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Tuition Fee Waiver 
RVC Administrative Procedure (3:30.060) 

Purpose 
The purpose of this procedure is to ensure the accurate and timely application of 
tuition fee waivers for eligible Rock Valley College (RVC) employees, their qualified 
dependents, and RVC retirees. The Human Resources department is responsible 
for maintaining records and ensuring that tuition fee waivers are applied and 
processed efficiently.   
 
Scope 
This procedure applies to the eligibility, application, and management of tuition fee 
waivers for RVC employees, retirees, and their dependents.   

Department and Primary Point of Contact Involved 
Human Resources Benefits Coordinator: RVC-HRBenefits@rockvalleycollege.edu  

Definitions 
Qualifying Dependent: A person you can financially support who meets specific tax 
law requirements can be claimed on your federal tax return. A dependent must be 
either a qualifying child or a qualifying relative and must satisfy rules related to 
citizenship, income, support, residency, and relationship to you. Generally, 
the dependent must receive more than half of their financial support from you and 
cannot be claimed by more than one taxpayer.   

Civil Union Partner: A legal relationship between two people (same-sex or opposite-
sex) that is established in accordance with the law and gives both partners the same 
rights, responsibilities, protections, and benefits under Illinois law as spouses in a 
marriage.   

Eligibility for Tuition Fee Waivers 
Rock Valley College employees in positions defined as Full-time or Continuous Part-
time may be approved for a tuition fee waiver for college credit and non-credit 
classes. Eligibility for a Rock Valley College tuition fee waiver is as follows:  

1. Full-time Employees and Their Dependents  

Full-time employees and their qualified dependents are eligible to take credit 
or non-credit courses at RVC tuition-free. Employees and 
their dependents are responsible for any miscellaneous fees or 
supplies. Qualified dependents include:   

• Spouse  
• Civil union partner  
• Children under 19 years of age  
• Dependents up to age 22, or until marriage, whichever occurs first.   
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2. Continuous Part-time Employees  

Continuous part-time employees who have completed one year of successful 
service with RVC are eligible to enroll in one tuition-free credit or non-credit 
course per academic semester. This benefit applies to the employee only, and 
the class must be taken during the employee’s personal time. Continued 
successful employment with RVC is required for ongoing 
eligibility. Employees are responsible for any miscellaneous fees or supplies.  

3. Retired Full-time Employees and Their Spouses  

 Retired full-time employees and their spouses are eligible for tuition-free 
credit or non-credit courses at RVC. The waiver applies only if registration 
occurs within the last five days prior to the start of the class. Retired 
employees and their spouse are also responsible for any miscellaneous fees or 
supplies.   

• Students who are children of retired employees are eligible for the 
tuition waiver until age 22, or until marriage, whichever comes first.   

Process 
• Employees – A Tuition Fee Waiver form must be completed once. The 

form remains in effect until the employee is no longer eligible.   

• Dependents – A Tuition Fee Waiver form must be completed prior to the 
beginning of each semester or term.  

Procedures for Submission 
• Employees can access the Tuition Fee Wavier form on the Intranet page: RVC 

employee Intranet > Human Resources > Benefits > Tuition Fee Waiver > Tuition 
Fee Waiver Form.  

• Complete and sign the form, then forward it to the HR Benefits Coordinator for 
processing.   

• Once received and eligibility is verified, HR will email the employee and Records 
and Registration to confirm the fee waiver has been entered in Colleague.  
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