travel Policy
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Appendix D

CLASSROOM OBSERVATION REPORT

Instructor Evaluated

Course

Date

Evaluator(s)

Number of Students Present

Purpose: The purpose of this classroom observation is (1) to provide a database for more accurate and
equitable decisions on tenure, promotion, and increment and (2) to provide objective feedback to improve
faculty performance/instruction.

Instructions: Prior to the classroom visit the observer should meet with the instructor. The instructor should
provide the observer with a copy of the course syllabus and the specific objectives and teaching methods for
the classroom observation. The observer and instructor should meet at a scheduled time following the
classroom observation to discuss observations and conclusions including documentation provided in the
Classroom Observation Report. The Classroom Observation Report should be utilized as a support
document for faculty evaluation reports, tenure and probationary.

1.

Describe the instructor's approach to course organization including use of objectives, assignments, and
course syllabus.

Discuss use of instructional methods and suitability for content of lecture.

Discuss content mastery as evidenced by instructor.

Discuss instructor communication of subject matter in terms of clarity and presentation to level of student.

Discuss form and extent of student participation.

Discuss instructor response to student questions and comments. Are students encouraged to use critical
thinking and analysis?

What specific suggestions would you make concerning this instructor’s teaching/this particular class?
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APPENDIX D-1

LIBRARIANSHIP OBSERVATION REPORT

Faculty Librarian Evaluated

Area of Evaluation

Date

Evaluators(s)

Purpose: The purpose of this observation is (1) to provide a database for more
accurate and equitable decisions on tenure, promotion, and increment and (2) to
provide objective feedback to improve faculty librarian performancef/instruction.

Instructions: Evaluate the area(s) which pertain to the faculty librarian’s job duties. The
faculty librarian should be able to demonstrate his/her competency and achievement in
each of the specific areas of librarianship below.

If possible, library instruction classes, library training sessions, and point-of-use
instruction should be observed.

The observer and faculity librarian should meet at a scheduled time following the
observation to discuss observations and conclusions including documentation
provided in the Librarianship Observation Report. The Librarianship Observation
Report should be utilized as a support document for faculty librarian evaluation reports
and tenure decisions.

1. Development of library user’s skills in using the library resources through library
instruction

2. Effective one-on-one instruction with library users through the library reference services

3. Effective management of library collections, which includes evaluation of resources,
assessing the needs of College disciplines

4. Development and implementation of effective methods for organizing, classifying, and
managing information resources

5. Effective management of the library’s automation systems, networked resources and user
data

6. Effective promotion of the use of the library through organized events
7. Effective management of the library staff and operation to enhance library services

8. What specific suggestions would you make concerning this faculty librarian’s
librarianship?
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Appendix D-2
ONLINE CLASS
OBSERVATION REPORT

Instructor Evaluated

Course
Date
Evaluator(s)

Purpose: The purpose of this online observation is (1) to provide a database for more accurate and
equitable decisions on tenure and (2) to provide objective feedback to improve faculty
performance/instruction.

Instructions: Prior to the online class observation, the observer should meet with the instructor. The
instructor should provide the observer with a copy of the course syllabus and the specific objectives
and teaching methods for the online observation. The observer and instructor should meet at a
scheduled time following the observation to discuss observations and conclusions including
documentation provided in the Online Class Observation Report. The Online Class Observation
Report should be utilized as a support document for evaluation of both tenured and probationary
faculty per 5.9.4.

1. Describe the instructor’'s approach to course organization including use of objectives, assignments,
and course syllabus. The syllabus should include use of Eagle and turn-around times for feedback
and grades.

2. Discuss the use of instructional design and describe the use of online activities’ suitability to the
course outcomes.

3. Discuss content mastery as evidenced by insttuctor.

4. Discuss instructor communication of subject matter in terms of clarity and presentation to level of
student.

5. Provide examples and extent to which faculty attempt to engage students in the course.
6. How are students encouraged to use critical thinking and analysis?

7. What specific suggestions would you make concerning this instructor's teaching/this particular
class?
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APPENDIX E

ROCK VALLEY COLLEGE
Student Evaluation of Faculty Teaching Effectiveness

Instructor Name Course/Section Semester
Strongly . Strongly
Agree Agree Disagree Disagree Unable to Evaluate

1. The instructor communicates 1. A B C F D E
his/her expectation of the students
in the syllabus, assignment
guidelines, etc.
Comments:

2. The course is well organized. 2. A B c D E
Comments:

3. The instructor is prepared for 3. A B Cc D E
class.
Comments:

4. The instructor effectively 4. A B Cc D E
communicates ideas and
information.
Comments:

5. | feel comfortable approaching the 5. A B Cc D E
instructor with questions/ideas.
Comments:

6. The instructor demonstrates an 6. A B C D E
interest in students and their
learning.
Comments:

7. The instructor motivates the 7. A B C D E
students and generates interest in
the course material.
Comments:

8. The instructor is fair and impartial 8. A B Cc D E
in the treatment of all students.
Comments:

9. The instructor evaluates student 9. A B Cc D E
performance following stated
course objectives and related
assignment criteria.
Comments:

10. The instructor is available and 10. A B C D E

willing to provide assistance
outside of class (office visits,
phone calls, e-mail, etc.)

Comments:

EXTRA QUESTIONS: If additional questions are provided by your instructor on another page, answer them on that page
and the scantron form.

ADDITIONAL COMMENTS: In the space below, provide additional comments about the course and instruction and
suggest ways the instructor could improve the course or the way it was taught.
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APPENDIX F

Annual Salary Increase

Year

Academic Year 2021-22

Academic Year 2022-23

Academic Year 2023-24

Academic Year 2024-25

Academic Year 2025-26

Salary
1% + $1,200

1% + $1,200
1% + $1,200
1% + $1,200

1% + $1,200

Effective Date

Effective 7/1/2021
Effective 7/1/2022
Effective 7/1/2023
Effective 7/1/2024

Effective 7/1/2025
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2020-21; Existing 2021-22

Lane Minimum

L7 66,270
L6 64,390
LS 62,511
L4 60,631
L3 58,750
L2 56,870
L1 54,991

APPENDIX G

FACULTY SALARY RANGES

Maximum

115,823
111,825
107,460
103,376
99,292
95,209
91,345

2022-23, 2021-22 plus 1% +$

Lane Minimum
L7 70,014
L6 68,096
LS 66,179
L4 64,262
L3 62,343
L2 60,425
L1 58,508

2024-25, 2023-24 plus 1% + $ 1,200

Lane

L7
L6
L5
L4
L3
L2
L1

1,200

Maximum
120,563
116,485
112,032
107,866
103,700
99,535
95,593

Minimum Maximum
73,833 125,398
71,877 121,238
69,922 116,696
67,965 112,446
66,008 108,196
64,052 103,947
62,096 99,926

2021-22, 2020-21 plus 1% +$
1,200

Lane  Minimum Maximum
L7 68,133 118,181
L6 66,234 114,143
LS 64,336 109,735
L4 62,437 105,610
L3 60,538 101,485
L2 58,639 97,361
L1 56,741 93,458

2023-24, 2022-23 plus 1% +$
1,200

Lane  Minimum Maximum

L7 71,914 122,969

L6 69,977 118,850

L5 68,041 114,352

L4 66,104 110,145

L3 64,166 105,937

L2 62,229 101,730

L1 60,293 97,749

2025-26, 2024-25 plus 1% + $ 1,200

Lane
L7
L6
L5
L4
L3
L2
L1

Minimum  Maximum
75,772 127,852
73,796 123,650
71,821 119,083
69,845 114,770
67,868 110,478
65,892 106,187
63,917 102,126
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APPENDIX H
SUMMER/WINTERIM SALARY SCHEDULE

2019-20 and 2020-21 Winterim 2021 through Summer 2022
L1 L2 L3 L4 L5 L6 L7 L1 L2 L3 L4 L5 L6 L7
1 769 816 866 914 963 1010 1060 1 781 828 879 928 977 1025 1076
2 791 839 887 935 985 1033 1081 2 803 852 900 949 1000 1048 1097
3 813 859 911 956 1004 1054 1103 3 825 872 925 970 1019 1070 1120
4 832 880 930 976 1027 1074 1124 4 844 893 944 991 1042 1090 1141
5 853 903 951 1001 1047 1096 1146 5 866 917 965 1016 1063 1112 1163
6 875 925 972 1022 1069 1119 1166 6 888 939 987 1037 1085 1136 1183
7 898 946 991 1043 1091 1140 1186 7 911 960 1006 1059 1107 1157 1204
8 917 967 1015 1063 1111 1162 1209 8 931 982 1030 1079 1128 1179 1227
9 939 988 1036 1086 1133 1181 1230 9 953 1003 1052 1102 1150 1199 1248
10 962 1009 1058 1107 1155 1204 1252 10 976 1024 1074 1124 1172 1222 1271
1 984 1030 1080 1127 1178 1224 1273 11 999 1045 1096 1144 1196 1242 1292
12 1003 1051 1100 1148 1197 1245 1295 12 1018 1067 1117 1165 1215 1264 1314
13 1024 1073 1122 1168 1219 1266 1316 13 1039 1089 1139 1186 1237 1285 1336
14 1046 1094 1144 1192 1239 1288 1337 14 1062 1110 1161 1210 1258 1307 1357
15 1068 1116 1165 1213 1263 1310 1359 15 1084 1133 1182 1231 1282 1330 1379
16 1088 1139 1184 1236 1283 1333 1379 16 1104 1156 1202 1255 1302 1353 1400
17 1109 1160 1206 1256 1303 1355 1400 17 1126 1177 1224 1275 1323 1375 1421
18 0 1180 1229 1277 1324 1374 1421 18 0 1198 1247 1296 1344 1395 1442
19 0 0 1250 1299 1346 1396 1444 19 0 0 1269 1318 1366 1417 1466
20 0 0 0 1320 1370 1416 1466 20 0 0 0 1340 1391 1437 1488
21 0 0 0 0 1389 1440 1487 21 0 0 0 0 1410 1462 1509
22 0 0 0 0 0 1459 1509 22 0 0 0 0 0 1481 1532
23 0 0 0 0 0 0 1530 23 0 0 0 0 0 0 1553
Winterim 2022 through Summer 2023 Winterim 2023 through Summer 2024
L1 L2 L3 L4 L5 L6 L7 L1 L2 L3 L4 L5 L6 L7
1 792 841 892 942 992 1041 1092 1 804 853 906 956 1007 1056 1108
2 815 864 914 963 1015 1064 1114 2 827 877 928 978 1030 1080 1130
3 838 885 939 985 1034 1086 1136 3 850 898 953 1000 1050 1102 1153
4 857 907 958 1005 1058 1106 1158 4 870 920 972 1021 1074 1123 1175
5 879 930 980 1031 1079 1129 1181 5 892 944 994 1047 1095 1146 1198
6 901 953 1001 1053 1101 1153 1201 6 915 967 1016 1069 1118 1170 1219
7 925 975 1021 1075 1124 1174 1222 7 939 989 1036 1091 1141 1192 1240
8 945 996 1046 1095 1145 1197 1246 8 959 1011 1061 1112 1162 1215 1264
9 967 1018 1067 1119 1167 1217 1267 9 982 1033 1083 1136 1185 1235 1286
10 991 1039 1090 1140 1190 1240 1290 10 1006 1055 1106 1158 1208 1259 1309
11 1014 1061 1113 1161 1214 1261 1311 11 1028 1077 1129 1178 1232 1280 1331
12 1033 1083 1133 1183 1233 1283 1334 12 1049 1089 1150 1200 1252 1302 1354
13 1055 1105 1156 1203 1256 1304 1356 13 1071 1122 1173 1221 1275 1324 1376
14 1078 1127 1179 1228 1276 1327 1377 14 1094 1144 1196 1246 1296 1347 1398
15 1100 1150 1200 1250 1301 1350 1400 15 1117 1167 1218 1268 1321 1370 1421
16 1121 1173 1220 1273 1322 1373 1421 16 1138 1191 1238 1292 1342 1394 1442
17 1143 1195 1242 1294 1342 1396 1442 17 1160 1213 1261 1313 1363 1417 1464
18 0 1216 1266 1316 1364 1416 1464 18 0 1234 1285 1335 1384 1437 1486
19 0 0 1288 1338 1387 1438 1488 19 0 0 1307 1358 1407 1460 1510
20 0 0 0 1360 1411 1459 1510 20 0 0 0 1380 1433 1481 1533
21 0 0 0 0 1431 1484 1532 21 0 0 0 0] 1452 1506 1555
22 0 0 0 0 0 1503 1555 22 0 0 0 0 0 1526 1578
23 0 0 0 0 0 0 1576 23 0 0 0 0 0 0 1600
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SUMMER/WINTERIM SALARY SCHEDULE

Winterim 2024 through Summer 2025
L1 L2 L3 L4 LS L6 L7
1 816 866 919 970 1022 1072 1125
2 840 890 941 992 1045 1096 1147
3 863 912 967 1015 1066 1119 1171
4 883 934 987 1036 1090 1140 1183
5 905 958 1009 1062 1111 1163 1216
6 929 982 1032 1085 1135 1188 1238
7 953 1004 1052 1107 1158 1210 1259
8 973 1026 1077 1128 1179 1233 1283
9 997 1049 1100 1153 1203 1253 1305
10 1021 1071 1123 1175 1226 1278 1329
11 1044 1093 1146 1196 1250 1299 1351
12 1065 1115 1167 1218 1270 1321 1374
13 1087 1139 1191 1240 1294 1344 1397
14 1110 1161 1214 1265 1315 1367 1419
15 1134 1184 1236 1287 1341 1390 1442
16 1165 1209 1257 1312 1362 1415 1464
17 1177 1231 1280 1333 1383 1438 1486
18 0 1252 1304 1355 1405 1458 1508
19 0 0 1327 1379 1429 1482 1533
20 0 0 0 1401 1454 1503 1556
21 0 0 0 0 1474 1528 1578
22 0 0 0 0 0 15649 1602
23 0 0 0 0 0 0 1624

Winterim 2025 through Summer 2026
L1 L2 L3 L4 L5 L6 L7
1 828 879 933 985 1037 1088 1142
2 852 904 956 1007 1061 1113 1165
3 876 925 981 1030 1082 1135 1188
4 896 948 1002 1051 1106 1157 1211
5 919 973 1024 1078 1128 1181 1235
6 943 996 1047 1101 1152 1205 1256
7 967 1019 1068 1124 1175 1228 1278
8 988 1042 1093 1145 1197 1252 1302
9 1012 1064 1116 1170 1221 1272 1325
10 1036 1087 1140 1193 1244 1297 1349
11 1060 1110 1163 1214 1269 1319 1371
12 1081 1132 1185 1237 1290 1341 1395
13 1103 1156 1209 1258 1313 1364 1418
14 1127 1179 1232 1284 1335 1388 1440
15 1151 1202 1255 1307 1361 1411 1464
16 1172 1227 1276 1332 1382 1436 1486
17 1195 1250 1299 1353 1404 1460 1508
18 0 1271 1324 1376 1426 1480 1531
19 0 0 1347 1399 1450 1504 1556
20 0 0 0 1422 1476 1525 1579
21 0 0 0 0 1496 1551 1602
22 0 0 0 0 0 1572 1626
23 0 0 0 0 0 0 1648
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2019-20 and 2020-2021

APPENDIX |
OVERLOAD SALARY SCHEDULE

L1 L2 L3 L4 L5 L6 L7
1 768 807 845 884 922 961 1001
2 775 814 852 891 930 970 1008
3 782 821 859 899 938 975 1015
4 791 830 869 906 946 985 1023
5 797 837 875 914 954 991 1031
6 807 845 884 922 961 1001 1039
7 814 852 891 930 970 1008 1046
8 821 859 899 938 975 1015 1054
9 830 869 906 946 985 1023 1063
10 837 875 914 954 991 1031 1069
11 845 884 922 961 1001 1039 1079
12 852 891 930 970 1008 1046 1085
13 859 899 938 975 1015 1054 1083
14 869 906 946 985 1023 1063 1102
15 875 914 954 991 1031 1068 1108
16 884 922 961 1001 1039 1079 1117
17 891 930 970 1008 1046 1085 1124
18 0 938 975 1015 1054 1093 1132
19 0 0 985 1023 1059 1102 1140
20 0 0 0 1031 1069 1108 1147
21 0 0 0 0 1079 1117 1155
22 0 0 0 0 0 1124 1164
23 0 0 0 0 0 0 1169
Fall 2022 through Summer 2023
L1 L2 L3 L4 L5 L6 L7
1 791 831 871 911 950 990 1031
2 798 839 878 918 958 999 1038
3 806 846 885 926 966 1004 1046
4 815 855 895 933 975 1015 1054
5 821 862 901 942 983 1021 1062
6 831 871 91 950 990 1031 1070
7 839 878 918 958 999 1038 1078
8 846 885 926 966 1004 1046 1086
9 855 895 933 975 1015 1054 1095
10 862 901 942 983 1021 1062 1101
11 871 911 850 990 1031 1070 1112
12 878 918 958 999 1038 1078 1118
13 885 926 966 1004 1046 1086 1126
14 895 933 975 1015 1054 1095 1135
15 901 942 983 1021 1062 1101 1141
16 911 950 990 1031 1070 1112 1151
17 918 958 999 1038 1078 1118 1158
18 0 966 1004 1046 1086 1126 1166
19 0 0 1015 1054 1091 1135 1174
20 0 0 0 1062 1101 1141 1182
21 0 0 0 0 1112 1151 1190
22 0 0 0 0 0 1158 1199
23 0 0 0 0 0 0 1204

Fall 2021 through Summer 2022

L1 L2 L3 L4 L5 L6 L7
1 780 819 858 897 936 975 1016
2 787 826 865 904 944 985 1023
3 794 833 872 912 952 990 1030
4 803 842 882 920 960 1000 1038
5 809 850 888 928 968 1006 1046
6 819 858 897 936 975 1016 1055
7 826 865 904 944 985 1023 1062
8 833 872 912 952 990 1030 1070
9 842 882 920 960 1000 1038 1079
10 850 888 928 968 1006 1046 1085
11 858 897 936 975 1016 1055 1095
12 865 904 944 985 1023 1062 1101
13 872 912 952 990 1030 1070 1109
14 882 920 960 1000 1038 1079 1119
15 888 928 968 1006 1046 1085 1125
16 897 936 975 1016 1055 1095 1134
17 904 944 985 1023 1062 1101 1141
18 0 952 990 1030 1070 1109 1149
19 0 0 1000 1038 1075 1119 1157
20 0 0 0 1046 1085 1125 1164
21 0 0 0 0 1095 1134 1172
22 0 0 0 0 0 1141 1181
23 0 0 0 0 0 0 1187
Fall 2023 through Summer 2024
L1 L2 L3 L4 LS L6 L7
1 803 844 884 924 964 1005 1047
2 810 851 891 932 972 1014 1054
3 818 859 898 940 981 1020 1061
4 827 868 909 947 989 1030 1070
5 833 875 915 956 998 1036 1078
6 844 884 924 964 1005 1047 1086
7 851 891 932 972 1014 1054 1094
8 859 898 940 981 1020 1061 1102
9 868 909 947 989 1030 1070 1112
10 875 915 956 998 1036 1078 1118
11 884 924 964 1005 1047 1086 1128
12 891 932 972 1014 1054 1094 1135
13 898 940 981 1020 1061 1102 1143
14 909 947 989 1030 1070 1112 1152
15 915 956 998 1036 1078 1118 1159
16 924 964 1005 1047 1086 1128 1168
17 932 972 1014 1054 1094 1135 1175
18 0 981 1020 1061 1102 1143 1184
19 0 0 1030 1070 1107 1152 1192
20 0 0 0 1078 1118 1169 1199
21 0 0 0 0 1128 1168 1208
22 0 0 0 0 0 1175 1217
23 0 0 0 0 0 0 1222
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L1 L2

OVERLOAD SALARY SCHEDULE
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rough Summer 20
L3 L4 L5 L6
897 938 979 1020
904 946 987 1030
912 954 996 1035
922 962 1004 1045
929 970 1013 1052
938 979 1020 1062
946 987 1030 1070
954 996 1035 1077
962 1004 1045 1086
970 1013 1052 1094
979 1020 1062 1103
987 1030 1070 1110
996 1035 1077 1119
1004 1045 1086 1128
1013 1052 1094 1135
1020 1062 1103 1145
1030 1070 1110 1152
1035 1077 1119 1160
1045 1086 1124 1170
0 1094 1135 1176
0 0 1145 1186
0 0 0 1193
0 0 0 0

1062
1070
1077
1086
1094
1103
1110
1119
1128
1135
1145
1152
1160
1170
1176
1186
1183
1201
1210
1217
1226
1235
1241

Fall 2025 through Summer 2026
L1 L2 L3 L4 L5 L6 L7

1 827 869 910 952 993 1035 1078
2 835 877 918 960 1002 1045 1086
3 842 884 925 968 1010 1050 1093
4 852 894 936 976 1019 1061 1102
5 859 902 943 985 1028 1068 1111
6 869 910 952 993 1035 1078 1119
7 877 918 960 1002 1045 1086 1127
8 884 9256 968 1010 1050 1093 1135
9 894 936 976 1019 1061 1102 1145
10 902 943 985 1028 1068 1111 1152
1" 910 952 993 1035 1078 1119 1162
12 918 960 1002 1045 1086 1127 1169
13 925 968 1010 1050 1093 1135 1177
14 936 976 1019 1061 1102 1145 1187
15 943 985 1028 1068 1111 1152 1194
16 952 993 1035 1078 1119 1162 1203
17 960 1002 1045 1086 1127 1169 1211
18 0 1010 1050 1093 1135 1177 1219
19 0 0 1061 1102 1141 1187 1228
20 0 0 0 1111 1152 1194 1236
21 0 0 0 0 1162 1203 1244
22 0 0 0 0 0 1211 1254
23 0 0 0 0 0 0 1259
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APPENDIX J
MODIFICATIONS TO ROCK VALLEY COLLEGE BENEFIT PLAN

PROGRAM BENEFIT COVERAGE - PPO 1

Premium Contributions Effective 1-1-16 through End of Contract
- Employee: 22.5%
- Spouse, Children & Family: 25%

Individual Deductible $1,000 (effective 1-1-16 —1-1-19)
$1,250 (effective 1-1-19 through End of Contract)

Family Deductible 2x Individual Deductible

Individual Out-of-Pocket Maximum Limit 2x Individual Deductible

Family Out-of-Pocket Maximum Limit 2x Family Deductible

Coinéurance Limits (in/out) Network 80% in Network/70% Out of Network
Office Visits — Primary Care Physician Deductible and Co-Insurance

Office Visits — Specialists Deductible and Co-Insurance
Preventative Care 100%

(Routine annual physicals, well-baby exam, immunizations, and other preventative health services as
determined by Your Health Care Benefit Program)

Emergency Room $200 Co-pay
(Effective 7-1-19 $250 then 80% after deductible)

Prescriptions Retail $25/$50/$75/$150 — up to 30 days
Generic/Formulary/Non-formulary/Specialty

Prescriptions Mail Order $20/$30/$50/$100 — up to 90 days
Generic/Formulary/Non-formulary/Specialty

Vision $300 Calendar Year Benefit & BCBS Discounts
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APPENDIX J
MODIFICATIONS TO ROCK VALLEY COLLEGE BENEFIT PLAN

PROGRAM BENEFIT COVERAGE - PPO 2

Premium Contributions

Effective 1-1-16 through 7-1-16 Non-Wellness Wellness (Education)
Employee 22.5% 20%
Spouse, Children & Family 25% 22.5%
Effective 7-1-16 through End of
Contract Non-wellness Wellness (Enroliment)
Employee 22.5% 20%
Spouse, Children & Family 25% 22.5%
Individual Deductible $1,500 (effective 1-1-16 —1-1-19)
$1,750 (effective 1-1-19 through End of Contract)
Family Deductible 2x Individual Deductible
Individual OPX Limit 2x Individual Deductible
Family OPX Limit 2x Family Deductible
Coinsurance Limits (in/out) 80% In Network/70% Out of Network
Office Visits — Primary Care Physician $20 then 100%

$30 then 100% (effective 7-1-19)

Office Visits — Specialists $40 then 100%
$50 then 100% (effective 7-1-19)

Preventative Care 100%
(Routine annual physicals, well-baby exam, immunizations, and other preventative health services as
determined by Your Health Care Benefit Program)

Emergency Room $200 Co-pay
(Effective 7-1-19) $250 then 80% after deductible

Prescriptions Retail $25/$50/$75/$150 — up to 30 days
Generic/Formulary/Non-formulary/Specialty

Prescriptions Mail Order $20/$30/$50/$100 — up to 90 days
Generic/Formulary/Non-formulary/Specialty

Vision $300 Calendar Year Benefit & BCBS Discounts
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APPENDIX J
MODIFICATIONS TO ROCK VALLEY COLLEGE BENEFIT PLAN

PROGRAM BENEFIT COVERAGE - HSA

Premium Contributions

Effective 1-1-16 through 7-1-16 Non-welilness Wellness (Education)
Employee 22.5% 20%

Spouse, Children & Family 25% 22.5%

Effective 7-1-16 through End of

Contract Non-wellness Wellness (Enroliment)
Employee 22.5% 20%

Spouse, Children & Family 25% 22.5%

Employer contributes 50% of employee deductible
(All parameters apply after deductible has been met)

Individual Deductible $2,500 (effective 1-1-16 for 3years)
$3,000 (effective 1-1-20)

Family Deductible 2x Individual Deductible

Individual OPX Limit 2x Individual Deductible

Family OPX Limit 2x Family Deductible

Coinsurance Limits (in/out) 80% In Network/70% Out of Network

Office Visits — Primary Care Physician Deductible and Co-Insurance

Office Visits — Specialists Deductible and Co-Insurance

Preventative Care 100%

(Routine annual physicals, well-baby exam, immunizations, and other preventative health services as
determined by Your Health Care Benefit Program)

Emergency Room $200 Co-pay
(Effective 7-1-19) $250 then 80% after deductible

Prescriptions Retail $25/$50/$75/$150 — up to 30 days
Generic/Formulary/Non-formulary/Specialty

Prescriptions Mail Order $20/$30/$50/$100 — up to 90 days
Generic/Formulary/Non-formulary/Specialty

Vision $300 Calendar Year Benefit & BCBS Discount
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APPENDIX J
MODIFICATIONS TO ROCK VALLEY COLLEGE BENEFIT PLAN

PROGRAM BENEFIT COVERAGE - Dental & Working Spouse Rule
Rental

Diagnostic & Preventative Services 100% of maximum allowance
and Misc. Services

Orthodontics 50% of maximum allowance
$1,500 Lifetime Max

Separate from the health care cost for employee contributions. Faculty can choose dental coverage
singularly or in addition to health care coverage using the same contribution percentage as Healthcare.

Working Spouse Rule

Spouses or domestic partners of employees may not take insurance through the College’s plan if they
may obtain (or are offered) health insurance through the spouse’s or domestic partner's employer.
Employees whose spouse or domestic partner seeks coverage under the College plan must complete

an affidavit attesting under oath that they do not have and have not been offered or cannot obtain
health insurance under their employer plan. (Effective 1-1-16)
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APPENDIX J
MODIFICATIONS TO ROCK VALLEY COLLEGE BENEFIT PLAN

Domestic Partnership Affidavit

DECLARATION

We, and

(Member - PRINT NAME) (Domestic Partner — PRINT NAME)
certify and declare that we are domestic partners in accordance with the following
criteria and that we, and our dependent children, are eligible for Medical, Vision,
Pharmacy, and Dental benefits under the Rock Valley College Health Insurance
Plan.

DOMESTIC PARTNER CRITERIA

1. We are each other's sole domestic partner and intend to remain so indefinitely.

2. We understand that if the Domestic Partner's coverage is terminated due to non-payment of
premium, the Member cannot re-enroll the Domestic Partner until the next Open Enroliment

3. Neither of us is currently married or legally separated. We would marry each other if given the
legal right to do so.

4. We are at least nineteen (19) years of age and mentally competent to consent to this affidavit.

5. We have continuously resided together in the same residence for at least twelve (12) months and
intend to do so indefinitely.

6. We are unrelated and share a committed and mutually dependent relationship with each other
that is consistent with that of a married couple.

7. We are the same sex and for this reason are unable to marry each other under lllinois law.

8. We are jointly responsible for each other's common welfare and share financia! obligations.

TAX CONSEQUENCES OF DOMESTIC PARTNER AS ADEPENDENT

We understand that it is our responsibility to consult a tax advisor before certifying that the
Domestic Partner is a dependent as defined by the Internal Revenue Code. We understand
that by answering “YES, my Domestic Partner qualified as my dependent for Federal
income tax purposes” on the Domestic Partner Enroliment form, contributions made for the
Domestic Partner’'s coverage will be on a pre-tax basis and will not be reported as imputed
income on the Member's W2. We understand that by answering “NO, my Domestic Partner
does not qualify as my dependent for Federal income tax purposes,” contributions made for
the Domestic Partner's coverage will be on a post-tax basis and will be reported as imputed
income on the Member's\W2.
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CHANGE IN DOMESTIC PARTNERSHIP

1.

We understand that we are required to notify Rock Valley College within thirty-one (31) days of a
change in our status as domestic partners as required by submitting a Termination of Group
Insurance Coverage for Domestic Partner form to the agency Group Insurance Representative
(GIR).

We understand that if we elect to terminate the Domestic Partner’s coverage for such reasons as
the Domestic Partner becoming eligible for other coverage, or the Domestic Partner becomes
ineligible for the Rock Valley College Group Insurance Program (for example, relationship
terminates, either partner marries, etc.), coverage under the Program will be terminated as of the
signature date on the Termination of Group Insurance Coverage for Domestic Partner form.

DOMESTIC PARTNER DOCUMENTATION

To qualify for eligibility, the following documentation must be provided to Rock Valley
College:

Signed Affidavit of Domestic Partnership

Designation of domestic partner as a beneficiary for RVC life insurance and SURS retirement contract.

VL.

ACKNOWLEDGEMENTS

We understand that any person/employer/insurer/claims administrator who suffers any loss due
to false statements contained in this Affidavit may bring civil action against either or both of us to
recover their losses, including reasonable attorney’s fees.

We have provided the information in this Affidavit for use by Rock Valley College for the sole
purpose of determining eligibility for domestic partner benefits. We understand that this
information will be held confidential and will be subject to disclosure only upon our express written
authorization, pursuant to a court order or if there is a compelling-business need to have access
to the information.

We understand that this Affidavit may have legal implications relating to, for example, our
ownership of property or taxability of benefits provided, and that before signing this Affidavit, it is
our responsibility to seek competent legal and accounting advice concerning such matters.

We agree to reimburse Rock Valley College for any and all liability including, without limitation,
taxes, penalties or losses (including reasonable attorney’s fees), that Rock Valley College may
incur arising out of its reliance on this affidavit it if is untrue in any respect or if the required notice
of termination is notfiled.
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APPENDIX J
MODIFICATIONS TO ROCK VALLEY COLLEGE BENEFIT PLAN

Domestic Partnership Affidavit

We declare, under penalty of perjury under the laws of the State of [llinois that the assertions in this affidavit
are true to the best of our knowledge

Member and Domestic
Partner's Address

Member Signature Date
Member Date of Birth Member SSN
Domestic Partner Signature Date
Domestic Partner Date of Birth Domestic Partner SSN
BENEFITS STAFF USE ONLY
DATE:
O Birth Certificate attached or O Driver's License/State ID attached
Documentation Meets Requirements O Yes 1 No

If documentation does not meet requirements, indicate reason on lines below:

Signature: Approval Date:
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APPENDIX J
MODIFICATIONS TO ROCK VALLEY COLLEGE BENEFIT PLAN

ROCK VALLEY COLLEGE GROUP HEALTH AND DENTAL PLAN
WORKING SPOUSE/ SAME SEX DOMESTIC PARTNER (SSDP)
CARVE-OUT FORM

The Working Spouse/Domestic Partner rule requires employed spouses and registered domestic partners of covered
employees to join their employer's group health and dental pian (for at least “single” coverage) if credible coverage is

available. Your spouse/domestic partner’s eligibility for plan coverage will not be considered until this form is fully
accomplished and returned.

Complete this questionnaire if you wish to enroll your spouse/domestic partner for coverage under a RVC Group
Health and Dental Plan.

Employee Name Employee #

Spouse/Domestic Partner Name SSN# -

Name of Spouse/Domestic Partner's Employer

Please answer questions 14 below. (If you answer “No” to all questions, proceed to questions 4-5 below):

1. UYes ] No My spouse/domestic partner is currently unemployed
2. OYes J]No My spouse/domestic partner is retired and is not actively employed.
3. OYes | No My spouse/domestic partner is self-employed and does not have access to a group health plan

if you answered “Yes” to any of the above questions: Your spouse/domestic partner will be eligible for coverage under
RVC Group Health and Dental Plan as long as the condition applies.

If you answered “No” to Question 1, 2, or 3, please answer the following question:

4. OYes |No My spouse/domestic partner is employed but does not currently have access to a group
health pian.

5. UYes JNo My spouse/domestic partner is employed, but does not currently have access to a group
dental plan.

If you answered “Yes” to question 4 and/or 5: Page 2 of this form must be completed by a representative of your
spouse/domestic partner’s employer and returned to your Rock Valley College Human Resources Department before
your spouse/domestic partner plan coverage will be considered.

Employee Acknowledgment

If my spouse/domestic partner's employment status changes in the future, | understand that | am responsible for completing a
new enroliment form and the Questionnaire for Health and Dental Coverage of a Spousal/Domestic Partner within 31 days of
the employment status change. In addition, by my spouse/domestic partner's signature below, authorization is given to his/her
employer to release the required dependent information indicated on Page 2 of this form_ | understand that failure to notify
Rock Valley College of my spouse/domestic partner's employment change or falsifying his/fher employment status is fraud and
could result in financial penalty, loss of coverage and/or possible termination of employment.

Employee Signature Date Contact Phone Number

Spouse/Domestic Partner’s Signature Date

Return completed form to your HR Department (forwarding information on Page 2)
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APPENDIX J
MODIFICATIONS TO ROCK VALLEY COLLEGE BENEFIT PLAN

ROCK VALLEY COLLEGE GROUP HEALTH AND DENTAL PLAN
WORKING SPOUSE/SAME SEX DOMESTIC PARTNER
CARVE-OUT FORM

Name of Rock Valley College Employee Employee #
BELOW TO BE COMPLETED BY EMPLOYER OF SPOUSE/DOMESTIC PARTNER

Rock Valley College (RVC) Group Health and Dental Plan requires spouses/domestic partners
of covered employees to join their employer’s group health plan where such availability to
coverage exists.

Spouse/Domestic Partner Name
Date of Birth: Last Four of SS#:

PLEASE CHECK THE APPROPRIATE BOX BELOW:

Is your employee eligible for employer-sponsored health coverage that meets the minimum ACA
requirement?
1 Yes LINo

Is your employee eligible for empioyer-sponsored dental coverage?
JYes U No

Name of Employer

Employer Representative Signature Date Phone Number

Printed Name & Title of Employer Representative

Direct inquiries and return completed form to:

Rock Valley College

Human Resources Department
3301 N Mulford Road
Rockford, IL 61114-5699

Fax: 815-921-4769
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APPENDIX K

. MEDICAL, VISION & DENTAL INSURANCE CONTRIBUTION SCHEDULE

2021-2026
PPO 1
Employee Employee + Employee + Family
Only Spouse Children
22.5% of Est. 25% of Est. 25% of Est. 25% of Est.
1E-r:<;1gft2:::|lt‘?a’::t Healthcare Healthcare Healthcare Healthcare
Costs Costs Costs Costs
PPO 2 & HSA — Non-wellness
Employee Employee + Employee + .
Only Spouse Children Family
22 .5% of Est. 25% of Est. 25% of Est. 25% of Est.
é:;;%‘:::?;;t Healthcare Healthcare Healthcare Healthcare
Costs Costs Costs Costs
PPO 2 & HSA — Wellness
Employee Employee + Employee + .
Only Spouse Children Family
Wellness Education 20% of Est. 22.5% of Est. 22.5% of Est. 22.5% of Est.
1-1-16 through Healthcare Healthcare Healthcare Healthcare
7-1-16 Costs Costs Costs Costs
Wellness Enroliment 20% of Est. 22.5% of Est. 22.5% of Est. 22.5% of Est.
7-1-16 through Healthcare Healthcare Healthcare Healthcare
End of Contract Costs Costs Costs Costs
Dental
Employee Employee + Employee + .
Only Spouse Children fRelrify

1-1-16 through
End of Contract

22 .5% of Est.

Dental Costs

25% of Est.
Dental Costs

25% of Est.
Dental Costs

25% of Est.
Dental Costs
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APPENDIX L

Board Report #6629
June 30, 2009

MEMORANDUM OF AGREEMENT -
CLINICAL SKILLS NURSING INSTRUCTOR POSITION

This Memorandum of Agreement entered into between the Board of Trustees of Rock Valley College
(the "College") and the Rock Valley Coliege Faculty Association, Local 6211 IFT/AFT (the
"Association"), to facilitate incorporation of the position of Clinical Skills Nursing Instructor into the
current full-time faculty bargaining unit based upon the Association's petition.

WHEREAS, the Association petitioned the lllinois Educational Labor Relations Board for the inclusion
of the positions of Instructional Lab Faculty/Clinical Skills Instructor, Nursing and Instructional Lab
Coordinator/Clinical Skill Instructor (hereinafter referred to as the "Original Positions") in the fulltime
faculty bargaining unit;

WHEREAS, the College asserted an objection to the inclusion of the Original positions based
upon a lack of community of interest;

WHEREAS, the parties have engaged in collaborative discussions regarding the Association's petition
for the inclusion of the Original Positions in the full-time faculty bargaining unit and have mutually
agreed to enhance the teaching duties and qualifications of the Original Positions, through the "Grow
Our Own Nursing Faculty" program, to create a new position of Clinical Skills Nursing Instructor, which
will have sufficient community of interest with the fulltime faculty to permit inclusion of the position in
the full-time faculty bargaining unit; WHEREAS, the parties wish to resolve this matter to permit
inclusion of the newly-created position of Clinical Skills Nursing Instructor in the full-time faculty
bargaining unit effective July 1,2009, subject to certain modifications to terms and conditions in the
Collective Bargaining Agreement between the College and the Association (the 'CBA’) consistent with
the unique duties and responsibilities of the Clinical Skills Nursing Instructor position.

NOW, THEREFORE, in consideration of the promises, undertakings and agreements of the parties
hereto, it is hereby agreed to by the College and the Association as follows:

1. Definition of Bargaining Unit. The parties agree to submit the following bargaining unit definition to the lllinois
Educational Labor Relations Board for use in the IELRB's Certification of Representative which will be issued in
response to the Association'’s petition:

Included: All fulltime faculty members with nine-month employment contracts who have a standard
academic year workload of 28-32 contact hours and/or contact hour equivalents and any full-time
faculty members hired into existing or new faculty positions, professional reading specialists, math
specialists and communications specialists who currently have twelve month employment
contracts and whose regular assigned workload is forty (40) hours per week, the regular full-time
librarian positions of Reference Coordinator, Technical Services Coordinator, Instructional
Librarian, Systems Librarian and Outreach Coordinator/Archivist and the position of full-time
Clinical Skills Nursing Instructor.

Excluded:

All classified employees and any supervisory, managerial, confidential, short-term or
part-time academic employees as defined by Section 2 of the lllinois Educational
Labor Relations Act.
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2. Recognition Clause. The parties agree that Section 1.3.4 of the CBA, Definition of Bargaining Unit, shall read
as follows:

The bargaining unit shall consist of full-time faculty members, librarians and
Clinical Skills Nursing Instructors as defined in the IELRB Certification of
Representative dated June 30, 2009 and specifically excludes all classified
employees and any Dean, managerial, confidential, short-term and part-time
academic employees as defined by Section 2 of the IELRA.

2. Inclusion in the Unit. The parties agree to enhance the teaching duties and qualifications of the Original
Positions, through the "Grow Our Own Nursing Faculty" program, to create a new position of Clinical Skills
Nursing Instructor. The parties further agree to the job description for the Clinical Skills Nursing Instructor
attached hereto as Exhibit A and incorporated herein. The Clinical Skills Nursing Instructor faculty position
shares a community of interest with the full-time faculty positions sufficient to allow this new position to be
included in the full-time faculty bargaining unit. Accordingly, the position of Clinical Skills Nursing Instructor
will be included in the unit effective July 1, 2009 and will be subject to the terms and conditions of
employment set forth in the CBA as of July 1,2009.

3. Addition of Collective Bargaining Agreement Provisions. The parties further agree to amend the current CBA
to facilitate inclusion of the Clinical Skills Nursing Instructor position into the full-time faculty bargaining unit
solely by adding and/or modifying the follow provisions: Sections 1.3.4,6.1, 6.2.4, and 6.4 of the CBA which
will read as shown in Group Exhibit B attached hereto and made a part hereof.

4. Assessment and Evaluation of Clinical Skills Nursing Instructor Faculty. The parties agree that the position of
Clinical Skills Nursing Instructor shall be assessed and evaluated pursuant to the evaluation procedures set
forth in Section 5.9.4 of CBA for faculty members.

5. College's withdrawal of objection to petition. In exchange for the Association's agreement to include the
position of Clinical Skills Nursing Instructor in the full-time faculty bargaining unit, under the terms and
conditions as set forth in this Memorandum of Agreement, the College agrees to withdraw its pending
objection to the petition filed by the Association. The College will withdraw its objection within ten (10) days of
execution of this Memorandum of Agreement.

6. Non-precedential effect. The College and the Association acknowledge and agree that the resolution of this
matter is based solely on the unigue circumstances involved in including the Clinical Skills Nursing Instructors
in the current full-time faculty bargaining unit. The parties agree that this Memorandum of Agreement will not
bind them with respect to the treatment of any other employment position within the College with regard to the
terms and conditions of employment or inclusion in the full-time faculty bargaining unit. Parties further agree
that this Memorandum of Agreement is no way intended to re-open for negotiation the CBA between the
College and the Association and that the terms herein are intended to only apply to the position of Clinical
Skills Nursing Instructor subject to inclusion in the bargaining unit. In addition, the parties agree not to submit
this Memorandum of Agreement in any labor arbitration or state or federal administrative or judicial court as
evidence of the parties' alleged past practice regarding the parties' treatment of any future request by College
employees for terms and conditions of employment under the CBA or request for inclusion in the full-time
faculty bargaining unit.

IN WITNESS WHEREOF, the parties have executed this Agreement on this 30th day of June, 2009.

Rock Valley College Faculty Association, Local 6211 IFT-AFT RVC Board of Trustees
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By: Brian Shelton, Association President Date: 6/30/2009 By: Kenneth C. Nelson, Chairperson Date: 6/30/2009
By: Michael D. Olson, Date: 6/30/2009
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APPENDIX M

CHE for Courses Schedule with Adjusted CHE Assignments

Course Credit CHEs Stipend
Hours

ENG, 099, 101, 103, 108, 109, 110,
200, 210 3 4
ENG 095, 097, 098 4 5
CHM 099 3 5
ECE 204 4 2"
CRM 291 14 2"
HSR 205 14 2%
RSP 132, 231, 232 3 4
CIS 142, 143, 180, 181, 182, 184, 240, 4 4
254, 276, 277, 279
WEB 101, 102, 230, 233, 235 4 4
OFF 115 2 25

** Paid to instructor regardless of enrollment
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