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Welcome to Rock Valley College!

It is a privilege to serve you in your educational journey. 

While you are a student at RVC, you will learn not only 

in the classrooms and labs, but from other students and 

those you meet on campus. We look forward to sharing in 

that experience and in helping you to realize your goals.

Much of the information you need is contained in this book. 

But you’ll also have other questions, and you will fi nd our 

staff in the Student Center to be helpful and enthusiastic 

about sharing details related to our programs. Any question 

is a good question, and they will be happy to provide 

additional information about the many programs and 

services offered by Rock Valley College.

I hope to see you on campus soon!

Best regards,

Jack J. Becherer, Ed.D. 
President
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Rock Valley College
Board of Trustees Vision Statement

As our community’s college, we make a 
difference through teaching, learning, and 
leading.

Mission Statement

Rock Valley College is an educational leader 
in providing quality, accessible, lifelong 
learning opportunities, cultural enrichment, 
and support for economic and technological 
development.

Core Values

Learning-Centered Community
We are dedicated to providing lifelong 
learning opportunities that foster student 
success.

Mutual Respect 
At all times, we uphold the dignity of each 
individual by being ethical, respectful, fair, 
and courteous in our communication and 
actions.

Excellence
By setting high expectations, we promote 
excellence in teaching and learning.
We are service-centered and hold ourselves 
and each other accountable.

Diversity
We promote, celebrate, and accept diversity, 
including cultural and ethnic diversity, 
diversity of thought, and diverse views of 
others.

Collaboration
We value working together and with 
the community in innovative, enriching 
partnerships. 

Innovation
We anticipate change and explore creative 
approaches to address the future.

Public Trust
We honor the trust placed in us by the public 
and uphold it through quality of service, 
integrity of actions, and efficient use of 
resources.

Notice of Nondiscrimination 

Rock Valley College does not discriminate 
on the basis of race, color, creed, religion, 
national origin, handicap, age, sex, marital 
status or sexual orientation in admission 
to and participation in its educational 
programs, college activities and services, 
or in its employment policies. Inquiries 
regarding compliance with state or federal 
nondiscrimination requirements may be 
directed to the Director of Enrollment 
Management & Judicial Affairs (Students), 
Rock Valley College, 3301 N. Mulford Rd., 
Rockford, IL 61114-5699.

Disclaimer 

The RVC Student Handbook’s content is accurate 
as of August 17, 2012. Please refer to the College 
website www.rockvalleycollege.edu for the most 
up-to-date information.
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RVC ACADEMIC CALENDAR 2012 – 2013

Fall Semester 2012

August 18 (Saturday)* .....................................................................  Weekend Classes Begin 

August 20 (Monday)* .......................................................................  Weekday Classes Begin 

September 1, 2, 3 (Saturday, Sunday, Monday) .............................  No Weekend Classes/College Closed 

September 4 (Tuesday) ....................................................................  Staff Development Day/No Classes 

November 21 (Wednesday) ..............................................................  Fall Recess/No Classes/College Open 

November 22, 23 (Thursday, Friday) ..............................................  No Classes/College Closed 

November 24, 25 (Saturday, Sunday) .............................................  No Classes/College Closed 

December 7 (Friday).........................................................................  End of Weekday Classes 

December 8 (Saturday) ....................................................................  End of Weekend Classes 

December 10 – 14 (Monday–Friday) ...............................................  Final Exams for Weekday Classes 

December 15 (Saturday) ..................................................................  Final Exams for Weekend Classes 

December 17 (Monday) ....................................................................  Grades due before 12 Noon 

December 24 – January 1 ................................................................  No Classes/College Closed 

Spring Semester 2013

January 2 (Wednesday) ...................................................................  Offices Open 

January 11 (Friday) .........................................................................  Faculty Development Day/College Open 

January 12 (Saturday)* ...................................................................  Weekend Classes Begin 

January 14 (Monday)* .....................................................................  Weekday Classes Begin 

January 21 (Monday) .......................................................................  No Classes/College Closed 

March 10 – 17 (Sunday-Sunday) .....................................................  Spring Recess – No Weekday/Weekend Classes 

March 18 / 23 (Monday / Saturday) .................................................  Weekday/Weekend Classes Resume 

March 28 (Thursday) .......................................................................  Faculty/Staff Development Day/No Classes 

March 29, 30, 31 (Friday, Saturday, Sunday) ................................  No Classes/College Closed 

May 4 (Saturday) .............................................................................  End of Weekend Classes 

May 10 (Friday) ................................................................................  End of Weekday Classes 

May 11, 13, 14, 15, 16, 17 (Sat, Mon, Tue, Wed, Thur, Fri)  ..........  Final Exams for Weekend & Weekday Classes 

May 17 (Friday at 6 pm) ..................................................................  Graduation Exercises 

May 20 (Monday)..............................................................................  Grades Due Before 12 Noon 

* Most 16-week classes begin this week.
 Check class schedule for specific dates.
 Deadlines vary for courses less than 16-weeks in length.
 Contact Records and Registration for specific dates. 
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KEY:
 * = academic abbreviation
 bolded type = building or location
 italic type = RVC Employee Group
 Dept. = Department
 Org. = Organization (Student)

A A.A. Associate of Arts
 A.S. Associate of Science
 ADA Americans with Disabilities Act

AIC Arts Instructional Center
 ALAS Association for Latin American Students (Club)
 AST* Astronomy
 ATG* Accounting
 ATS* Atmospheric Science
 ATLE Academy for Teaching and 
   Learning Excellence Dept.
   (Faculty Development Center)
 ATM* Automotive Technology
 AVM* Aviation Maintenance Technology
 AY Academic Year

B BELL Bell School Road Center
 BCM* Building Construction Management
 BHCC Black History and Culture Committee
 BHM Black History Month
 BIT Behavioral Intervention Team
 BIO* Biology
 BLRH Boiler House
 BoT Board of Trustees
 BPI Business and Professional Institute
 BST Bengt Sjostrom Theater
 BUS* Business

C CAB Campus Activities Board-Student Org.
 CAP Career Advancement Program
 C-CERT Campus- Community Emergency
   Response Team
 CE Community Education
 CEOP Campus Emergency Operations Plan
 CIS* Computers and Information Systems
 CHM* Chemistry
 CLI Classroom Building I
 CLII Classroom Building II
 CLR Center for Learning in Retirement
	 CNA	 Certifi	ed	Nursing	Assistant
 COM* Mass Communication
 CPE Continuing Professional Education
 CRM* Criminal Justice

D DNT* Dental Hygiene
 DWP Dislocated Worker Program

E E (building) President’s Offi ce/Administration
  Building/Institutional Research
 EAGLE Electronic Advanced Group Learning
  Environment/ANGEL Learning
 EAT* Engineering and Technology
 ECE Early Childhood Education
 ECO* Economics
 EDC Employee Development Committee
 EDU* Education
 EET* Electronic Engineering Technology
 EGLB EIGERlab
 EGR* Engineering
 ENG* English
 EP Emergency Preparedness
 EPS Educational Planning Session
 ERC Educational Resource Center
 ESL English as a Second Language

ESP Educational Support Personnel

F FA Financial Aid
 FAFSA Free Application for Federal Student Aid

FALC Falcon Road Center
   (Aviation Maintenance)
 FERPA Family Educational Rights and Privacy Act
 FLD* Fluid Power
 FMP Facilities Master Plan
 FOIA Freedom of Information Act

 FOP Fraternal Order of Police
 FPOM Facilities Planning, 
   Operations and
   Maintenance Dept.
 FRE* Fire Science
 FRN* French
 FSO Faculty Support Offi ce
 FWS Fitness, Wellness and Sport
 FY Fiscal Year
 FYE First Year Experience

G GAT* Graphic Arts Technology
 GED General Education Development
 GEL* Geology
 GRM* German

H HEARRR Higher Education Alliance for the
   Rock River Region
 HLC Higher Learning Commission
 HLT* Health
 HR Human Resources Dept.
 HSR* Human Services
 HST* History
 HUM* Humanities

I IAI Illinois Articulation Initiative
 IBHE Illinois Board of Higher Education
 ICCB Illinois Community College Board
 ICCFA Illinois Community College 
   Faculty Association
 ICCTA Illinois Community College 
   Trustees Association
 IR Institutional Research Dept.
 ISS Intercultural Student Services
 IT Information Technology Dept.

J JCSM Karl J. Jacobs Center for Science & Math
 JRN* Journalism

K KPI  Key Performance Indicator

L LEED Leadership in Energy and
   Environmental Design
 LIT* Literature
 LMS Learning Management System
 LOC Learning and Opportunity Center

M MET* Manufacturing Engineering Technology
 MKT* Marketing
 MGT* Management
 MTH* Mathematics
 MUS* Music

N NAD* Nursing Aide
 NEOC Non-Violence Education and
  Outreach Committee
 NIMS National Incident Management System
 NRS* Nursing Programs
 NUR* Nursing – Hybrid Online

P PAIC Promoting An Inclusive Community
   (Diversity Committee)
 PAR Performing Arts Room
 PCI* Personal Computer Information
 PCT* Personal Computer Technical Specialist
 PEC Physical Education Center
 PGE* Physical Geography
 PHL* Philosophy
 PNU* Practical Nursing
 PHY* Physics
 POM Plant Operations & Maintenance
 PRS Print Services Dept.
 PSA Professional Staff Association

 PSC* Political Science
 PSR Programming Service Request (IT)
 PSY* Psychology
 PTAC Procurement and Technical 
   Assistance Center
 PTK Phi Theta Kappa-Student Org.

R RDG* Reading
 RN Registered Nurse
 RSP* Respiratory Care
 RVC Rock Valley College
 RVCPD Rock Valley College Police Department

S SAS Speakerphone Alert System
 SBDC Small Business Development Center
 SBHS Spring Brook House
 SC Student Center
 SCCE Stenstrom Center for Career Education
 SEM Strategic Enrollment Management
 SES Sustainable Energy Systems
 SGA Student Government Association
 SIFE Students in Free Enterprise-Student Org.
 SOC* Sociology
 SPH* Speech
 SPN* Spanish
 SRG* Surgical Technology Program
 SRS Student Retention & Success
 SSB Support Services Building
 STU* Student Development
 SURS State Universities Retirement System

T TDL Transportation, Distribution, and
   Logisitics
 TDT Truck Driver Training
 THE* Theatre

W WEB* Web Information Technology
 WHM Women’s History Month
 WLD* Welding Technology
 WTC Woodward Technology Center

RVC ACRONYMS
We	hope	you	will	fi	nd	this	list	of	RVC	acronyms	(ABC’s	of	RVC)	
helpful, as you navigate around campus. 
If you feel we may have missed an important one,
please	fi	ll	out	the	suggestion	format:
www.rockvalleycollege.edu/abc and let us know!

FOP Fraternal Order of Police
 FPOM Facilities Planning, 
   Operations and
   Maintenance Dept.

FSO Faculty Support Offi ce
 FWS Fitness, Wellness and Sport
 FY Fiscal Year
 FYE First Year Experience

 GAT* Graphic Arts Technology
 GED General Education Development
 GEL* Geology

 PSC* Political Science
 PSR Programming Service Request (IT)
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CONTACTS

Academic & Transfer Advising  ................................................(815) 921-4100 
 – Academic Advising 
 – Academic Goal Planning 
 – Transfer Degree Planning 
Accounts Receivable / Accounting ............................................(815) 921-4414
Admissions ................................................................................(815) 921-4250 
 – Apprenticeship Program Office
Athletics .....................................................................................(815) 921-3800
Bookstore  ..................................................................................(815) 921-1680
Career Services Advising & Placement ...................................(815) 921-4091
Cooperative Agreements ...........................................................(815) 921-4281
Disability Support Services /Section 504 Coordinator ... (815) 921-2356 v/tty
Distance Learning 
EAGLE Support Center (Learning Management System) ...........(815) 921-4646 
 eaglesupport@rockvalleycollege.edu  ................................(815) 921-4647
Financial Aid and Scholarships  ...............................................(815) 921-4150
First Year Experience / High School Connections  ..................(815) 921-4080 
 – Educational Planning Sessions 
 – New Student Welcome Events 
 – STU 100-Planning for Success 
Information Center  ..................................................................(815) 921-4250
Information Technology  ...........................................................(815) 921-4800
Intercultural Student Services / International Students ........(815) 921-4116
Judicial Affairs (SC)  .................................................................(815) 921-4284
 – Student Code of Conduct 
 – Student Complaints
 – Academic Misconduct 
 – Title IX-Sexual & Other Harassment
 – Non-Violence Education & Outreach Committee (NEOC)
 – Behavioral Intervention Team (B.I.T.) ..........................(815) 921-4270
Learning & Opportunity Center (LOC) ...................................(815) 921-4290
Library  
 – Educational Resources Center  ......................................(815) 921-4600 
 – Circulation Service  ........................................................(815) 921-4615 
 – Interlibrary Loan  ...........................................................(815) 921-4607 
 – Reference Desk  ..............................................................(815) 921-4619 
 – Serials  .............................................................................(815) 921-4623
Mathematics Lab (JCSM)  ........................................................(815) 921-3525
Marketing  .................................................................................(815) 921-4514
Personal Success Counseling ....................................................(815) 921-4091
Print Services  ...........................................................................(815) 921-4465
Public Relations  .......................................................................(815) 921-4514
Records & Registration Office ..................................................(815) 921-4250
Recruitment & Admissions Office ............................................(815) 921-4250
RVC Police Department  ...........................................................(815) 921-4350
Starlight / Studio Theatre Box Office  ......................................(815) 921-2160
Student Employment (SC) ........................................................(815) 921-4163
Student Life / Student Government Association 
 Student Clubs  ...................................................................(815) 921-4180
Stenstrom Center for Career Education (SCCE) 
 Student Development Services  ........................................(815) 921-4146
Testing Center  ..........................................................................(815) 921-2380
 – Placement Testing 
 – Exam Proctoring 
Tuition Payments  .....................................................................(815) 921-4414
Tutoring Center  ........................................................................(815) 921-2370
Valley Forge, The (Student Newspaper) ..................................(815) 921-3331 
Veteran’s Services (SC) .............................................................(815) 921-4163
Writing Center (inside Tutoring Center, Main Campus)  .......(815) 921-3327

Business/Computers & Info Systems and 
Engineering & Technology .......................................................(815) 921-3101 
 – Accounting ...................................................................................... ATG 
 – Business .......................................................................................... BUS 
 – Computer & Info Systems ................................................................CIS 
 – Management/Marketing ..................................................... MGT/ MKT 
 – Office ........................................................................................ OFF/PCI 
 – Personal Computer Technology ......................................................PCT 
 – Web Information Technology .........................................................WEB 
 – Building Construction Management .............................................BCM 
 – Electronic Engineering Technology ................................................EET 
 – Manufacturing/Engineering ..................................................MET/EGR 
 – Sustainable Energy Systems ..........................................................EET
Communication & Education .................................................. (815)-921-3338  
 – Composition & Literature .............................................. ENG/JRN/LIT 
 – Developmental English ..................................................................ENG 
 – Early Childhood Education ............................................................ ECE 
 – Education ........................................................................................EDU 
 – Reading ........................................................................................... RDG 
 – Speech ..............................................................................................SPH
Mathematics ..............................................................................(815) 921-3510 
   .................................................................................................... MTH
Nursing  .....................................................................................(815) 921-3261 
 – Nursing Aide ...................................................................................NAD 
 – Associate Degree Nursing .............................................................. NRS 
 – Hybrid Online Nursing ...................................................................NUR 
 – Practical Nursing ............................................................................PNU
Sciences  .....................................................................................(815) 921-3471 
 – Life Sciences – Biology .................................................................... BIO 
 – Physical Sciences – 
  • Astronomy .................................................................................AST 
  • Atmospheric Science .................................................................ATS 
  • Chemistry ................................................................................ CHM 
  • Geology ..................................................................................... GEL 
  • Physical Geography ................................................................. PGE 
  • Physics ...................................................................................... PHY
Social Science & Humanities ....................................................(815) 921-3317 
 – Anthropology ................................................................................... ANP 
 – Art.....................................................................................................ART 
 – Criminal Justice .............................................................................CRM 
 – Mass Communication .................................................................... COM 
 – Economics ........................................................................................ ECO 
 – Fitness, Wellness & Sport .............................................................. FWS 
 – Geography ....................................................................................... GEO 
 – History ..............................................................................................HST 
 – Humanities ....................................................................................HUM 
 – Human Services .............................................................................. HSR 
 – Modern Languages .....................................................FRN, GRM, SPN 
 – Music ...............................................................................................MUS 
 – Political Science ...............................................................................PSC 
 – Psychology ........................................................................................ PSY 
 – Sociology ...........................................................................................SOC
Technical Programs & Allied Health Programs (SCCE) .........(815) 921-3200 
 – Automotive ......................................................................................ATM 
 – Aviation ...........................................................................................AVM 
 – Graphic Arts.................................................................................... GAT 
 – Welding ...........................................................................................WLD 
 – Dental Hygiene ............................................................................... DNT 
 – Health Courses ...................................................... (HLT 101, 105, 110) 
 – Fire Science ......................................................................................FRE 
 – Respiratory Care ..............................................................................RSP 
 – Surgical Technology.........................................................................SRG
Theatre  .....................................................................................(815) 921-2167 
 Theatre Program ............................................................................... THE

Main Switchboard .....................................(815) 921-7821 Admissions Office ......................................(815) 921-4250

Academic Division Offices/Disciplines Department Office – Telephone Numbers
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Bookstore
 
Location:  Student Center – Ground floor

Fall & Spring 
Semester Hours: Monday – Thursday 8 am – 6 pm 
 Friday 8:30 am – 3 pm

Summer Session 
I, II, III Hours: Monday 8:30 am – 6 pm 
 Tuesday – Thursday 8:30 am – 5 pm 
 Friday 8:30 am – 1 pm

Call or go online for extended hours at the beginning and 
end of each semester.

Telephone Number:  (815) 921-1680

Website:  http://rvc.bncollege.com

Order your textbooks at: www.whywaitforbooks.com

The RVC Bookstore is conveniently located in the heart of the 
main campus. Payment for books can be made using cash, check, 
credit cards, debit cards, or Barnes and Noble gift cards, and 
Financial Aid (see the Financial Aid Office for more details).

Textbooks may be purchased and sold back at the bookstore. 
The amount paid at “Book Buy Back” for a used book is governed 
by several factors and varies according to whether or not the 
book will be used the following semester and the condition of 
the book. The “Book Buy Back” is typically the week before and 
week of finals. Call for dates and times. For the refund policy, 
contact the Bookstore.

Career Services Advising and Placement 
 
Location:  Student Center – Second floor

Fall & Spring 
Semester Hours: Monday – Thursday 8 am – 6 pm 
  Friday 8 am – 5 pm 
Summer Session 
I, II, III Hours: Monday – Thursday 8 am – 6 pm 
  Friday 8 am – 1 pm

Telephone Number:  (815) 921-4091 

Website: www.rvcjobs.com

Rock Valley College maintains a Career Services Advising and 
Placement Office for enrolled students, graduates and prior 
students. Academic Advising for career, A.A.S. and certificate 
degree seeking students.
 
Services Available:
•	 Career	counseling

•	 Computerized	career	self-assessment	testing

•	 Information	on	career	trends	and	majors

•	 Full-time/part-time	and	summer	jobs	are	listed	in	the	office

•	 Internet	access	to	jobs:	www.rvcjobs.com

•	 Assistance	in	resume	writing,	cover	letters,	and	job	hunting	
techniques

STuDENT RESOuRCES

 Academic and Transfer 
 Advising Office
 
Location:  Student Center – Second floor
Fall & Spring 
Semester Hours: Monday – Thursday 8 am – 6 pm 
  Friday 8 am – 5 pm 
Summer Session 
I, II, III Hours: Monday – Thursday 8 am – 6 pm 
  Friday 8 am – 1 pm
Walk-ins Monday – Thursday 9 am – 5 pm 
 (Open Advising Lab):  Tuesday 9 am – 3 pm
Telephone Number:  (815) 921-4100 
Website: www.rockvalleycollege.edu/advising
 
Academic Advising
The purpose of Academic Advising is to help explore and 
clarify educational goals, motivation and attitude; to map out 
academic plans; to receive assistance with transfer articulation 
to four-year schools; and to select appropriate courses for 
college majors. Academic advising for Associate of Arts and 
Associate of Science degree.
 
Goalsetting
Transferable credits are a must for students planning to 
continue their education after Rock Valley. Advisors will help 
you plan a transferable curriculum suited for the school of your 
choice. Don’t be caught short of required credits!

Accounting
 
Accounts Receivable Office/Payment Center
Location:  Student Center – Second floor
Fall & Spring 
Semester Hours: Monday – Thursday 8 am – 6 pm 
  Friday 8 am – 5 pm 
Summer Session 
I, II, III Hours: Monday – Thursday 8 am – 6 pm 
  Friday 8 am – 1 pm
Telephone Number:  (815) 921-4414

Automated Teller Machine (ATM)
 
One ATM machine is located on the main campus on the first 
floor of the Student Center, provided by Alpine Bank.

Behavioral Intervention Team (B.I.T.)
 
Mission: to encourage a supportive, resourceful and safe 
environment for the RVC community.
The Rock Valley College B.I.T. was created 
and implemented Fall 2009. B.I.T. coordinates 
a response to anyone displaying emotional, 
concerning and/or distressed behaviors, with 
the intent to provide them the assistance they 
need. Concern can be shared on-line, in-person or by phone.
B.I.T. will respond quickly to reports, however if an immediate 
response is needed contact RVC Police (815) 654-4357. The 
B.I.T. process does not replace classroom management, the 
disciplinary processes or police responses. “Share Because You 
Care” www.rockvalleycollege.edu/BIT or (815) 921-4270.

Bookstore
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All students enrolled in RVC credit classes are given free EAGLE 
Accounts. Some courses will REQUIRE you to complete the 
Online Student Orientation prior to having access to the 
course and its materials on RVC EAGLE. These courses will 
NOT appear on your course home page until you complete 
the orientation successfully with a passing score of 80% or 
better. Remember to check your EAGLE & RVC Mail for any 
updates. For more information, go to the EAGLE home page at 
http://rvceagle.angellearning.com. 

Financial Aid
 
Location:  Student Center – Second floor

Fall & Spring 
Semester Hours: Monday – Thursday 8 am – 6 pm 
  Friday 8 am – 5 pm 
Summer Session 
I, II, III Hours: Monday – Thursday 8 am – 6 pm 
  Friday 8 am – 1 pm

 
Location:  Stenstrom Center

Fall & Spring 
Semester Hours: Tuesday, Thursday, 1 pm – 5 pm 
  Friday 8 am – 5 pm 
Summer Session 
I, II, III Hours: Monday – Thursday 8 am – 6 pm 
  Friday 8 am – 1 pm

 
Location:  Learning & Opportunity Center

Hours: Monday 8 am – 5 pm

 
Telephone Number:  (815) 921-4150 

Website: www.rockvalleycollege.edu/financial aid

 
All students should complete and submit the Free 
Application for Federal Student Aid (FAFSA) as early as 
possible. This is the first step needed to determine your 
eligibility for all types of financial aid. 
Application is online at www.fasfa.gov.
For priority consideration for financial aid at Rock Valley 
College, you must submit your FAFSA to the Department of 
Education’s central processing center before:
 May 15, 2012 for Fall 2012
 October 1, 2012 for Spring 2013 

Students’ Rights and Responsibilities and
available information regarding financial aid:
A list of rights and responsibilities for students receiving Title 
IV and other financial aid is available in the Financial Aid 
Office and is also distributed to students receiving financial 
aid. It is the student’s responsibility to read the Department 
of Education’s Student Guide http://studentaid.ed.gov. Other 
information available from the financial aid office includes:

•	Criteria	for	continued	eligibility

•	Satisfactory	academic	progress	standards	and	criteria	to 
reestablish eligibility if a student fails to maintain satisfac-
tory progress

•	Method	and	frequency	of	financial	aid	disbursements

•	Terms	of	any	loans	received,	repayment	schedules,	and	the	
requirements for repaying loans

•	Exit	counseling	information	for	student	borrowers

•	Summary	of	requirements	for	the	return	of	Title	IV	grant	
and loan assistance by withdrawn students

Disability Support Services (DSS)

Location:  Student Center – Second floor, Room 2144

Fall & Spring 
Semester Hours: Monday – Thursday 8 am – 5 pm 
  Friday 8 am – 5 pm 
Summer Session 
I, II, III Hours: Monday – Thursday 8 am – 5 pm 
  Friday 8 am – 1 pm

Telephone Number:  (815) 921-2356 (v/tty) 

Website:  www.rockvalleycollege.edu/disabilityservices 

Sign Language Interpreter Office –
Location:  Student Center – Ground floor, Room 0330

Telephone Number:  (815) 921-2371

Students with disabilities who qualify for academic 
accommodations in accordance with Section 504 of the 
Rehabilitation Act or the Americans With Disabilities Act 
(ADA) should contact the Coordinator of Disability Support 
Services to arrange for the appropriate accommodations. Some 
of the services available at Rock Valley College include (but are 
not limited to) extended time for tests, textbooks in alternate 
forms, enlarged print materials, assistance with note taking, 
specialized	computer	programs,	readers	for	tests,	and	sign	
language interpreters.

Verification of the disability from a qualified professional 
needs to be submitted to the Coordinator of Disability Services. 
This documentation should be current and also should include 
a listing of the services appropriate for the student.

Students are encouraged to contact the Disability Support 
Services (DSS) Office prior to the beginning of the first 
semester of enrollment in order to have the services in place 
in a timely manner. The Rock Valley College placement test 
is untimed. Students with disabilities who need additional 
services for testing should submit the request to the DSS 
Office at least one week prior to their testing appointment in 
order to arrange appropriate services.

 EAGLE  
 Learning Management System (LMS)

Support Location:  Educational Resource Center (ERC) 
  Room 2418

Fall & Spring 
Semester Hours: Monday – Thursday 8 am – 6 pm 
  Friday 8 am – 5 pm 
Summer Session 
I, II, III Hours: Monday – Thursday 8 am – 6 pm 
  Friday 8 am – 1 pm

Telephone Number:  (815) 921-4646

Website:  www.rockvalleycollege.edu/academics/eaglesupport.cfm

Email: eaglesupport@rockvalleycollege.edu

The Learning Management System used in courses at Rock 
Valley College is called EAGLE. It can be used to submit 
homework, to discuss course topics, to complete practice tests 
and for course related communication. Students can use the 
EAGLE mail interface to request help from their instructors or 
to discuss topics with other students enrolled in the same course.
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4. Once your financial aid file is complete you will receive an 
award letter (by US mail or RVC Gmail, award letters are 
also available on the student’s Online Services account) 
outlining what aid you are eligible to receive. You can 
check your award letter information online at www.
rockvalleycollege.edu/onlineservices.

5. Students who first received a Pell grant on July 1, 2008 or 
later are limited to 18 full-time equivalent semesters of Pell.

 
Federal Supplemental Education
Opportunity Grant (FSEOG)
Who is eligible? Half- to full-time undergraduate students 
with exceptional financial need.

Value and duration: Varies with the student’s financial 
need. Maximum grant: $4,000 per academic year if funds are 
available. Renewable annually until first bachelor’s degree 
is received. Financial need must be established each year. 
Maximum award at RVC is generally $600. (Subject to change 
without notice.)

 
Academic Competitiveness Grant (ACG)
As of 2011-2012, this grant has been discontinued and is no 
longer funded by Congress.

Monetary Award Program (MAP) (State)
Who is eligible? Undergraduate students in good standing 
who are Illinois residents and demonstrate financial need. If 
funding is available, students may receive MAP if attending 
three or more eligible credit hours.

Value and duration: MAP grants cover tuition and mandatory 
fees with a maximum award at RVC of $1,675. (Subject to change 
once Illinois State Budget is determined.) Students can receive 
up to the equivalent of four years of full-time undergraduate 
study. At a two-year school up to 75 paid MAP credits.

How and when to apply: See Federal Pell Grant for details.

Loans
 
Federal Stafford Loans – Subsidized
A need-based loan for undergraduate and graduate students 
enrolled on at least a half-time basis. A student must complete 
a FAFSA for eligibility to be determined and have a complete 
file at Rock Valley College.

Value and duration: A student may borrow from $3,500 to 
$4,500 per academic year, depending on academic level. Loan 
limits will be lower for academic programs which are less than 
one year. Repayment begins six months after the student drops 
below half-time status. The repayment period is up to 25 years.

How and when to apply: A student must complete a FAFSA for 
eligibility to be determined and have a complete file at Rock 
Valley College. See Federal Pell Grant for details. Students 
must also complete an on-line Master Promissory Note at 
https://studentloans.gov and on-line entrance counseling 
at https://www.dl.ed.gov and a RVC student loan request 
application, available in the Financial Aid Office. First time 
freshmen borrowers must also attend a face-to-face counseling 
session with the RVC Loan Coordinator.
 
Federal Stafford Loans – Unsubsidized
Who is eligible? A non need-based loan for undergraduate 
and graduate students enrolled on at least a half-time basis. 
Eligibility	for	a	subsidized	Federal	Stafford	Loan	must	be	
determined	before	a	student	can	borrow	an	unsubsidized	
Federal Stafford Loan.

•	General	conditions	and	terms	applicable	to	any	employment	
offered as part of a student’s financial aid award

•	Information	regarding	enrollment	in	study	abroad	programs	
and financial aid

•	Deferments	of	 loan	repayments	 for	service	 in	 the	Peace	
Corps, service under the Domestic Volunteer Service Act 
of 1973, or comparable volunteer service for tax-exempt 
organizations	of	demonstrated	effectiveness	in	the	field	of	
community service.

 
Financial Aid Refund Policy
Students receiving Title IV funds (Federal Pell Grant, Federal 
SEOG ACG and Federal Family Education Loans) who 
withdraw from all classes (officially or unofficially) will be 
subject to Rock Valley College’s refund policy and the federal 
policy regarding the possible return of Title IV funds awarded 
to the student. The student will be responsible for any tuition 
balance resulting from the refund(s). Before withdrawing 
from any classes, the student should contact the Financial Aid 
Office to see what effect this will have on their financial aid. 
In addition, students who fail all classes are subject to this 
calculation.

 

THERE ARE FOuR TYPES OF 
FINANCIAL AID AVAILABLE –
There are grants, loans, employment opportunities, and 
scholarships. Please note that financial aid award levels are 
dependent on legislative action and available funding in any 
given year; therefore, award amounts are listed using the most 
current information known at the time of this printing. The 
following are the major aid types:
 

Grants
 
Federal Pell Grant
Who is eligible? Undergraduate students who demonstrate 
financial need. Eligibility is based on the expected family 
contribution, the cost of college attendance, and the amount of 
available funds.

Value and duration: Varies with the student’s financial needs 
and enrollment status. Maximum 2011-2012 Pell award at 
RVC is $5,550, maximum MAP is $1764. (Subject to change as 
congressional appropriations are signed into law.)

When to apply: We strongly recommend you start the process 
as early as possible after January 1, as the 
whole process may take up to three or four 
months.

How to apply:

1. Complete and file the Free Application 
for Federal Student Aid (FAFSA) online 
at FAFSA on the Web (www.fafsa.
gov). List Rock Valley College’s School Code 001747 on 
your application. The processor will mail or email you a 
Student Aid Report (SAR) in two to three weeks. Filing via 
postal mail is possible, but may add up to three weeks of 
processing. 

2. A letter will be sent to the student via US mail or RVC 
Gmail requesting additional information needed by Rock 
Valley College to process the application.

3. Submit the following to the Recruitment & Admissions 
Office at RVC – Completed Enrollment Information Form. 
You will receive more information on your next step to 
become a student from the Admissions Office. You must have 
an application for admission in our system for the Financial 
Aid Office to determine your financial aid eligibility.
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Value and duration: A student may borrow from $3,500 up to 
$8,500 per year, depending on academic level. Loan limits will 
be lower for academic programs which are less than one year. 
Repayment begins six months after the student drops below 
half time status, but, if eligible, the principal and interest may 
be deferred. The repayment period is up to 25 years.

How and when to apply: See Federal Pell Grant for details. 
A student must also complete a FAFSA for eligibility to be 
determined and have a complete file at Rock Valley College. 
See Federal Pell Grant for details. Students must complete 
an on-line Master Promissory Note at https://delnote.ed.gov 
and online entrance counseling at https://dl.ed.gov and a RVC 
student loan request application, available in the Financial 
Aid Office.

 
Federal Parent Loan For Undergraduate 
Students (FPLUS)
Who is eligible? Federal PLUS loans provide money to qualified 
parents of dependent undergraduate students attending or 
enrolled at an approved school on at least a half-time basis.

Value and duration: The maximum a parent may borrow is 
up to the difference between the cost of attendance and other 
financial aid received. Repayment begins shortly after funds 
are disbursed. The repayment period is up to 25 years.

How and when to apply: See the Financial Aid Office for details.

Emergency Loan (RVC)
Who is eligible? Available to students with situations deemed 
an emergency by the Financial Aid Committee. Living 
expenses and monthly bills are not considered an emergency. 
Documentation of the emergency situation is required.

Value and duration: Maximum loan: $300. A $1 handling fee is 
required at pay back. Emergency loans are made on a 30-day 
repayment basis. Limit of one emergency loan per semester.

How and when to apply: Apply at the Financial Aid Office. 
These loans will be available the first day of classes, but take 
at least one day to process once application is received.

 
Book Purchases
Required books, supplies, and Rockford Mass Transit bus 
passes are available for purchase against anticipated Pell or 
Loan funds in the Bookstore the week before classes begin, 
through the first four weeks of classes. See the Financial Aid 
Office for details.

On-Campus Student Employment 
Programs
 
College Work Study (CWS) and/or RVC Student 
Employment Program
Who is eligible? Available to undergraduate students who are 
at least halftime.

Value and duration: Students must apply for financial aid 
by filing the FAFSA to determine their eligibility for either 
the College Work Study Program (funded by the Federal 
Government) or Rock Valley College Student Employment 
Program (funded by RVC).  Total earnings to be funded are 
determined by the Financial Aid Office, based on total financial 
aid package.

How and when to apply: See Grants on page 8 for information 
on how to file a FAFSA.

To view information on job openings and the application process, 
please go to: www.rockvalleycollege.edu/studentjobs or contact 
the Student Employment Office at (815) 921-4163.

Scholarships
 
The Rock Valley College Foundation offers a wide variety of 
scholarships from private donors. Each scholarship has its own 
criteria, which may include academic ability, area of residence, 
high school origin, area of study, number of credit hours 
enrolled in, new or returning student, grade point average, as 
well as many other criteria. 

Scholarship applications become available by February each 
year and are due in early May. Every June, a committee meets 
to select recipients for the following fall and spring terms. 
Scholarship applications may be obtained from the Financial 
Aid office in the Student Center on the main campus or at 
www.rockvalleycollege.edu/scholarships. For more 
information, you may call (815) 921-4506.

In addition to the Rock Valley College scholarships, there are a 
number of additional scholarship resources that students should 
investigate. For instance, check with your local community 
groups, churches and bulletin boards located in various 
locations on campus, along with Internet Websites such as:

Wired Scholar  www.wiredscholar.com 
ISAC  www.collegezone.com 
Fastweb  www.fastweb.com 
Community Foundation of Northern Illinois  www.cfnil.org

Veteran’s Services
 
Location:  Student Center – Second floor 
Telephone Number: (815) 921-4163

Rock Valley College is approved for federal and  
state veteran educational benefits. Contact the  
Veteran’s Services Office for more information 
and applications.

 
Illinois Veteran Grant (IVG)
Who is eligible? The student must have at least one full year 
of active duty in the United States Armed Forces and receive 
an honorable discharge; have resided in Illinois within six 
months before entering the service; return to Illinois within 
six months after discharge from the service; be enrolled at 
an ISAC approved Illinois public two-or four-year college or 
university (there is no minimum credit hour requirement); not 
be in default on any student loan nor owe a refund on any state 
or federal grant; and maintain the minimum GPA required by 
the specific IVG policy determined by the college or university. 

Value and duration: The grant may be used for a period 
equivalent to four academic years, including summer terms. 
Usage is determined by a unit system; maximum units 
available are 120. Tuition and activity fees only will be paid.

How and when to apply: Necessary forms may be obtained from 
the Veteran’s Services Office at RVC or at www.collegezone.com.

 
Illinois MIA/POW Scholarship
Who is eligible? Dependents of a service person whose status 
is or has been that of prisoner of war/missing in action/killed 
in service/died as a result of service connected disability 
or is  permanently disabled with a 100% service connected 
disability.

Value and duration: Those eligible are entitled to full tuition 
and certain fees at any Illinois state-supported school. 
Eligibility runs for eight semesters or 12 quarters.

How and when to apply: Contact the Veteran Services Office 
at RVC for information regarding the application process or at 
www.collegezone.com.



10

Illinois National Guard
Who is eligible? The applicant must be on active duty member 
of a National Guard Unit and must have served for at least one 
year in the Illinois National Guard. Time in other branches 
of the service does not count toward this requirement. The 
applicant must comply with Selective Service registration 
requirements and must not be in default on any student loans. 
The recipient must maintain an acceptable GPA according to
the policy determined by the college  
of record.
Value and duration: In most cases, if 
the applicant ceases to be a member 
of the Illinois National Guard, the 
educational benefits will be 
terminated as of the guard 
termination date.
How and when to apply: 
Contact the Veteran’s Services 
Office at RVC for more 
information and the application 
or at www.collegezone.com.
 
Montgomery GI Bill – Federal Benefits
Contact the Veteran’s Services Office at RVC for information 
about the application process for Chapter 30, 1606, 1607, 33, 
35, or 31 or www.gibill.va.gov.

Veterans Retraining Assistance Program (VRAP)
Who is eligible? VRAP covers training assistance to Veterans 
who are between 35 and 60 years old; unemployed; received 
an other than dishonorable discharge; are not eligible for any 
other VA education benefit program; area not in receipt of 
VA compensation due to employability; are not enrolled in a 
federal or state job training program.
Value and duration: Participants may receive up to 12 months 
of assistance equal to the monthly fulltime payment rate under 
the Montgomery GI Bill-Active Duty program. Employment 
assistance is given to every Veteran who participates and 
completes the program. The program you wish to pursue must 
be in a high demand occupation as listed on the GI Bill website.
How and when to apply: Go to www.gibill.va.gov.
 
Additional Financial Aid Information
For additional information regarding financial aid, please 
refer to the Guide for Federal Student Aid from the U.S. 
Department of Education available in the Financial Aid Office 
or at www.studentaid.ed.gov or the Illinois Student Assistance 
Commission Website (www.collegezone.com).
There are many additional places where you can find 
information on how to get assistance paying for college. Some 
resources include: 
RVC Financial Aid Office (815) 921-4150 
 www.rockvalleycollege.edu/financialaid
Illinois Student Assistance Commission (800) 899-4722 
 www.collegezone.com 
U.S. Department of Education (800) 433-3243 
 www.studentaid.ed.gov 
FAFSA on the Web (800) 433-3243 
 www.fafsa.gov 
The Financial Aid Information Page www.finaid.org 
Tax Benefits for Higher Education www.irs.gov 
Department of Veterans Affairs www.gibill.va.gov 
Mapping Your Future www.mapping-your-future.org
Wired Scholar  www.wiredscholar.com 
ISAC  www.collegezone.com 
Fastweb www.fastweb.com 

 Financial Aid & 
 Withdrawing from Classes
 
Financial aid is paid for students who regularly attend class. 
If you register for classes and do not plan to attend, you are 
responsible for completing an Add/Drop Form in the Records 
& Registration Office. If students withdraw from any classes, 
they should contact the Financial Aid Office to see what 
effect this will have on their financial aid. Students receiving 
Title IV funds (Federal Pell Grant, Federal SEOG, ACG, 
and Federal Direct Education Loans) who withdraw from all 
classes or receive a combination of all withdraws and grades 
of F (officially or unofficially) will be subject to Rock Valley 
College’s refund policy and the federal policy regarding the 
possible return of Title IV funds awarded to students. 
Further details and information can be obtained in the 
Financial Aid Office.

Financial Obligation of the Student
 
Grade reports, transcripts, degrees/certificates, or other 
academic record information may be withheld for students 
who are in default on financial obligations. In such a case, 
the student maintains the right to inspect and review their 
records. Information will only be released once the student’s 
account has been cleared.

 First Year Experience & 
 High School Connections 
 
Location:  Student Center – Second floor 
Telephone Number:  (815) 921-4080 

 
Fall & Spring Semester New-Student
Welcome Events
This is your chance to get connected at RVC. Meet other 
new students and get ready for your first semester at RVC 
by covering all the last minute details. You will have the 
opportunity in this fun atmosphere to meet with faculty, staff, 
and students. See you there!

 
Student Development 100 (STU 100) 
STU 100 Planning for Success is designed to introduce and 
connect the student to the RVC community and to assist the 
student in the active development of academic and personal 
goals. Students will work with instructors to learn strategies 
for their transition into college. Students are expected to 
engage in building the skills needed for college success. Course 
discussions will include academic preparation, self-awareness, 
and RVC community resources.

 
Educational Planning Session (EPS)
It is mandatory for all new students to attend an Educational 
Planning Session before registering for classes. The purpose 
of	 this	 Session	 is	 to	 familiarize	 students	with	 pertinent	
information needed to assist with their transition to Rock 
Valley College. Topics include:
•	Catalog	 •	Registration	Process
•	Credit	Schedule	 •	RVC	Technology
•	Deadlines	 •	and	much,	much	more!
•	Online	Services

Students can register online for the Educational Planning 
Session at www.rockvalleycollege.edu/educationplanning, or 
by calling (815) 921-4080.
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High School Connections (Dual Credit, Dual 
Enrollment, & Articulated Credit)
Rock Valley College offers opportunities for high school 
students to earn college credit at RVC or at district high 
schools. Some programs are through a partnership with the 
regional career and technical education delivery system, 
Career Education Associates of North Central Illinois 
(CEANCI). High School Connections provides services and 
support to enroll students in college credit courses for Dual 
Credit, Dual Enrollment and/or Articulated Credit.
For more information about these high school programs, please visit 
www.rockvalleycollege.edu/hsconnections, or call (815) 921-4080. 

Food Service & Vending Machines

Vending Machines: a variety of beverages and snacks are located:
	 •	MAIN CAMPuS* - Barn (Building F) - PEC
  - ERC - SC
  - JCSM 
	 •	STENSTROM CENTER FOR CAREER EDuCATION (SCCE)
*Refunds may be obtained in the SC Information Center. There is a 
two-day grace period in which to verify funds. 

LEARNING & OPPORTuNITY CENTER – located on the first 
floor of the Stewart Square building, in downtown Rockford, are 
vending machines, as well as  -
•	 Roly Poly: offers breakfast, lunch, and dinner in the form of 
 muffins, wraps, soups, beverages, and more.
•	 Stewart Square Pizzeria: offers	various	pizza	options,	along 
 with sides and beverages.
•	 Taco Cantina: several types of tacos and beverages.

MAIN CAMPuS – 
Located on the first floor of the Student Center (across from the 
Information Center) –
	 • Papa John’s: offers	small	pizzas,	cheese	sticks,	individual 
  slices, chicken, and more!
	 •	 Subway: offers sandwiches, wraps, salads, and more.
Meg’s Daily Grind: In the ERC Lobby, Meg’s serves hot and cold 
coffee drinks, tea, chai, hot chocolate, juice, soda, muffins, bagels, 
cookies, sandwiches, nachos, and soup. 
A microwave oven is available for student use, on the first floor 
of the Student Center, in the hallway near the Atrium.

Honor Society – Phi Theta Kappa (PTK)
 
Phi Theta Kappa, is the official honor society of two-year 
colleges. Please see page 14.

Information Center
 
Location:  Student Center – First floor
Fall & Spring 
Semester Hours: Monday – Thursday 8 am – 7 pm 
  Friday 8 am – 5 pm 
Summer Session 
I, II, III Hours: Monday – Thursday 8 am – 6 pm 
  Friday 8 am – 1 pm
Telephone Number:  (815) 921-4250 
Website: www.rockvalleycollege.edu/admission
The Information Center is located in the center of the first floor 
of the Student Center and is the place to go for any question 
you might have. In addition to being an information resource, 
the Information Center provides a variety of services to 
students, faculty, and staff.

Student Ambassadors: The Recruitment & Admissions 
Student Ambassadors serve as a resource to both new and 
continuing students at Rock Valley College. They are trained 
to provide campus tours, issue student ID’s, and help trouble- 
shoot issues with Online Services. Both volunteer and paid 
Student Ambassador positions are available. Inquiries can be 
made at the Information Center.

Student Identification Cards (ID): Rock Valley College 
issues ID cards that contain your name and Student ID 
number. With your ID, you will be able to:
•	check	out	books	from	the	RVC	Library 
•	utilize	on-line	database	resources 
•	access	PEC	Facility	&	Fitness	Lab	(fee	applies	-	see	page	24) 
•	show	proof	of	student	status	for	discounts	at	local	and 
 national stores, restaurants, and entertainment venues.
To obtain your Student ID, you must have a valid driver’s 
license, state photo identification card, or passport, and a valid 
class schedule.

Graduation Announcements: The Information Center will 
sell graduation announcements, at cost, for all graduating 
students choosing to participate in the May commencement 
ceremony.

RVC Online Services Support:
The Information Center staff can 
help students having difficulty 
accessing online services.

Network Password Support: The Information Center staff 
can help students having difficulty accessing the RVC network.

Vending Machine Refunds: Refunds from vending machines 
are given out at the Information Center, after their two-day policy.

Lost & Found: Students can drop off items found or claim 
items lost at the Information Center during operating hours.  
Items are kept for 30 days.

Intercultural Student Services (ISS)
 
Location:  Student Center – Second floor

Fall & Spring 
Semester Hours: Monday – Thursday 8 am – 6 pm 
  Friday 8 am – 5 pm 
Summer Session 
I, II, III Hours: Monday – Thursday 8 am – 6 pm 
  Friday 8 am – 1 pm

Telephone Number:  (815) 921-4116 

The Intercultural Student Services 
Of f i ce  prov ides  suppor t  f o r 
a variety of  unique student 
populations. Success coaching, 
programs and special events 
are coordinated to support the 
diverse needs of international, 
multi-cultural,  and *special/

target population (i.e. athletes, 
LBGTQ, part-time students, etc.).

Information
Center

Papa
John’s Subway
Papa
John’s

Information
Center

Subway
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International
International students receive academic and personal 
assistance to achieve a positive transition, successful 
adjustment, and opportunities to share their knowledge of 
different cultures. The International Coordinator and the 
ISS staff also provide students with federal regulations 
and guidelines regarding student visas,  green cards, and 
undocumented resources.

*Any student population that is faced with social, academic, 
or personal challenges affecting their ability to be retained or 
successfully complete their RVC career.

  Library 
  Estelle M. Black Library
 
Location:  Educational Resource Center (ERC) –  
  First & Second floors

Fall & Spring 
Semester Hours: Monday – Thursday 8 am – 9 pm 
  Friday 8 am – 5 pm 
  Saturday 8 am – 1 pm 
Summer Session 
I, II, III Hours: Monday – Thursday 8 am – 9 pm 
  Friday 8 am – 1 pm 
  Saturday Closed

Check the Library website for special hours.

Telephone Numbers: 
 Reference Desk: (815) 921-4619 
 Circulation – call-in Renewals: (815) 921-4615 
 Administration: (815) 921-4626

Website: www.rockvalleycollege.edu/library

Online Catalog: http://library.rvc.cc.il.us

The Estelle M. Black Library, located within the ERC 
(Educational Resource Center), provides print and electronic 
resources, facilities, and equipment to students, faculty, 
staff, and community members to facilitate learning and 
research needs. Faculty librarians are available to assist 
users in identifying, locating, and evaluating information by 
the	utilization	of	the	online	library	catalog	and	the	electronic	
databases available through the library.

 
The Library collection is comprised of a variety of materials, 
including books (both in print and electronic formats), a 
reference collection, journals and newspapers, music CDs, and 
DVD and VHS recordings. The library also provides access 
to over 70 electronic databases with a significant amount of 
articles available in a full-text format.

Interlibrary Loan 
The Library provides an Interlibrary Loan service to obtain 
items from other libraries that are not available from the 
Estelle M. Black Library. The average Interlibrary Loan 
request takes 7 to 10 days to fill and the check out loan 
period will be shorter than 28 days. The RVC Library has a 
interlibrary loan late fee of $1.00 per day per item, plus fines 
issued by the loaner library.

 
Checking Out Material
Rock Valley College students, faculty, staff, and RVC College 
District #511 residents (patrons) may check out materials from 
the Library, at no cost. All Library patrons must furnish a 
photo ID to check out materials. Students, faculty, and staff 
may use their student or employee photo ID, a valid driver’s 
license or other photo ID. District #511 patrons may obtain a 
Community User Card at the Circulation Desk, at no cost. 
CHECK OuT PERIODS:
MATERIAL TYPE  LENGTH OF TIME 
Books   28 days (generally) 
CDs, DVDs and videos 7 days 
Reserve books  varying loan periods 
Reference books  must remain in the Library 
Periodicals  must remain in the Library

 
Overdue Library Materials
LATE FEE CHARGES: 
COST MATERIAL TYPE 
$  .10 per day most overdue materials 
$1.25 per day DVDs and videotapes 
$1.25 – $5.00 per day Reserve materials/item/day (varies) 
$  .25 per hour hourly materials 
$1.00 per day, per item Interlibrary Loan (RVC fee ) 
 plus Loan Library’s fee (varies)

Report lost materials to the Circulation Desk immediately. 
A  charge for the replacement cost and a processing fee will be 
assessed. 

All faculty, staff, students and community patrons must have 
clear library records with no fees or fines at the end of the 
semester. No grades or transcripts will be released, class 
registration will be blocked, and borrowing privileges will be 
suspended until library materials are returned and fines are paid.

 
Public (Community) Access
The Library is open to all members of the community who 
reside in the RVC College District #511. (Refer to “Checking 
Out Material – Community User Card.”)

 
Other Services
The Library has an 
“Information Commons” 
a r e a  a n d  a n  O p e n 
Computer Lab with a 
combined 55 computers. 
Five (5) group-study 
rooms – two (2) open, 
three (3) by reservation. 
Reserve at the Library’s 
Circulation Desk or call 
(815) 921-4615.

The Library also has: 
an Assistive Technology 
Room, Fax (International 
& U.S.) services and a 
Photocopier  available 
(fees apply).
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Math Lab
 
Location: Jacobs Center for Science & Math (JCSM) 
	 	 Ground	floor	•	(815)	921-3525 
  Room 0210 – Tutoring (10 Computers) 
  Room 0212 – Tutoring (24 Computers)

Fall & Spring 
Semester Hours: Monday – Thursday 8 am – 9 pm 
  Friday 8 am – 5 pm 
Summer Session 
I, II, III Hours: Monday – Thursday 9 am – 2 pm 
   5 pm – 7 pm

Math and Human Services Division Office 
Location:  JCSM - Room 1015

Telephone Number:  (815) 921-3510

The Math Lab, located in the Jacobs Center for Science and 
Math (JCSM), offers drop-in tutoring from RVC math faculty 
as well as other helpful resources. There are computers that 
can be used for any online needs related to a math class, such 
as online homework. Copies of every math textbook used in 
the department are available for use in the Math Lab. Study 
sessions are held in the Math Lab on calculators and final 
exam preparation. 

The Math Lab also offers students a quiet place to study on 
math homework and get help as needed for all levels of math 
courses, developmental through college-level.

Check out www.rockvalleycollege.edu/mathlab for more 
information, free resources, and the most recent schedule or 
contact the Math and Human Services Division office.

Graphing calculators may be rented (for a whole semester); 
please go to the Math and Human Services Division office for 
more information on calculator rental. 

myRVC
 
One-click access to all of Rock Valley 
College’s most used Web resources 
is available at myRVC at www.
rockvalleycollege.edu/myRVC. 
At myRVC you will find links to:
•	Online	Services	 •	iTunes	U 
•	RVC	Alerts	 •	EAGLE 
•	catalogs	 •	RVC	Mail 
•	course	schedules	 •	password	&	log-in	management

You can also access myRVC from any page on the RVC Website 
(www.rockvalleycollege.edu) by clicking on the myRVC icon in 
the upper, right-hand corner.

 

Personal Success Counseling
 
Location:  Student Center – Second floor

Telephone Number:  (815) 921-4091

Website: www.rockvalleycollege.edu/Admission/ 
  Counseling/PersonalCounseling.cfm 

The purpose of Personal Counseling is to help with exploring 
new techniques for dealing with situations; learning how 
to deal with feelings of anxiety, inadequacy and loneliness; 
enhancing self-image and self-esteem; sharpen problem 
solving and decision-making skills; and crisis counseling and 
referrals to community and private mental health agencies.

In addition, the Personal Success Counseling Office 
coordinates the college Early (academic) Alert Program and 
leads Academic Recovery Program efforts for students that 
need assistance in developing academic success plans. 

RVC Mail
 
Rock Valley College has a student 
email system that allows students 
to interact not only with each other, but also allows campus 
offices to communicate information to students. It is 
important for students to access their RVC Mail account 
every 24 hours in order to stay informed regarding important 
dates, course wait list information, and campus events. 
Students may access this email system by logging onto http://
mail.student.rockvalleycollege.edu.

All students enrolled in RVC credit courses are issued a free 
RVC Mail account. Technical Support for RVC Mail is located 
in the EAGLE Support area (2nd floor of the ERC-Room 2418).

The format for RVC mail is: first letter of first name+first letter 
of middle name+last name@student.rockvalleycollege.edu
Example - John M Smith would be 
jmsmith@student.rockvalleycollege.edu 

RVC Student Password Policy
 
As of July 1, 2010, all students are setup with a username and 
password that works for RVC resources RVC EAGLE, RVC 
Mail, Online Services and log on to RVC campus computers. 
If you forget your password and remember your answers to 
the security questions you can go to www.rockvalleycollege.
edu /password. However, if you do not remember the answers 
to your security questions you will be required to come to 
campus and present a photo ID to the Information Desk, on 
the first floor, in the Student Center.

Smoking Areas
 
Pursuant to the Illinois Smoke Free Illinois Act (410 ILCS 
82) Rock Valley College established 20 designated smoking 
areas on the Main Campus, three areas at Stenstrom Center 
for Career Education, and one area each at Falcon Road and 
Bell School Centers. The locations are clearly marked with 
signage and cigarette receptacles. Designated smoking site 
location information is available on the Main Campus at the 
Student Center Information Desk and through the RVC Police 
Department.
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Student Life 
 
Student Life 
exists to engage 
all students and 
serve as a bridge to their future endeavors
Location:  Student Center – First floor

Fall & Spring 
Semester Hours: Monday – Thursday 8 am – 7 pm 
  Friday 8 am – 5 pm

Summer Session 
I, II, III Hours: Monday – Thursday 8 am – 5 pm 
  Friday 8 am – 1 pm

Telephone Number:  (815) 921-4180 

Website - Goose Groups:  https://rockvalley.collegiatelink.net/

So you’ve come to Rock Valley College, registered for classes, 
and purchased your books. Congratulations, you have the hard 
part done. However, if you stop at this point, you’ll be selling 
yourself short. This is where Student Life steps in. 

Student Life is a department situated, on the first floor, in the 
Student Center – the heart of the main campus – but the word 
“department” doesn’t quite fit our personality. Essentially, 
Student Life is you. It’s your choices, your friends, and your 
fully	realized	college	experience.	By	going	to	events,	interacting	
with fellow students, and giving yourself the chance to escape 
the “parking lot - classroom - parking lot” routine, you open 
yourself up to a whole set of new possibilities. Student Life is 
here to open your eyes to all these possibilities.

Basically, what we’re trying to say is that there is no Student 
Life without you. So, in every way possible, we encourage you 
to “Get Engaged!!” – get involved, experience life outside the 
classroom, and “BE IT!”

Some of Student Life’s Services:
 Goose Groups
This is our online, 
interactive space for 
student engagement. 
You can view student/campus events, join a club, social network 
with	student	clubs/organizations,	track	community	service	
hours, obtain a co-curricular transcript and more. Stop by 
our office to find out how you can become a Goose Group user.
 
Student Life Student Clubs & Organizations Info
One of the easiest ways to get involved and stay involved is to 
join	a	club	or	organization	on	campus.	There	are	over	30	clubs	
to choose from. Joining a club is as easy as stopping by our 
office, giving us a call or visiting our Goose Groups site. You can 
start a brand new club in two easy steps. It’s just that simple.

 
Student Clubs & Organizations List (as of Spring 2012) 
• Association for Latin American  
  Students (ALAS) 
• Black Student Alliance (BSA) 
• Bowling Club (men & women) 
• Cerca Trova (The Club Which None 
  Greater Can Be Conceived - Philosophy Club) 
• Chamber Singer 
• Circle K 
• Fastpitch Softball 
• Future Educator’s Society 
• Gay Straight Alliance - Rock Out 
• InterVarsity Christian Fellowship  
• Japanese Anime Club 

Campus
Activities
Board (CAB)
Purpose Statement:
“To provide educational and fun activities in order to produce 
  an atmosphere of community at Rock Valley College.”

Contact us: (815) 921-4189

Are you bombarded with brightly colored posters screaming at 
you about all of the upcoming events? Music, speakers, comedy 
... it’s all there. Most likely, all of that activity is facilitated 
by our Campus Activities Board. CAB is comprised of students 
(officers and members) who are in charge of making sure 
that this campus comes alive with fun, exciting, diverse, 
quality entertainment and enrichment all year long. Bands, 
magicians, comedians, poets, speakers, hypnotists and ninjas 
– if you can name it, chances are it has been here or will be in 
the near future!!

 
Student Government 
Association (SGA)
Purpose Statement:
“To support and advocate for the 
  students at Rock Valley College 
  through service, leadership and 
  civic engagement.”

Contact us: (815) 921-4178

SGA is a body of students elected by their peers to serve as 
their voice on campus, to address student needs and interests 
on matters of the college and community. SGA 
promotes students involvement and seeks to improve 
the general welfare.

Phi Theta Kappa (PTK) – 
Student Club & Honor Society
Phi Theta Kappa, the official honor society of two-year colleges, 
serves	to	recognize	and	encourage	the	academic	achievement	
of two-year college students and provide opportunities for 
individual growth and development through academic, 
leadership, and service programming.

Rock Valley College is home to the Omicron Eta chapter, which 
has been ranked as one of the top 100 chapters in the world. 
Our chapter has a total membership numbering about 500. 
Every fall and spring, letters are sent out to students eligible 
for membership.

To be eligible, students must be enrolled in classes at RVC 
at the time of induction, have completed 12 credit hours, and 
have achieved a cumulative GPA of 3.5. (Upon being inducted, 
students must maintain a 3.25 GPA.)

In addition to being an Honor Society, Phi Theta Kappa 
is an active Student Club, of 25-30 members, which is 
open to all RVC students. The club’s activities mirror those 
of the honor society.

Activities include a Scholarship and Leadership Conference and 
volunteering for many community service projects. For more 
information, please contact Tim Spielman at (815) 921-4104, 
t.spielman@rockvalleycollege.edu or visit www.ptk.org. 

Student Club Resource Room & 
Storage Access:
Student	Life	provides	access	for	all	officially	recognized	student	
clubs	and	organizations	on	campus	to	mailboxes,	locked	storage	
drawers, supplies and space in the Club Resource Room. 

• Latter Day Saint Student  
  Association (LDSSA) 
• Men’s Fastpitch Softball Club 
• Multi-Cultural Club 
• Music Educator’s Club 
• Phi Theta Kappa (PTK) 
• Psych/Soc Research Club 
• RVC First Steps Club 
• Running Start Club 
• Students in Free Enterprise 
 (SIFE) 
• Students for Better Breathing 
• Veterans Club
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Testing Center
 
The Testing Center serves as the central location for the 
administration of testing programs and services offered at 
Rock Valley College. The Testing Center provides several types 
of testing: ACCUPLACER placement testing for incoming 
students, instructional testing for RVC students (exams for 
online courses or classroom make-up), community proctoring 
services for other colleges and universities, accommodations 
for students with disabilities, and other testing services 
(CLEP, FAA, Cisco, NREMT, etc.). A photo ID is required for 
all testing.

For complete information and to review the RVC Student 
Guidelines for Testing, go to

Website: www.rockvalleycollege.edu/testing

Location:  Student Center – Ground floor

Fall & Spring 
Semester Hours: Monday, Friday 8 am – 5 pm 
  Tues., Wed., Thurs. 8 am – 8 pm 
                 One (1) Saturday each month – please call for date(s) 
  Saturday 8 am – 12 noon

Summer Session 
I, II, III Hours: Monday, Thursday 8 am – 5 pm 
  Tuesday, Wednesday 8 am – 8 pm 
  Friday 8 am – 1 pm 
                 One (1) Saturday each month – please call for date(s) 
  Saturday 8 am – 12 noon

Telephone Number:  (815) 921-2380 

Email: rvc-testing-center@rockvalleycollege.edu

Important Note: Friday, Saturday, and evening hours are 
subject to change during summer, spring break and between 
Fall and Spring semesters. Always contact the Testing Center 
to verify hours of operation during these periods.

Tutoring Center 
 
The purpose of the Tutoring Center is to assist Rock Valley 
College students in achieving academic success by providing 
help from peer tutors in course content, study skills, and the 
basics of reading, writing and math. Tutors are current RVC 
students who have been recommended by their professor and 
earned an A or B in the classes they tutor. 
•	Most	academic	subjects	tutored!
•	No	additional	charge	for	these	services.
•	Appointments	available	on	a	one-time	or	weekly	basis.
•	Tutoring	done	in	groups	of	three	or	fewer	students.
•	Drop	in	tutoring	available	for	some	subjects.

Stop by or call to schedule a session. 

Location: Student Center – Ground floor

Fall & Spring 
Semester Hours: Monday – Thursday 9 am – 8 pm* 
  Friday 9 am – 2 pm

Summer Session 
I, II, III Hours: Monday – Thursday 9 am – 6 pm* 
  Friday 9 am – 1 pm

Telephone Number:  (815) 921-2370 

*Hours may vary according to tutor availability.

In addition to the Main Campus Tutoring Center, tutoring 
services are also available (call for an appointment) –
•	 Stenstrom	Center	for	Career	Education	–	(815)	921-4146;
•	 Learning	&	Opportunity	Center	–	(815)	921-4290; 
or Brainfuse’s online tutoring service – available 24 hours a 
day through the Resources tab on EAGLE.

Theatre
 
Box Office Telephone Number:     (815) 921-2160

(call weekdays between 9 am & 5 pm)

Website:                                www.rockvalleycollege.edu/theatre

Rock Valley College is proud to feature two wonderful theatre 
venues for student and community theatrical productions: 
the Bengt Sjostrom Theatre – home of Starlight Theatre, a 
completely original one-of-a-kind outdoor theatre with our world-
renowned operable roof, and the Studio Theatre, an intimate 
163-seat thrust theatre, located in the Barn (Building F).

Starlight Theatre
Starlight Theatre, the 
longest-running summer 
theatre program in the 
Rockford area, draws an 
average of 40,000 people 
to the RVC campus each 
June and July. The 
Bengt Sjostrom Theatre features an articulated roof that can 
open to let audiences enjoy the night sky or close to protect 
viewers and actors from inclement weather. The roof was 
designed by Belvidere native architect, Jeanne Gang, and has 
been featured in international publications and is the only one 
of its kind in the world!

 
Studio Theatre
During the fall and spring semesters, RVC sponsors the Studio 
Theatre program which gives students and amateur actors, 

in the area, a chance to perform with guest professionals, in 
plays and musicals that are renowned for their intimacy and 
innovation. Each year, the Studio Theatre presents a William 
Shakespeare festival featuring at least one work (by the Bard), 
often in both theatres. Studio Theatre also has a new play 
development program “The Original Works Program” that 
features the World Premiere of productions that have included 
“American Rock!,” “Christmas With the Conroys,” “Kites Book; 
Tales of an 18th Century Hitman,” and “The Lake,” many of 
which have gone on to become American standards.

 
Audition Information
Please visit our website at www.rvcstarlight.com and you can 
add yourself to our audition list with the link on the home page. 
Once on the list, you will receive e-mail information about all 
upcoming auditions for which you are age appropriate.

 
Tickets
For schedules and tickets, call the Box Office. Ask about 
student discounts!
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Transportation
 
The Rockford Mass Transit District buses serve Rock Valley 
College. Please visit www.rmtd.org for information regarding bus 
schedules, routes and fares. The Rockford Mass Transit District 
office can be reached at (815) 961-9000 with any questions.

Bus Stop locations:
• Main Campus – outer edge of Parking Lot #9 
 (near Spring Brook Road entrance) 
• Learning & Opportunity Center (LOC) – 
 - in front of Rockford Public Library 
 - Rockford Mass Transit downtown transfer center  
  (one block west)  
• Stenstrom Center (SCCE) – east of main north entrance

The Valley Forge (Student Newspaper)

 
Location:  Woodward Technology Center (WTC) – 
  Ground floor

Telephone Number:  (815) 921-3331 

The Valley Forge is RVC’s award-winning student newspaper. It 
is published monthly throughout the fall and spring semesters. 
Any RVC student may apply to work on the newspaper.

Copies are distributed throughout the campus and are free 
to all. The Valley Forge encourages the submission of ideas, 
articles, columns, and letters to the editor by the entire RVC 
community.

 

Veteran’s Services Office 
 
Please see Financial Aid section (pages 9-10).

Writing Center
 
The RVC Writing Center strives 
to serve the Rock Valley College 
community by providing students 
and faculty alike with needed space, 
devoted	 time,	 and	 individualized	
attention necessary to promote an encouraging and productive 
writing climate, to develop and foster positive writing habits, 
and to effectively address the challenges and nurture the 
needs of student writers across the curriculum.

Location: Student Center (SC)  
 Ground floor, inside the Tutoring Center

Telephone Number: (815) 921-2370

Hours: vary, please call to schedule 
 an appointment

ACADEMICS
Academic Forgiveness Criteria
 
Academic forgiveness is the one-time elimination of up to a 
maximum of 15 semester hours of “D” or “F” grades in courses 
numbered 100 or above received at Rock Valley College. 
Academic forgiveness applies to the calculation of a grade point 
average (GPA) at RVC and does not result in the deletion of 
those grades from the transcript. 
To be eligible for academic forgiveness:
1. You may petition for academic forgiveness for a maximum 

of 15 semester hours of “D” or “F” grades which have been 
earned in any 365-day period.

2. A period of 12 months must have elapsed between the 
date of the request for forgiveness and the end of the last 
semester in which the undesirable grades were earned.

3. Petitions shall include:
 a. A list of those courses to be considered for academic forgiveness.
 b. A statement which contains pertinent information 

 regarding the receipt of the undesirable grades and an 
 indication of serious intent to continue academic studies.

4. Only those students with an RVC grade point average of 2.5 
or lower will be considered for academic forgiveness.

5. To be considered for academic forgiveness, a student must 
have completed a minimum of 12 credits of subsequent 
course work with a minimum 2.0 GPA at RVC or another 
regionally accredited institution.

6. Academic forgiveness does not apply to courses which have 
been repeated and completed with grades of A, B, C, D, or F.

Petitions may be obtained from the Records and Registration Office.

Academic Misconduct
 
Honesty statement: The faculty and administration expect 
that RVC students are serious and honorable scholars.  
Furthermore, students are expected to do their own, original 
work, except when collaboration on projects is directed by 
faculty as part of the course or specific assignment. Students 
are expected to observe the commonly accepted standards of 
academic honesty at all times.

Students who commit any of the forms of academic misconduct 
as outlined below are subject to the penalties and sanctions 
agreed upon by the faculty and administration of Rock Valley 
College. In addition to the penalty assigned by a faculty 
member, a report of the alleged violation and assigned penalty 
will be made to the Office of Student Judicial Affairs.
 
ACTS OF ACADEMIC MISCONDUCT
1. Plagiarism
 Plagiarism is the representation of someone else’s intellectual 

property (words, ideas or data) as one’s own. When a student 
submits work for credit that includes the work of others, the 
source of that information must be properly acknowledged 
through complete, accurate and specific references. If 
verbatim statements are included, quotation marks must be 
used and the source must be cited.

2. Cheating by Copying
 Students may not copy or purchase any part of another 

student’s or entity’s assignment, computer program, or 
examination.	No	unauthorized	communication	is	allowed	
between students during an examination. No student is 
permitted to keep books, papers, calculators, computers, 
cell phones or the like, or notes during an examination 
unless permitted by the instructor or proctor.
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3. Dishonest Collaboration
 Collaboration in the completion of assignments is prohibited 

unless explicitly permitted by the instructor. Students 
must acknowledge any collaboration and its extent in all 
submitted course work.

4. Fabrication
 Fabrication is the intentional use of invented information or 

the falsification of research or other finds, with the intent to 
deceive.

5. Other acts of academic dishonesty include but 
are not limited to: 
giving or receiving information during an exam; aiding 
cheating or other acts of academic dishonesty by providing 
material or information to another student with the 
knowledge that this material or information will be used 
improperly.

 
PROCEDURES FOR ADDRESSING
ACADEMIC MISCONDUCT 
1. Action Taken by Instructors
  a. A faculty member has the original jurisdiction over 
  instances of academic misconduct that occur in his or her 
  course; the faculty member’s jurisdiction is subject (in some 
  cases) to departmental policy.
  b.  When academic misconduct by a student is identified by a 
  faculty member, an appropriate academic penalty will be 
  assessed by the faculty. The Associate Dean may be 
  informed of both the nature of the offense and the action 
  taken. The instructor may impose one or more of the 
  following:
	 	 •	An	oral	reprimand
	 	 •	A	written	reprimand
	 	 •	An	assignment	to	repeat	the	work,	to	be	graded	on 
   its merits
	 	 •	A lower or failing grading for the exam, paper or project
	 	 •	A	lower	grade	for	the	course
	 	 •	A	failing	grade	for	the	course
 b.  The faculty member will report the violation and action 
  taken to the RVC Judicial Affairs office for the purpose 
	 	 of	centralized	reporting	and	review.	The	online	referral	form 
  is available at: www.rockvalleycollege.edu/referral form.
 d. Accordingly, a faculty member or designated proctor who 
  has witnessed an act of academic misconduct or who has 
  other evidence that academic dishonesty has occurred,  
  will advise the student involved that there is reason to  
  believe that the student has committed a violation of  
  academic integrity and a report has been made to the  
  Judicial Affairs office. 
 e.  The student will be afforded an opportunity to respond  
  and have the right to appeal.

2. Academic Appeal and Review Process
 a.  Student Appeal Process
  If the student does not agree to the action taken by 
  the faculty member, the student should contact the  
  faculty’s Associate Dean. After meeting with the 
  Associate Dean if the student chooses to request a formal 
  appeal, by an academic conduct hearing panel, the 
  student will follow these steps:
  i. Student submits, in writing, a request to appeal the 
   faculty member’s allegation. Student should include  
   any supporting documentation. Student submits request 
   to Director of Enrollment Management Judicial Affairs.
  ii. Student will be provided a written notice of the 
   allegation(s) from the Director of Enrollment Management 
   Judicial Affairs. The notice will also include the date,  
   time, and place of the Academic Conduct Hearing Panel.

  iii. The academic conduct hearing panel will consist of  
   the Director of Enrollment Management and Judicial 
   Affairs (facilitator, non-voting member), the appropriate  
   Associate Dean, two (2) faculty members from the same 
   academic discipline as the faculty member bringing the 
   charge, one (1) faculty member from outside that 
   department, and one (1) student development adminis- 
   trator; all five (5) will  be chosen by the Associate Vice 
   President of Academic Affairs in consultation with 
   the Associate Dean.

 b. Faculty Review Process
  If a faculty member feels a penalty greater than an “F” in 
  the course is warranted:
  i. Faculty member consults with Associate Dean.
  ii. If Faculty member chooses to request a formal review 
   they will contact Director of Enrollment Management 
   & Judicial Affairs to initiate the Academic Conduct 
   Hearing Panel process.

3. Academic Conduct Hearing Procedures
 a.  All parties shall be afforded the opportunity to speak 
  and present pertinent documentation. The student will 
  meet individually with the panel first. After the student  
  has met with the panel, the Faculty member making the  
  allegation will meet individually with the panel.
 b.  Legal counsel shall not be permitted; however, a non- 
  attorney representative from within the college shall be 
  permitted for both faculty and student.
 c.  The panel shall have the right to examine all documents 
  presented, and question all participants.
 d. The panel will reach its decision, in closed session, within 
  3-5 business days. Both the student and faculty member 
  will be informed, in writing, by the Director of Enrollment 
  Management Judicial Affairs, of the results of the panel’s 
  decision. Decisions of the Academic Conduct Hearing 
  Panel are final. 
 
4. Penalties
 a.  If, as a result of the hearing, the student is found 
  responsible for the violation, one or more of the following 
  penalties may be assigned by the Academic Conduct 
  Panel:*
	 	 •	 Faculty	member’s	original	penalty	remains	in	place.
	 	 •	 The hearing panel may impose the following sanctions:
   1. Withdrawal from course
   2. Dismissal from program, or withdrawal from the course
   3. Suspension from the college
 b.  If the student is found not responsible, the panel will consult  
  with the faculty member regarding the removal of the penalty.
* The prior disciplinary record of a student may be considered in 
 establishing an appropriate sanction but not in establishing a 
 student’s responsibility.

Please contact the Director of Enrollment Management and 
Judicial Affairs for questions regarding the  
Academic Misconduct Procedure. 
Academic procedure revisions June 2010; August/2012.
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REGISTRATION
Records & Registration

Location: Student Center – Second floor

Fall & Spring 
Semester Hours: Monday – Thursday 9 am – 6 pm 
 Friday  9 am – 5 pm

Summer Session 
I, II, III Hours: Monday – Thursday 8 am – 6 pm 
 Friday  8 am – 1 pm

Telephone Number:  (815) 921-4250 

Website: www.rockvalleycollege.edu/Admission/Registration/

Services provided by the Records and Registration office are: 
•	Registration 
•	Transcripts 
•	Tuition	Appeals 
•	Enrollment	Appeals 
•	Verifications 
•	Transcript	evaluations 
•	Graduation 
•	Student	Information 
   Update 
•	FERPA

Information about the above services can be found at the 
Records and Registration office, on our web page or through 
online services. For current registration dates and deadlines 
please refer to our web site at www.rockvalleycollege.edu/
importantdates or the current course schedule.

Adding a Class
 
Adding or dropping a course can be completed through Online 
Services, or at one of our Rock Valley College locations. 
Registration dates are listed online at www.rockvalleycollege.
edu/importantdates.

Administrative Withdrawal
 
Rock Valley College reserves the right to administratively 
withdraw those students who are not actively pursuing course 
objectives as established by their instructor. Students may 
also be withdrawn for disciplinary reasons or extenuating 
circumstances (military activation, death in immediate 
family, a medical condition, etc.) Students are responsible for 
any financial obligations if they are enrolled in courses not 
consistent with placement testing and course prerequisites.

Auditing a Class
 
If you wish to audit a course without receiving credit, you must 
contact the Registration and Records Office. Auditing students 
pay full tuition and fees (see Tuition and Fees page 19). You may 
change from credit to audit, or vice versa, only during the open 
registration period. Audits are not allowed for non-credit courses.

Credit for Prior Learning

1.  Proficiency Examinations
  Proficiency exams are given at RVC for specific Rock 

Valley College courses in several divisions. If you wish 
to receive credit by examination you should contact the 

proper divisional chairperson for information about what 
is available. If we offer exams that meet your needs you 
must submit a Proficiency Examination application and 
the $30.50 per credit hour nonrefundable fee. Your receipt 
for this fee serves as your admittance to the testing 
session. Credit will be recorded after you successfully 
complete the exam, meet the divisional requirements, and 
have earned six credit hours at RVC.

2.  College Level Examination Program
  A maximum of 47 semester hours of credit may be 

earned through CLEP.  This national proficiency testing 
program allows students to demonstrate their competence 
in specific content areas. Certain fees apply for taking 
these exams and credit is awarded based on the score(s). 
To obtain information about CLEP testing, visit www.
rockvalleycollege.edu/clep or contact the Testing Center 
at (815) 921-2380. Credit will be recorded once six credit 
hours have been earned at RVC.

3.  Advanced Placement
  Credit may be granted to students who have participated 

in the AP program sponsored by the College Entrance 
Examination Board at their high school. Credit is awarded 
based on your score(s). To obtain information about AP 
credit at Rock Valley College, visit www.rockvalleycollege.
edu/testingcenter Credit will be recorded once six credit 
hours have been earned at RVC.

Payment in full is due in the Accounts Receivable Office by 
the payment due date (see registration calendar in the credit 
schedule). Failure to make payment in full or sign up for 
the FACTS payment plan by the deadline will result in the 
cancellation of classes. Failure to receive a bill does NOT affect 
the payment due date. 

Payment can be made in any of the following ways:

Walk-In – You may visit the Accounts Receivable office, located 
on the second floor of the Student Center, after you register 
and pay in full. The Accounts Receivable Office accepts cash, 
check, money order, Master Card, American Express, and 
Discover credit cards.

Online FACTS Tuition Program – Brochures are available 
in the Accounts Receivable office and throughout the Student 
Center offering full and payment plan options.

The challenge of paying for college expenses is much easier 
with the monthly payment plan offered by FACTS Tuition 
Management Co. It’s simple – just complete a short form 
online and you can pay your tuition and fee costs with monthly 
payments.

The monthly payment program is not a loan, so you don’t 
pay any interest. You don’t need to fill out those complicated 
loan forms. It’s a pay-as-you-go plan that costs only $25 per 
semester. And what’s even better, you don’t have to remember 
to write checks and mail them each month. The FACTS 
Tuition Management Co. monthly payment plan uses the 
convenient electronic payment system. Get the specifics at 
www.rockvalleycollege.edu/facts. You’ll be glad you did!

Enrolling in the FACTS program is simple, secure, and easy. 
Connect to the FACTS e-Cashier Website through www.
rockvalleycollege.edu/payment. Click on “pay online choosing 
either full pay or payment plan” (link located in the third 
paragraph of payment information page). Using your student 
ID and birth date, select the term you are paying for and click 
on the e-Cashier logo. Verify the information RVC will give to 
the FACTS Tuition Management Co.

Once you are in e-Cashier, refer to the menu bar at the top 
for additional answers to questions you may have. Use the 
“Proceed” button to move through the steps, making sure you 
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read all the information provided. Before you click the submit 
button, please carefully read through the Final Review and the 
Terms and Conditions. An immediate e-mail will be sent (if 
an e-mail address was provided for the person responsible for 
payment) confirming enrollment through FACTS e-Cashier.

Past Due Payments
The Affiliated Group will be joining efforts with Rock Valley 
College as our new collection agency. Any past due balances 
will be sent to the Affiliated Group of Minnesota for collection.

Financial Aid Options 
The Financial Aid Office can provide you with information 
about financing your education through grants, scholarships, 
loans, veteran’s services and student employment. For more 
details, refer to the Financial Aid section in this handbook.

Priority Registration 

•	Priority	Registration	will	take	place	during	the	fall	and	
spring registrations only; summer registration will begin for 
open registration for all students on the first day.

•	Priority	Registration	is	meant	to	give	priority	to	the	students	
who are close to graduation so that they may enroll in the 
required courses needed to graduate.

•	Priority	 Registration	was	 implemented	 in	 response	 to	
significant number of student complaints received from 
previous registration periods due to high volume and length 
of time necessary to register on the first day.

•	Priority	Registration	is	awarded	on	the	dates	specified	to	
students who have completed the following number of credits 
(both developmental and college level; does not include 
credits in progress):

 – Monday 48 or more credit hours completed
 – Tuesday  24 or more credit hours completed
 – Wednesday  12 or more credit hours completed
 – Thursday  1 or more credit hours completed
 – Friday  Currently enrolled with no credit hours earned

•	Only	students	enrolled	in	the	previous	two	years	will	be	
assigned a priority date. If they were enrolled prior to the 
two years they will be considered a new student and fall into 
the open enrollment category. Drops and withdrawals do not 
count as completed semesters.

•	Priority	Registration	does	include	transfer	credits	earned	
as long as they were evaluated prior to the assignment of 
priority registration date and earned within the last two 
years at the other institution, which is scheduled to be done 
three weeks prior.

Residency
 
Students enrolling at RVC are classified for the purpose of 
determining tuition and fee rates. Evidence of resident status 
is provided by each applicant via the application for admission. 
Questions regarding classification should be directed to the 
Registrar.

See RVC Course Catalog or  
www.rockvalleycollege.edu/admission

Student Records 
 
It is your responsibility to notify the Records & Registration 
Office of any change in name, address, telephone number, 
and/or any other incorrect information on your record. It is 
imperative that this information be kept current and accurate.

Student Right-to-Know Information
 
The Student Right to Know Act (P.L. 101-542), requires 
institutions to release their graduation rates. Information 
collected	provides	a	standardized	graduation	rate	for	a	specified	
period of time, transfer rate information, and a comprehensive 
picture of the Rock Valley College student population. The 
report is available from the Office of Institutional Research, 
(815) 921-4871, or via www.rockvalleycollege.edu/SRTK.

Transferring Credit to RVC
 
If you are a student at Rock Valley College who has credit 
from another college and plans to earn a degree or certificate 
at RVC, send us your official transcript. Once your transcript 
is received, a transcript evaluation form will be mailed to 
you. The form offers the opportunity to have your transcript 
evaluated.

Transcripts
 
For transcript request information, visit our website at www.
rockvalleycollege.edu/Admissions/Registration/Transcripts.

Tuition & Fees
 
By registering for a credit course, you agree to pay the required 
tuition and fees for that course. Tuition is charged per semester 
hour and varies depending upon residency. Tuition rates and 
fees are subject to change without prior notice. To view Rock 
Valley College tuition, fees, and payment information, visit our 
website at www.rockvalleycollege.edu/tuition.

Tuition Refunds
 
Rock Valley College has determined that students may receive 
a tuition refund upon dropping credit courses based on the 
following guidelines. In each case if the student drops courses 
by the specified date, all tuition and fees are refunded. There is 
no prorated schedule for tuition and fee refunds.

Refunds will be made according to the following schedule:
Course Length 100% Refund No Refund

16-week course Before or during first After the seventh 
(fall – spring)  10 business days  business day 
 of the semester of the semester
4- to 15-week On or before fourth After fourth 
course business day business day 
 from start of class from start of class
Less than  On or before third After third 
4-week course business day business day 
 from start of class from start of class

The college reserves the right to make the final decision on 
all refunds.
•	Refund dates are printed in the credit schedule. It is the student’s 

responsibility to know the refund dates for their courses.

•	Non-attendance	does	not	constitute	a	drop	in	a	course	nor	
qualify you for a refund.

•	Failure	to	drop	a	course	properly	may	result	in	a	failing	
grade.

•	No	refunds	will	be	granted	when	a	student	is	dismissed	or	
suspended from the college for disciplinary reasons.
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Appeals – No tuition refund will be granted following the 
refund date. If extenuating circumstances exist (i.e. military 
activation, death of immediate family member, or a serious 
medical condition) a student may submit a Tuition Appeal 
Form with supporting documentation to the Records & 
Registration Office. An appeal does not automatically result in 
a refund. Appeals must be made prior to the end of the term in 
which the late drop occurred.

Waitlisting
 
Waitlisting requires the student to 
check their RVCmail account daily.

•	During	 the	normal	online	services	registration	process-	
waitlisting is offered to the student when they attempt to 
register for a class and find that it is full.

 For example: If the Bio 185 D010 is full, an alert will pop up 
in red that states “Course Filled – either add to waitlist or 
look for an available section.”

•	If	student	wants	to	add	to	waitlist	they	will	need	to	drop	
down the action field and choose waitlist option for the 
specific course.

•	The	student	will	 then	receive	an	alert	 that	states,	 “The	
following REQ (request) has been processed.(informs the 
student they are on waitlist)

•	When	a	seat	becomes	available,	the	student	will	receive	an	
email (to their RVCmail account) informing him/her that a 
seat is available. The responsibility rests with the student to 
register for class within two days or the seat will be forfeited.

•	Once	registered,	an	email	will	be	sent	to	their	RVCmail	
account confirming your registration.

•	In	order	to	obtain	the	seat	the	student	must: 
– Log on to Online Services 
– Manage my Waitlist 
– Register for Class 
– Make Payment Arrangements

Withdrawing from Class
 
You are responsible for officially withdrawing from courses 
you are no longer attending. You are encouraged to consult 
with your instructor, a counselor, and the Financial Aid Office 
if you are receiving aid before withdrawing from a course. To 
withdraw, complete the appropriate form and submit to the 
Records & Registration Office on the top floor of the Student 
Center, Student Development Office at the Stenstrom Center 
and the Learning and Opportunity Center in downtown 
Rockford. A withdrawal can only be completed in person. 
Withdrawal (W) after the “Last Day for Tuition Refunds” date 
will result in a “W” grade on your transcript. Grades of “W” are 
not used in calculating your GPA or semester hours attempted, 
but will count toward financial aid eligibility. No withdrawals 
are accepted beyond the deadline.

Students with extenuating circumstances must submit an 
Enrollment Appeal to the Records & Registration Office. 
Enrollment Appeal forms are available at the Records and 
Registration office. All appeal forms must be accompanied 
by supporting documentation or the appeal will be denied. 
Submitting an appeal does not guarantee approval.

GRADuATION 
 
Graduation Academic Honors

G r a d u a t e s  w i t h  a 
cumulative GPA of 3.25 
to 3.74 will graduate 
with honors. Those with 
a cumulative GPA of 
3.75 to 3.99 will graduate 
with high honors. Those 
with a cumulative GPA 
of 4.00 will graduate 
with highest honors.

 
Second Degree Requirements
A student who has received or qualified for one associate degree 
from Rock Valley College may receive a second degree upon 
satisfactory completion of all graduation requirements for the 
second degree, including 20 semester hours of residency. All 
specific course requirements for the second degree must be 
satisfied and at least 15 semester hours of credit, not applied 
to meet minimum requirements for the first degree, must be 
applicable toward the second degree.

A student who has received a degree from any other college 
accredited by a regional accrediting agency, such as the Higher 
Learning Commission, may receive a second degree from Rock 
Valley College upon satisfactory completion of all graduation 
requirements for the second degree, including a minimum of 
20 semester hours of residency at Rock Valley College.

 

Commencement Ceremony
Commencement exercises are held once each year at the end 
of the spring semester.  All students who will complete degree 
requirements at the end of the spring semester or summer 
immediately following, as well as those who completed their 
requirements the previous summer or fall semesters, are 
encouraged to participate.
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Graduation Requirements
The general procedures for graduation are outlined below. 
Course requirements and other regulations are explained for 
each degree and major in the program section of the college 
catalog.

1. Advising: As you work toward your associate degree, meet 
early and often with an Academic Advisor to plan your 
program of study and to ensure you meet all requirements 
to graduate (815) 921-4100.

2. Curriculum: Know and observe the requirements of your 
curriculum and the rules governing your academic work. 
Advisors can help you make wise decisions but the 
ultimate responsibility for meeting the requirements to 
graduate rests with you.

 – In the case of curriculum changes and the cancellation 
 or withdrawal of courses, every effort will be made to 
 substitute current course work to fulfill certificate or 
 degree requirements.

 – Course substitutions must be approved in writing by 
 the appropriate academic chairperson or associate dean. 
 The student has the ultimate responsibility to fulfill 
 the requirements for the certificate or degree, to check 
 the eligibility to take courses and to observe the 
 academic rules governing the program.

 – The rules given apply only to requirements for 
 certificates and degrees. All students are subject to the 
 academic regulations stated in the most recent college 
 catalog.

3. Transfers: If you complete any courses (including final 
ones) from another college, you must submit official 
transcripts as soon as possible and notify Rock Valley 
College’s Records and Registration Office to request an 
evaluation. 

4. Receive a minimum Grade Point Average (GPA) of 2.0 for 
all college-level coursework

5. A minimum of 20 credit hours must be completed at Rock 
Valley College, if applying for a degree

6. Apply for graduation (completion) at the Records and 
Registration Office, second floor of the Student Center or 
you may download the application and submit it by the 
deadline for the semester in which you are applying.  This 
must be done during the semester in which the student 
plans to complete program requirements, by the following 
deadlines:

 Spring completion ................ apply by March 1
 Summer completion ................apply by June 1
 Fall completion ................... apply by October 1
7. Complete the graduation (exit) survey as requested.

TECHNOLOGY

Computer Login Information
 
For information on computer logins visit 
www.rockvalleycollege.edu/logininfo.

 
 
RVC Online Services
 
As a current Rock Valley College student, RVC Online Services 
is your connection to a variety of services:
•	 Check	up-to-the-minute	course	availability 
•	 Access	your	grades 
•	 Review	your	financial	aid	status 
•	 Print	your	financial	award	letter 
•	 Print	your	unofficial	RVC	transcript 
•	 Monitor	the	status	of	your	transcript	request 
•	 Print	your	class	schedule 
•	 Print	your	bill 
•	 Online	transcript	requests 
•	 Register	for	classes 
•	 Online	change	of	address 
•	 Manage	my	waitlist 
•	 View	your	program	evaluation

Online Services can be accessed at: 
www.rockvalleycollege.edu/onlineservices

 
How Do I Log in to Online Services?
•	Click	the	“Log	In”	button	in	the	upper	right	hand	corner

•	User	ID:	Your	User	ID	is	simply	your	student	number	with	
an “s” in front of it (e.g. s0123456)

•	Password: Password created at Educational Planning 
Session (EPS).

Do you have any questions? If so, call the Information Center 
at (815) 921-4250.

 
Software Discounts 
As a college student, you are eligible for education software 
discounts. Look for these discounts at the RVC Bookstore.

Computer Labs
 
All PC’s have this standard software installed: 
•	Learning	Management	System	–	EAGLE 
•	Internet	Explorer	8 
•	Microsoft	Office	2007 
•	Quick	Time 
•	Real	Player 
•	ScreenPrint 
•	Shockwave 
•	WinZip

OPEN COMPuTER LAB – 
Library “Information Commons” Area
Educational Resource Center (ERC)

COMPuTER LAB – 
Learning & Opportunity Center (LOC)
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Open Computer Lab Locations & Hours –
Educational Resource Center (ERC),
 Inside Library on First Floor, “Information Commons” 
 Area & Room 1308 (when Class not in session)
 Fall & Spring 
 Semester Hours: Monday – Thursday 8 am – 9 pm 
  Friday 8 am – 5 pm 
  Saturday 8 am – 1 pm

 Summer Hours: Hours vary due to courses scheduled in two 
 rooms/labs. Available hours are posted on the lab doors.

Learning and Opportunity Center (LOC) –
 Rooms 219 & 222
 Hours vary due to classes scheduled in labs. Available hours 
 are posted next to the lab doors. For more information, 
 contact the LOC at (815) 921-4290.

Stenstrom Center for Career Education (SCCE) –
 Room 161
 Hours vary due to courses scheduled in labs. Available hours 
 are posted on the lab doors. For more information, contact 
 the SCCE at (815) 921-4141.

Student Center (SC), First Floor – Room 1102 
 Fall & Spring 
 Semester Hours: Monday – Thursday 8 am – 7 pm 
   Friday  8 am – 4 pm

 Summer Session 
 I, II, III Hours: Monday – Thursday 8 am – 7 pm 
   Friday  8 am – 1 pm

Woodward Technology Center (WTC) – Room 145
 Fall & Spring 
 Semester Hours: Monday – Thursday 8 am – 10 pm 
   Friday  8 am – 8 pm 
   Saturday  8 am – 2 pm

 Summer Hours: Hours vary due to courses scheduled in 
 labs. Available hours are posted on the lab doors.

Computer use Policy
 
All RVC students are responsible for adhering to the procedure 
for acceptable use of RVC Information Technology Policy. 
Please see the college website, for the most current policy: 
www.rockvalleycollege.edu/About/StudentPolicyIndex.
cfm#compuse.

Copy Machines
 
A coin-operated copy machine is available to students on the 
first floor of the Library and an additional one is located in 
the Student Center first floor computer lab. The machines are 
accessible during regular operating hours.

Website
 
Looking for information about the college or updates on 
college events and activities? Check out the RVC website: 
www.rockvalleycollege.edu.

Wi-fi
 
To find the most current RVC wi-fi information, tips, and 
troubleshooting, please visit www.rockvalleycollege.edu and 
type wi-fi in the search box. If you have difficulties connecting 
to the wi-fi, contact the lab monitor in the Main Campus 
Student Center Lab at (815) 921-1111 or the Woodward 
Technology Center Lab at (815) 921-1108.

CAMPuS SAFETY

Campus Security Report
 
This report includes statistics for the previous three years 
concerning reported crimes that occurred on campus; in certain 
off-campus buildings or property owned or controlled by Rock 
Valley College; and on public property within, or immediately 
adjacent to and accessible from, the campus. The report also 
includes institutional policies concerning campus security, 
such as alcohol and drug use, crime prevention, the reporting 
of crimes, sexual assault, and other matters. The complete 
report is available at www.rockvalleycollege.edu/publicsafety. 
You may also request a paper copy of this report by contacting 
the Rock Valley College Police Department, (815) 921-4357, in 
the Support Services Building.

Rock Valley College Police Department
 
Location: Support Services Building (SSB)

Hours: 24 hours a day, Seven days a week

Telephone Number: 
 Non-Emergency: (815) 921-HELP (4357) 
 Emergency: (815) 654-HELP (4357)

Website: www.rockvalleycollege.edu/publicsafety

The Rock Valley College Police Department (RVCPD) has the 
responsibility to contribute to a safe learning environment in 
which to work and pursue educational objectives.

 
Services
The services RVCPD can provide, but are not limited to include:

•	Emergency	first	aid 
•	Investigation	of	criminal	offenses 
•	Delivery	of	emergency	messages 
•	Campus	key	control 
•	Parking	and	traffic	control 
•	Special	events	security 
•	Fire	and	safety	inspections 
•	Vehicle	assistance 
•	Criminal	and	traffic 
 law enforcement 
•	Escort	program

Authority
The	RVCPD	is	authorized	by	110	ILCS	805/3-42.1.	All	RVCPD	
Police Officers have the same authority as city police and 
county sheriffs including the power to arrest on site. RVCPD 
enforces all the laws of the state of Illinois, city of Rockford, 
and regulations of the college.

 
Safe Walk Program
The Safe Walk Program offers a service, particularly during 
hours of darkness, for persons walking on campus. A uniformed 
police officer will walk a student, staff, or faculty member to their 
vehicle, or to and from classes if needed. Call (815) 921-4357 
or use a call box to request a walking escort.

 
Officer Identification
Each officer is issued an identification card displaying his/her 
photograph and the signature of the RVC Chief of Police.
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Severe Weather and Tornadoes
RVC has established a liaison with the Winnebago County 
Emergency Services and Disaster Agency to be placed in the 
emergency warning network. Established plans have been 
given to faculty and staff members, and during severe weather 
warnings you should follow their instructions. The ground floor, 
interior classes, stairwells, and restrooms will give you the 
best protection. Avoid corridors, windows and roofs with long 
spans. Designated Severe Weather Shelter Areas are marked 
with signs.

 
Vehicle Regulations
There are reserved-parking gated areas for faculty and staff.

•	Main	Campus:	 Parking	Lot	7	(near	CLI	&	JCSM)
 Parking Lot 9 (near CLII)
•	SCCE:	 east	side	of	the	building

All other parking areas on campus are “open parking” 
areas unless otherwise marked. All of the roadways are 
considered to be fire lanes. No parking is allowed on the campus 
roadways or sidewalks. You are responsible for observing 
appropriate parking regulations. You may obtain these 
regulations at the Rock Valley College Police Department.

To ensure safety, 20 mph speed limit signs are posted.

 
Parking
All parking-related concerns, complaints, appeals, temporary 
handicapped tags, and copies of the parking code may be 
obtained at the Rock Valley College Police Department.

 
RVC Crimestoppers
The RVCPD has joined the Rockford Crimestoppers program 
and can be contacted at (815) 963-7867 to report a crime. You 
do not have to leave your name to report a crime. The RVCPD 
is your department for HELP, please use it.

 
Emergency Call Boxes

Emergency call boxes 
a r e  l o c a t e d  a r o u n d 
campus walkways and 
in buildings. These call 
boxes can be used to 
contact the RVCPD in 
emergencies or whenever 
assistance is needed.

Outdoor

Practical Steps

Campus Sex Crimes Prevention Act
Effective October 28, 2002, a new Campus Sex Crimes 
Prevention Act is in effect. This is in conjunction with the 
federal law enacted on October 28, 2000 that provides for the 
tracking of convicted sex offenders enrolled at or employed by 
institutions of higher education.

The act amends the Jacob Wetterling Crimes Against Children 
Act and Sexually Violent Offender Registration Act to require 
sex offenders already required to register in a state to provide 
notice, as required under state law, of each institution of 
higher education in that state at which the person is employed, 
carries on a vocation, or is a student. Sex offenders who fail to 
register their status as a student or employee at an institution 
of higher education are in violation of the registration act and 
face arrest.

This act also amends the Jeanne Clery Act to require 
institutions of higher education to issue a statement, in 
addition to other disclosures required under that act, advising 
the campus community where law enforcement agency 
information provided by a state concerning registered sex 
offenders may be obtained.

The Illinois State Police provide a listing of sex offenders 
required to register in the state of Illinois. The database is 
updated daily and can be found at the following website: 
www.isp.state.il.us/sor/frames.htm.

The Rock Valley College Police Department also maintains 
a sex offender list that lists all known sex offenders that 
are students, and/or employees at Rock Valley College. This 
sex offender list is available for viewing at the Rock Valley 
College Police Department Office on the main campus, or at 
the information center in the Student Center, main campus. 
You may call (815) 921-4350 for more information. In addition, 
all students that are registered sex offenders enrolled in 
RVC course(s) are to meet with the Director of Enrollment 
Management and Judicial Affairs each semester. Contact the 
Judicial Affairs office to schedule an appointment.

Lastly, the act amends the Family Educational Rights and 
Privacy Act of 1974 (FERPA) to clarify that nothing in the act 
may be construed to prohibit an educational institution from 
disclosing information provided to the institution concerning 
registered sex offenders; and requires the Secretary of 
Education to take the appropriate steps to notify educational 
institutions that disclosure of this information is permitted. 
 Indoor
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FITNESS, WELLNESS & SPORT
Athletics

The Golden Eagles of Rock Valley College are a member of 
the North Central Community College Conference (N4C) and 
Region IV in Illinois. The college colors are navy blue and gold.

 
Intercollegiate Sports
 Men’s Women’s 
 Baseball Basketball 
 Basketball Softball 
 Golf  Tennis  
 Tennis Volleyball 

 
For information regarding any of the above sports, please 
contact the Athletics Office at (815) 921-3801 or visit www.
rvcsports.com.

 

Physical Education Center (PEC) 

Fitness, Wellness & Sport (FWS) Division Office Hours –

Location: Division Office – PEC Room 1024 

Semester Hours: Monday - Friday 8 am – 5 pm 
  Closed for Lunch 12 – 1 pm 
Summer Session 
I, II, III Hours: Monday - Thursday 8 am – 5 pm 
  Friday 8 am – 1 pm 

Telephone Number: (815) 921-3801

The PEC Facility is available to all students (enrolled in a 
minimum of 6 credit hours) and faculty/staff during the hours 
listed. Facilities available include basketball and volleyball 
courts, a running/walking track. We also offer a Cybex Premier 

Fitness Lab containing both weight and cardiovascular 
exercise equipment for your use. General locker rooms are 
located on the ground floor of the PEC for day use only.

Fall & Spring Semester Hours:* 
 Open Gym – Monday – Friday 12 pm – 2 pm

 Fitness Lab Containing Weight &  
 Cardio Equipment Workout 
 Open Hours – Monday – Friday 12 pm – 6 pm

Summer Session I, II, III Hours: will be posted per semester

* Hours listed are for dates when classes are in session and 
subject to change based on scheduling of credit classes, RVC 
athletic events and RVC-sponsored community events.

The Fitness Lab and PEC Facility will be closed when classes 
are not in session (e.g. the Friday after Thanksgiving) or when 
the college is closed.

Use of the Fitness Lab & PEC Facility
If you would like to use the PEC Facility and/or Fitness Lab, 
you will need to purchase* a RVC Fitness Bar Code, to put on 
your Student ID**. Your Student ID must be presented at the 
time of purchase. Your Student ID with the RVC Fitness Bar 
Code must be presented, when entering, and carried with you 
at all times, when using 
the PEC Facility and/or 
Fitness Lab.

* Purchase a RVC Fitness 
Bar  Code  f rom the 
FWS Division Office, 
located in PEC-1024. All 
payments must be in the 
form of cash or check. 

** Student ID’s may be 
obtained at the Information 
Center, in the Student Center, on the Main Campus (see page 11). 

Student Membership Fees PER SEMESTER are: 
•	$25/semester	for	full-time	students	(12	credit	hours	or	more) 
•	$45/semester for part-time students (less than 12 credit hours)

Attire & Etiquette
Appropriate workout clothing and footwear are required when 
using the gym, weight rooms and cardiovascular exercise 
rooms. Food and beverages are not allowed in either of the 
weight rooms or in the cardiovascular room. Proper conduct 
and etiquette is expected.

Use of Equipment
Participants must bring their own basketballs, volleyballs, etc. 
Only equipment designated as indoor equipment is allowed in 
the PEC.
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STENSTROM CENTER 
FOR CAREER EDuCATION
(SCCE)

Location: 4151 Samuelson Road 
  Rockford

The Stenstrom Center is home to many of the technical 
programs that Rock Valley College offers including Dental 
Hygiene, Respiratory Care, Surgical Technology, Certified 
Nursing Assistant, Automotive Technology, Fire Science, 
Graphic Arts, and Welding.    

Students also have the opportunity to earn their Transfer 
Degree at the Stenstrom Center. We offer the general education 
courses you need to complete your AA or AS Degree from RVC. 
Course options vary from semester to semester, so please check 
with our Academic Advisors for help in planning your schedule. 

SCCE Student Development Office –
Location: SCCE – Room 121

Fall & Spring 
Semester Hours: Monday – Thursday 8 am – 7 pm 
  Friday 8 am – 5 pm

Summer Session 
I, II, III Hours: Monday – Thursday 8 am – 7 pm 
  Friday 8 am – 1 pm

Telephone Number:  (815) 921-4146 

Website: www.rockvalleycollege.edu/stenstrom

Providing the following Student Services: 
	 •	 Advising 
	 •	 Transfer	Planning 
	 •	 Career	Counseling 
	 •	 Financial	Aid	Assistance 
	 •	 Tutoring 
	 •	 Records	and	Registration 
	 •	 RVC	EAGLE	Assistance 
	 •	 Student	Life	Activities

The Student Development 
Office is furnished with a 
study-lounge and mini-library 
which  conta ins  var ious 
resources, as well as computers to access the Internet, RVC 
Online Services, EAGLE, and Microsoft Office.

A Testing Center is available in Room 147 for placement tests, 
make-up exams and equipped for special needs testing.

Please contact the Office at (815) 921-4146 or 
www.rockvalleycollege.edu/stenstrom for more information.

LEARNING AND 
OPPORTuNITY CENTER 
(LOC)

Location: Stewart Square, 308 W. State Street, 
  Suite 250, Rockford

Fall & Spring 
Semester Hours: Monday - Thursday 9 am – 6 pm 
  Friday 9 am – 5 pm

Summer Session 
I, II, III Hours: Monday - Thursday 8 am – 5 pm 
  Friday 8 am – 1 pm

Telephone Number:  (815) 921-4290 

Website: www.rockvalleycollege.edu/loc

The Learning and Opportunity Center provides services to all 
current students at Rock Valley College. These services include:

	 •	Academic	Advising

	 •	Counseling 
•	Financial	aid 
 assistance

	 •	Career	information 
 and testing

	 •	Tutoring

	 •	Test	proctoring	(as 
 allowed by faculty)

	 •	Online	math 
 tutorial software

	 •	Employment	search 
 assistance

	 •	Resume	preparation

	 •	Transfer 
 information

	 •	Case	management

	 •	Community 
 resource referral

Services provided to prospective students include most of the 
above, as well as:
	 •	Placement	Testing 
	 •	Educational	Planning	Sessions

Coordination of services available on Main Campus include 
working closely with:
	 •	The	Writing	Center 
	 •	The	Math	Lab 
	 •	Career	Services	and	Placement 
	 •	Disability	Support	Services

The LOC has a Student Lounge, two Computer Labs, a Testing 
Center, a Tutoring Center, and small meeting rooms for 
studying, all available for student use.

The LOC is located one block east of the Rockford Mass Transit 
downtown transfer center. Parking is available in a number 
of locations and patrons of the LOC are encouraged to contact 
staff at (815) 921-4290, for more information, or visit us at 
www.rockvalleycollege.edu/loc.
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College Jurisdiction 
 
Jurisdiction is maintained between periods of enrollment for 
all students.  The term “student” includes all persons taking 
courses at Rock Valley College, either full-time or part-time. 
Persons who withdraw after allegedly violating the Student 
Code, who are not officially enrolled for a particular term 
but who  have a continuing relationship with the College or 
who have been notified of their acceptance for admission 
are considered “students”. This Student Code applies to all 
College locations including the Learning Opportunity Center, 
Stenstrom Center, Main Campus, and all other satellite sites. 

•	 Sanctions	may	be	imposed	for	prohibited	conduct	which	
occurs on College premises, at off-campus instructional sites 
(e.g., experiential coursework, internships, lab, or clinical 
sites), at College-sponsored extracurricular activities or 
events when a student serves as a representative of the 
College, or in the course of using College technology or 
property.  

•	 Sanctions	may	also	be	imposed	for	conduct	that	occurs	on	
or off campus which materially and substantially interferes 
with the College’s operation or educational programs or the 
safety and welfare of the College community. 

•	 The	Director	 of	Enrollment	Management	and	Judicial	
Affairs, or his or her designee shall determine whether the 
Code shall be applied to conduct occurring off campus in 
accordance with the best interests of the College.

Records maintained and/or created by a law enforcement unit 
of an educational institution for purposes of law enforcement 
are not considered “student records” under the Family 
Educational Rights and Privacy Act (“FERPA”) and may 
be released to third parties as necessary without violating 
FERPA.

 
Relationship between College Discipline and
the Violation of Federal, State or Local Laws 
1 College discipline may be imposed on students charged with 

an off-campus violation of federal, state or local laws even 
when there is no accusation of any other violation of the 
Code. This action is necessary to provide for the safety and 
welfare of the College community. Disciplinary action may 
be taken and sanctions imposed only for grave misconduct, 
which demonstrates flagrant disregard for the College 
community. 

2. College disciplinary proceedings may be instituted against a 
student charged with violation of a federal, state or local law 
which is also a violation of this student code, that is, if both 
violations result from the same factual situation, without 
regard to pending civil litigation in court or criminal arrest 
and prosecution. Proceedings under this student code may 
be carried out prior to, simultaneously with, or following 
civil or criminal proceedings off-campus.  

3. When a student is charged by federal, state or local 
authorities with a violation of law, the College will not 
request or agree to special consideration for that individual 
because of his or her status as a student. If the alleged 
offense is also the subject of a proceeding before a judicial 
body under the student code, however, the College may 
advise off-campus authorities of the existence of the 
student code and of how such matters will be handled 
internally within the College community. The College will 
cooperate fully with law enforcement and other agencies 
in the enforcement of law on campus, and in the conditions 
imposed by criminal courts for the rehabilitation of violators 
who are also students. Individual students and faculty 
members, acting in their personal capacities, remain free to 
interact with governmental representatives as they consider 
appropriate. 

STuDENT CONDuCT 
ExPECTATIONS
 
Rock Valley College (the “College”) students are expected to 
demonstrate our core values: Mutual Respect, Excellence,  
Diversity, Collaboration, Innovation, Public Trust, and 
Learner-Centered Community.

These values are important to the learning environment 
and are to be exhibited in the conduct of the entire College 
community, both in and out of the classroom setting. The 
College	recognizes	the	properly	exercised	rights	of	its	students	
guaranteed by the constitutions of the United States and the 
State of Illinois, which include a student's rights within the 
institution to freedom of speech, inquiry, assembly, peaceful 
pursuit of an education, and reasonable use of College services 
and facilities. 
In addition, this Student Code of Conduct (the “Code”) aims 
to maintain a civil and safe learning environment for all 
members of the College community.  In addition to the Code, 
students	must	also	recognize	and	comply	with	the	standards	
of classroom behavior stated in individual course syllabi. Acts 
of academic dishonesty, disruptive student behavior in the 
classroom, and appeals to sanctions imposed in each case are 
under the jurisdiction of the faculty member and the Associate 
Dean.  Further, threats of violence are considered a serious 
infringement upon the learning environment and will be acted 
upon accordingly.
Each College student is responsible for reading and complying 
with this Code, which is also available on the College website.  
Additional copies of this Student Handbook are available in 
the Student Center.

Code Policies 
 
The	College	recognizes	each	student's	procedural	right	to	
due process, which includes providing notice setting forth 
alleged violation(s) of the Code, and a speedy and fair hearing 
and appeals process. Any member of the College community 
can initiate accusation of an alleged violation. If a student is 
accused and cited for an alleged violation, he or she will receive 
notice of the alleged violation which will include a request for 
an administrative meeting with the Director of Enrollment 
Management and Judicial Affairs, or designee.

Procedural Right to Due Process
 
Any student facing possible disciplinary action is entitled to 
the following procedural due process:
•	To	be	notified	of	the	allegations	against	him/her.
•	The	right	to	speedy	and	fair	hearing.
•	To	know	the	nature	of	the	evidence	against	him/her,	unless
 release of the evidence 

would endanger the 
health or safety 
of victim(s) or 
witness (es).

•	To	present 
information 
and witnesses 
relevant to 
the allegation. 

•	To	appeal	a 
sanction of 
suspension or  
expulsion,  
if applicable.
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Prohibited Conduct
 
A. Academic Misconduct
 For violations of Academic Integrity see “Academic Misconduct” 
 (see pages 16-17).

B. Sexual and Other Harassment Policy
 For violations of Sexual and Other Harassment see 

“Policies and Regulations.”

C. Student Code of Conduct Violations
 Students who commit any of the forms of disrupting or 

obstructing misconduct as outlined below are subject to the 
sanctions outlined in Disciplinary Sanctions pages 28-29. 
Disrupting or obstructing acts for which sanctions may be 
imposed include, but are not limited to, the following:

 1. Abuse of this Code, including but not limited to:
  a. Failure to obey a notice from a College official to 

  appear for a meeting or hearing as part of the Code  
  proceedings.

  b. Falsification, distortion, or misrepresentation of 
  information before the Director of Enrollment 
  Management and Judicial Affairs, his or her designee, 
  and/or the Conduct Review Board.

  c. Disruption or interference with the orderly conduct 
  of Code proceedings.

  d. Attempting to discourage an individual’s proper 
  participation in, or use of the Code system.

  e. Attempting to influence the impartiality of a member 
  of the Conduct Review Board prior to and/or during the 
  course of the Code proceeding.

  f. Harassment (verbal, written, or physical) and/or 
  intimidation of a member of the Conduct Review 
  Board prior to, during, and/or after a Code proceeding.

  g. Failure to comply with the sanctions(s) imposed under  
  the Code.

  h. Influencing or attempting to influence another to 
  commit an abuse of the code system.

  i. Being an accessory to any person on the College 
  campus who violates this code.

 Alcohol and Other Substances, or Acts
 2. Possession, use, or attempt to distribute or sell illicit 

 drugs, alcohol or other controlled substances except as 
 expressly permitted by law (i.e.  prescription 
 medications used by a person from whom the medication 
 was prescribed).

 3. Under the influence of drugs or alcohol or public 
 intoxication.

 College Officials and Resources
 4. Failure to comply with reasonable directions of College 

 officials or RVC Police Officers acting in performance of  
 their duties on campus or affecting conduct on campus.

 5. Forgery, alteration or misuse of any College document, 
 record, electronic file, form, or instrument of identification.

	 6.	 Unauthorized	possession,	duplication	or	use	of	badges, 
	 	and	keys	to	any	College	premises	or	unauthorized	entry 
 to or use of College premises.

 7. Personal misrepresentation, defined as representing 
 oneself as another, giving false information to any 
 College official, or alleging to represent the College or 
	 any	of	its	recognized	organizations	without	specific	prior 
 consent of the respective College official(s) with intent 
 to obtain a benefit, to injure, or to defraud the College or  
 to obstruct an investigation.

 Disorderly Conduct
 8. Conduct that is disorderly, disruptive or obstructs  

 teaching, research, administration, disciplinary 
 proceedings, other College activities, including its  
 public service functions on or off campus, or of other 
	 authorized	non-College	activities	when	the	conduct 
 occurs on College premises.

 9. Conduct that is lewd or indecent.

	 10.	Hazing,	defined	as	an	act	which	endangers	the	mental	 
 of physical health or safety of a student, or which 
 destroys or removes public or private property, for the 
 purpose of initiation, admission into, affiliation with, or  
 as a condition for continued membership in a group or 
	 organization.	

 11. Leading or inciting others to disrupt scheduled and/or 
 normal activities within any College building or area.

 12. Participation in a campus demonstration which disrupts 
 the normal operations of the College and infringes on the 
 rights of other members of the College community.

 Technology
 13. Violations of the RVC Acceptable Use of Information
  Technology Systems Policy. 

 (Refer to the College website for the entire policy.)
  a. Usage
  b. Privacy
  c. Theft
  d. Vandalism
  e. Copyright
  f. Harassment
  g. Miscellaneous

	 14.	Unauthorized	use	of	cell	phones	and	other	communication 
 devices in all instructional areas, the library, computer 
 labs, and including all labs and classrooms during 
 instructional sessions while participating in College- 
 sponsored educational programs or activities on or off  
 campus.

 Theft / Destruction of Property
 15. Theft (actual or attempted) or destruction of College 

 property or property belonging to a member of the 
 college community.

 16. Knowingly damaging the property of another without 
 his or her consent by defacing, deforming, or otherwise 
 damaging the property by the use of paint, writing 
 instruments, etching tools or similar devices, through 
 means of fire or explosives, or through the use of any 
 other instrumentality of any kind and nature.

 Threatening / Alarming
 17. Physical abuse, verbal abuse, threats, intimidation,  

 harassment, assault, coercion, and/or other conduct which 
 threatens or endangers the health or safety of any person.

 18. Threats of harm and/or conduct performed in such an 
 unreasonable manner as to alarm or disturb another, 
 and to provoke a breach of the peace.

 19. Initiation of or participation in a hate crime as defined 
 in IL Criminal Code 720/ILCS 5/12-7.1.

 20. Deliberate attempts to use gang representation signing 
 or graffiti-tagging to cause alarm.

 21. Participating in on-line behavior, or use of electronic 
 technology to harass, threaten or intimidate another 
 member of the College delivered by email, blogs, web 
 pages, text or instant  messaging, social networking  
 sites and other similar entries. The College does not 
 regularly seek out this information, but will take action  
 if and when such information is brought to the attention 
 of College officials. 
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 A student against whom a Code violation has been filed 
and/or disciplinary charges are pending may have a “hold” 
placed on their academic record until charges are resolved.  
A hold will prevent the student from requesting an official 
transcript, registering or withdrawing, etc.

Disciplinary Sanctions

A. Temporary Suspension
 In certain circumstances, the Director of Enrollment 

Management and Judicial Affairs, or Associate Vice 
President for Student Development, or a designee, may 
impose a College temporary suspension prior to an 
administrative meeting and/or the hearing before a 
Conduct Review Board.

 Temporary suspension may be imposed only: 

	 •	 To	ensure	the	safety	and	well-being	of	members	of	the	 
 College community or preservation of College property; 

	 •	 To	ensure	the	student's	own	physical	or	emotional	safety 
 and well-being; or 

	 •	 If	the	student	poses	a	definite	threat	of	disruption	of	or	 
 interference with the normal operations of College. 

 During the temporary suspension, students will be denied 
access to the campus (including classes) and/or all other 
College activities or privileges for which the student might 
otherwise be eligible, as the Associate Vice President for 
Student Development or the Director of Enrollment 
Management and Judicial Affairs may determine to be 
appropriate.

 Students may be allowed make-up privileges if they are 
found not to have violated the Code. This will be at the 
discretion of the Director of Enrollment Management & 
Judicial Affairs, faculty and the Associate Dean.

B. Warning
 A notice in writing to the student that the student is 

violating or has violated institutional regulations.

C. Probation
 A reprimand for violation of specified regulations.  

Probation is for a designated period of time and includes 
the probability of more severe disciplinary sanctions 
if the student is found to be violating any institutional 
regulation(s).

D. Discretionary Sanctions 
 Work assignments, service to the College or neighboring 

communities, or other related discretionary assignments 
(such assignments must have the prior approval of the 
Director of Enrollment Management and Judicial Affairs). 

E. Loss of Privileges
 Denial of specified privileges for a designated period of time.

F. Restitution
 Compensation for loss, damage, or injury. This may take 

the form of appropriate service and/or monetary or material 
replacement.

G. Withdrawal from Class
 Administrative withdrawal with consequent loss of tuition 

and fees from a class, classes, or program.

H. Limited Access
 Administrative restriction to selected parts/locations of 

campus buildings.

 22. The College prohibits anyone from wearing, transporting, 
 storing, or possessing firearms or other weapons on 
 College property (including College-owned vehicles, 
 personal vehicles and parking lots), at College-sponsored  
 or College-related functions or events, and during times 
 when acting as a representative of the College whether 
 on or off College premises. Individuals who commit 
 such acts may be removed from College premises and/or 
  subject to disciplinary action, criminal penalties, or both.  
 The term “weapon” is defined in accordance with state 
 law and includes any object or substance designed 
 to inflict a wound or cause bodily injury or damage to 
 property. “Weapons” does not include mace or pepper  
 spray type products designed and carried solely for the 
 purpose of self-protection.  

  a. This does not apply to any certified law enforcement 
  personnel engaged in official duties.

  b. Activities requiring use of the prohibited items may be 
  conducted only with the approval of Chief of Police, 
  RVC Police Department.

General Compliance
 23. Violation of College Board policies or published College 

 policies, rules or regulations.

 24. Violation of local, county, state, or federal law, 
 whether it be on or off campus, when a definite 
 College interest is involved and where the student 
 misconduct distinctly and adversely affects the  
 College’s pursuit of its educational mission. Violation  
 of these laws may lead to prosecution by law 
 enforcement agencies in addition to sanctions by the  
 College.

 Student Rights Overview
 

A. Reporting a Code Violation 
 Any member of the College community may file a Code 

violation against any student for misconduct (with the 
exception of complaints of academic misconduct) and must 
be presented in writing to the Director of Enrollment 
Management and Judicial Affairs, or his or her designee. 
The violation should be submitted within 60 business days 
after the occurrence of the alleged misconduct.  Reports can 
be made on line www.rockvalleycollege.edu/judicialaffairs.

B. Notice and Response
 Within 30 business days of receiving an alleged Code 

violation, the Director of Enrollment Management and 
Judicial Affairs or his or her designee will notify the 
accused student of the allegation. Such notice shall 
include: (a) the alleged Code violation; (b) the opportunity 
for the student(s) to meet with the Director of Enrollment 
Management and Judicial Affairs for purposes of discussing 
the options for disposition of the complaint. The student 
may choose to have an “advisor” accompany the student 
during the meeting (such as a peer, family member, Rock 
Valley College employee and does not include legal counsel 
or attorney at law). The Advisor may be present during the 
administrative meeting but may not speak for or on behalf 
of the student.  

 If the student does not meet with the Director of Enrollment 
Management and Judicial Affairs, or his or her designee, or 
chooses not to participate in the process within 10 business 
days of the notice, the Director of Enrollment Management 
and Judicial Affairs will make a decision without input 
from the accused student. 



29

I. Other Penalties
 A hold may be placed on a student’s academic record, 

denying them access to official transcripts, registration or 
degree until all of the obligations specified by a disciplinary 
body are met or other penalties that were assigned.

J. College Suspension
 Separation of the student with consequent loss of tuition 

and fees from the College for a definite period of time, 
after which the student is eligible to return. Conditions for 
readmission or re-enrollment may be identified, including 
ineligibility for specific courses, services, and/or programs 
of study.

K. College Expulsion
 Permanent separation with consequent loss of tuition and 

fees of the student from the College.

 Student Discipline/
 Conduct Procedure

Conduct procedures are based on fundamental fairness 
practices and preponderance of evidence. They are not formal 
legal proceedings and are not subject to the rules that govern 
civil or criminal hearings including but not limited to, the rules 
of evidence.

A. PRELIMINARY INVESTIGATION  AND 
A D M I N I S T R A T I V E  M E E T I N G  W I T H 
T H E  D I R E C T O R  O F  E N R O L L M E N T 
MANAGEMENT AND  JUDICIAL  AFFAIRS

 The Director of Enrollment Management and Judicial  
Affairs or his or her designee will conduct a preliminary 
investigation to determine if the complaint has merit. 
If the allegation can be disposed of at the preliminary 
investigation stage, such disposition will be final and there 
will be no subsequent proceedings.

 If necessary, the Director of Enrollment Management and 
Judicial Affairs, or his or her designee shall meet with the 
student and inform the student of his or her procedural 
rights to due process. The Director or designee may 
determine the following:

	 •	 Make	findings	of	fact	on	the	nature	of	the	allegation;		

	 •	 Issue	sanctions;

	 •	 Dismiss	the	case;	

	 •	 Refer	parties	to	conflict	resolution;

	 •	 Refer	case	to	Behavioral	Intervention	Team	(BIT);

	 •	 Refer	student	to	educational	programming;

	 •	 Refer	student	to	RVC	Counselor;	or

	 •	 Refer	the	case	to		Associate	Vice	President	of	Student	 
 Development, or designee.

 The Director of Enrollment Management and Judicial 
Affairs or his or her designee will notify the student in 
writing within 15 business days of the decision. 

B. Appeal Process 
 1. Appeal of sanctions
  The Conduct Review Board or Associate Vice President of 
  Student Development will hear cases of appeal for 
  suspension or expulsion sanctions only.

  The “Conduct Review Board” consists of two faculty 
  members appointed by Academic Affairs, two students 
  appointed by the Manager of Student Life, and two 
  administrators (one of whom will serve as non-voting

  chairperson) appointed by the Associate Vice President 
  of Student Development. The Director of Enrollment 
  Management and Judicial Affairs, or designee, shall serve  
  as non-voting Secretary and advisor to the Conduct  
  Review Board. No Conduct Review Board member may 
  sit on the Committee during a hearing if that member is  
  a complainant, witness, has a direct or personal interest in 
  the outcome of the hearing, or has previously acted in an 
  advisory capacity to the accused student. The Chair of the 
  Conduct Review Board may establish a hearing format 
  consistent with this Code. In cases involving more than one 
  accused student, the chair of the Conduct Review Board 
  and the Director of Enrollment Management and Judicial 
  Affairs or his or her designee will determine if hearings 
  or conferences concerning each student will be conducted  
  jointly or separately. 

 2. Appeal Hearing Procedures
  Formal appeal hearings will be conducted by the Conduct 
  Review Board or the Associate Vice President of Student  
  Development according to the following guidelines:  

  a. A written appeal must be received within 10 business 
   days from sanction notice date, sent by the Director of 
   Enrollment Management and Judicial Affairs. 

  b. The Director of Enrollment Management and Judicial 
   Affairs or his or her designee, will determine if the 
   appeal will be referred to the Conduct Review Board, or 
   the Associate Vice President of Student Development. 

  c. The Director of Enrollment Management and Judicial 
   Affairs or his or her designee, will notify the student  
   of the appeal hearing within 15 days of receipt of appeal 
   request. The notice will include the date, time, location 
   and type of hearing.

  d. Decisions made by the Conduct Review Board or 
   Associate Vice President, are final.

 3. The Student’s Role:
  a. The student must submit an appeal in writing, within 10 
   business days of the date of the sanction notice.

  b. The accused student may be accompanied by an advisor 
   if so desired conditional on 24 hours notice to and 
   approval by the Director of Enrollment Management 
   and Judicial Affairs or his or her designee. The advisor 
   may attend the hearing with the student to counsel 
   him or her. The accused student and advisor may 
   be present during the entire hearing, but neither may 
   be present during deliberations of the Conduct Review 
   Board. In no event may the advisor participate  
   directly by speaking for the student or questioning 
   witnesses. Admission of any other person to a Conduct 
   Review Board hearing will be at the discretion of the 
   board Chairperson.

  c. Both the accused student and the complaining parties 
   may present information, including witnesses and  
   written statements.

 4. Director of Enrollment Management and Judicial 
  Affairs or his or her Designee Role:
  a. Notify the student by certified mail of the appeal hearing 
   within 15 business days in advance of the hearing. The 
   letter will inform the student of:
	 	 	 •	 The	violation(s)	and	assigned	sanction;
	 	 	 •	 The	time,	date,	and	location	of	the	hearing;	and
	 	 	 •	 If	the	appeal	will	be	heard	by	the	Conduct	Review 
    Board or the Associate Vice President of Student 
    Development.

  b. The Director of Enrollment Management and Judicial 
   Affairs, or his or her designee shall notify the student
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 Definitions (terms)

A. The term “academic year” is defined as beginning with 
the fall semester, spring semester, and the three summer 
sessions.

B. The term “accused student” means any student accused of 
violating this Code.

C. The term “administrative meeting” is defined as a discussion 
between the Director of Enrollment Management and 
Judicial Affairs, or his or her designee, and the student(s) 
who committed an alleged code violation, to resolve the 
matter(s). 

D. The term “advisor” is defined as a family member, staff /
faculty member of College, or peer.

E. The term “business day” is defined as any day excluding 
Saturdays, Sundays, breaks in the academic year, or any 
holidays	recognized	by	the	College.	

F. The term “College” means Rock Valley College.

G. The term “College official” includes any person employed 
by the College performing assigned administrative or 
professional staff responsibilities.

H. The term “College premises” includes all land, buildings, 
facilities and other property in the possession of or owned, 
used, or controlled by the College (including adjacent 
streets and sidewalks).

I. The term “complainant” means any person who submits a 
charge alleging that a student violated this Code. 

J. The “Conduct Review Board” consists of two faculty 
members appointed by Academic Affairs, two students 
appointed by the Manager of Student Life, and two 
administrators (one of whom will serve as non-voting 
chairperson) appointed by the Associate Vice President of 
Student Development. The Conduct Review Board will only 
consider an appeal to sanctions of suspension or expulsion 
imposed by the Director of Enrollment Management and 
Judicial Affairs, or his or her designee.

K. The term “faculty member” includes any person who is 
either a credit or non-credit, full- or part-time, teacher, 
coach, or librarian.

L. The term “student” includes all persons taking courses at 
Rock Valley College, either full-time or part-time, persons 
who withdraw after allegedly violating the Student Code, 
who are not officially enrolled for a particular term but 
who have a continuing relationship with the College or who 
have been notified of their acceptance for admission are 
considered “students.” This Student Code does apply at all 
locations of the College, including Learning Opportunity 
Center, Stenstrom Center, Main Campus, and all other 
satellite sites.

Interpretation  and Revision
 
Any question of interpretation regarding the Code will be 
referred to the Director of Enrollment Management and 
Judicial Affairs or his or her designee for final determination. 
The Code may be periodically reviewed and amended as 
necessary under the direction of the Director of Enrollment 
Management and Judicial Affairs, or his or her designee. 
For more information on the Code, contact the Director of 
Enrollment Management and Judicial Affairs, located in the 
Student Center, via telephone at (815) 921-4268 or via email: 
rvc-studentconduct@rockvalleycollege.edu. 

Rock Valley College Student Code of Conduct Adopted August 
21, 2006, and revisions June 2010 and August 2012.  

 

  via certified mail, return receipt requested within 15  
  days of the appeal decision by the Conduct Review Board 
  or the Associate Vice President of Student Development.

 5. Associate Vice President of Student Development Role:
  a. Review the written appeal;

  b. Review all documents or information available 
   pertaining to the case;

  c. Meet with the student who originated the appeal; and

  d. Arrive at a decision within 10 business days after 
   hearing the appeal.

 6. Conduct Review Board Role and Process:
  a. Hearings will be closed to the public.

  b. In all cases, information related to the case will be 
   presented and considered whether or not either party 
   is in attendance.

  c. Quorum for a hearing requires that a minimum of 
  three (3) Conduct Review Board members are present 
  for the hearing.

  d. Pertinent and relevant information may be reviewed 
  without regard to the legal rules of evidence. 

  e. The Conduct Review Board may accommodate 
  concerns for the personal safety, well-being, and/or 
  fears of confrontation of the complainant, accused 
  student, and/or other witness during the hearing by 
  providing separate facilities, by using a visual 
  screen, and/or by permitting participation via  
  telephone, videophone, closed circuit television, video 
  conferencing, videotape, audio tape, written 
  statement, or other means.

  f. Both the accused student and the complaining parties 
  may present information, including witnesses and 
  written statements. The Chair of the Conduct Review 
  Board will determine the format of the hearing, the 
  admissibility of witnesses or written statements, and 
  may elect not to hear such information if deemed 
  redundant or irrelevant.

  g. The Chair of the Conduct Review Board retains 
  authority to question witnesses and parties to the 
  al leged violations and wil l  determine the 
  appropriateness of questions posed by the parties.  

  h. The Chair of the Conduct Review Board may opt to 
  hear the witnesses separately.

  i. There will be a single verbatim record, such as an 
  audio recording, of all hearings before the Conduct 
  Review Board. Review of the verbatim record may 
  only occur on College premises and in the presence of 
  the Director of Enrollment Management and Judicial  
  Affairs or his or her designee. The verbatim record is 
  property of the College.

  j. Determination of final sanction shall be made based 
  on the preponderance of evidence.

  k. Decisions by the Conduct Review Board shall be by 
  majority vote of the members present for the hearing.

   A decision reached by the Conduct Review Board is 
  final.

NOTE:
 If the sanction decision is overturned by the Conduct 

Review Board or the Associate Vice President of Student 
Development, and if coursework has been missed as a direct 
result of action taken against the student, appropriate 
accommodations may be made in order to assist the 
student.
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  Procedure for the Resolution of  
  Student Complaints
 
Students may encounter a variety of conflicts during their 
courses of study at Rock Valley College that may require 
review by appropriate administrative or academic personnel. 
The purpose of the following procedure is to provide an 
equitable system for resolving conflicts between students 
and faculty or staff members when a review of the issue is 
not otherwise available under established college policies and 
procedures. The college has already established appropriate 
procedures for conflict resolution.

TYPE OF COMPLAINTS/APPEAL
Academic Misconduct ............................ see pages 16-17
Capricious Grading ............................... see College Catalog or
 the College website for
 the most recent policy
Disability Section 504/ADA .................. see page 34
General Complaints .............................. see below
Student Discipline Appeal .................... see pages 29-30
Sexual and Other Harassment ............. see pages 32-33

Questions regarding these procedures or guidance on the 
applicability of any RVC policy or procedure to a student’s 
specific problem should be directed to the office of Enrollment 
Management and Judicial Affairs.

 
Applicability
This complaint procedure applies to all registered RVC 
students (full-time, part-time, special programs, Community 
Education/Continuing Professional Education) and is 
applicable in the review of problems such as the following: 

1. All aspects of the degree granting process, including 
grading, evaluation or status (unless established policies are 
already available).

2. Alleged professional misconduct toward a student by a 
faculty or college staff member while in the scope of college 
employment.

3. Alleged illegal, intimidation, discrimination, and 
harassment based on sex, race, religion, age, disability, 
national origin or sexual orientation, and the College 
specifically prohibits such intimidation, discrimination, and 
harassment, including sexual harassment (Title IX and 504 
complaints are included).

4. Allegations concerning the application or propriety of 
college, regulations, policies, and procedures regarding 
student rights and behavior.

 
General Complaint Procedures
No	student	shall	be	penalized	by	 the	college	 for	 filing	or	
participating in the complaint process when the student has 
acted reasonably and in good faith. All complaints must be 
initiated within 60 days of the date of the incident or after
the student should have become aware of the incident giving 
rise to the complaint. 
The college reserves 
the right to waive the 
60-day rule based on 
the facts and 
circumstances of 
the complaint and 
after giving due 
consideration to 
the protection 
of the rights of 
both parties.

Informal Procedures
All	students	are	encouraged	to	first	utilize	informal	discussion	
to resolve any problems encountered at the college. Each 
student, faculty member, administrative and staff member 
has an obligation to resolve problems fairly and informally 
through discussion between the aggrieved student(s) and the 
specific college person immediately involved with the problem. 
Although students are strongly encouraged to use informal 
discussion for problem solution, it is not a requirement for the 
filing of a formal complaint.

 
Formal Procedures
Students should always first attempt to resolve issues through 
an informal process with the faculty or staff person. If a 
student is unable to resolve the issue informally they may file 
a formal complaint.

1. Student must first consult with the Director of Enrollment 
Management and Judicial Affairs before filing a written 
complaint.

 a.  Where a previously established grievance procedure 
 already exists the Director will refer the complainant to 
 the appropriate process. 

 b.  In cases of alleged illegal discrimination based on race, 
 gender, religion, age, marital status, creed, or disability, the 
 Director will contact the Associate Vice President of 
 Student Development prior to advising the student about 
 a course of action.

 c.  In all other cases, the written complaint will be referred  
 to the immediate supervisor of the specific college  
 employee involved. 

2. After consultation with the director, the student may submit 
to the director a written statement of the problem in order to 
continue the formal resolution process.

 a.  The written statement must be signed and dated and 
 must clearly state the nature and basis of the alleged  
 offense, the name(s) of the person(s) committing the  
 alleged offense, the specifics of the incident(s) in question  
 and the names of any known witnesses.

 b.  The immediate supervisor will conduct an investigation 
 and respond in writing to the student, with a copy to the  
 director, within 30 days of the filing date of the complaint. 
 An extension for additional review may be granted by 
 agreement of the director.

3. If the student feels that the decision of the immediate 
supervisor is arbitrary or capricious or if he/she has new 
evidence to present, he/she may appeal the decision in 
writing to the next level of supervision or an individual 
designated by the director within 10 days of the decision.

 a.  A copy of the appeal must be submitted to the director. 

 b.  Upon appropriate review, the appellate determination 
 must be communicated in writing to all parties involved 
 within 30 days of the date of the appeal.

4. As appropriate, the Director of Enrollment Management 
and Judicial Affairs may designate different persons to 
review cases or may consolidate complaints when such 
action is consistent with administrative efficiency and a fair 
resolution of the problem. In cases where the complaint itself 
is frivolous, harassing in nature, or not specific, the director 
may refuse to process the complaint. Written notification 
will be provided.

5. The decisions of the Director of Enrollment Management  
and Judicial Affairs or appointed designee regarding review 
and appeal shall be final.
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7. Direct or implied threats that submission to sexual 
advances will be a condition of grading, promotion, or other 
educational actions;

8. Sexual slurs, sexual innuendos, and other comments about 
a person’s body; and

9. Telephone calls, emails, text messages, use of social media, 
and other electronic communications of an unwelcome 
sexual nature.

This policy also prohibits gender-based harassment, which 
may include acts of verbal, nonverbal, or physical aggression, 
intimidation, or hostility based on sex or sex-stereotyping, 
even if those acts do not involve conduct of a sexual nature.

Sexual Violence
Sexual violence refers to physical sexual acts perpetrated 
against a person’s will or where a person is incapable of giving 
consent due to their use of drugs or alcohol. A person also 
may be unable to give consent due to an intellectual or other 
disability. Examples of sexual violence include rape, sexual 
assault, sexual battery, and sexual coercion. All such acts are 
forms of sexual harassment covered under this policy.
 
Other Forms of Harassment
Harassment on the basis of any other protected characteristic 
is also strictly prohibited.
Harassment means unwelcome verbal, physical, or other 
conduct based upon student’s race, color, religion, gender, sexual 
orientation, national origin, age, disability, marital status, 
citizenship,	or	any	other	characteristic	protected	by	law	that:
A. Has the purpose or effect of creating an intimidating, 

hostile or offensive educational environment;
B. Has the purpose or effect of unreasonably interfering with 

a student’s academic performance; or
C. Otherwise adversely affects a student’s educational 

opportunities.
Harassing conduct includes, but is not limited to: epithets, 
slurs, or negative stereotyping; threatening, intimidating, or 
hostile acts; offensive jokes; and written material that shows 
hostility or aversion towards an individual or group based 
upon a legally protected characteristic.
 
Retaliation
Retaliation means adverse action taken against a student 
because he or she has, in good faith, reported harassment or 
provided information in support of a harassment complaint. 
Retaliation violates the College’s policy and is also illegal. 
A person engaging in retaliatory conduct will be subject to 
corrective action, up to and including expulsion or termination.
 
Reprisal Against Alleged Harasser
It is against this policy to take into account the filing of a 
complaint against an employee or a student when making 
determinations such as reappointment, tenure, promotion, 
grades, merit, or any other evaluation, unless a final 
determination has been made that the employee or student did 
in fact violate this policy. The fact that a complaint has been 
filed is not proof of the prohibited conduct and should not be 
treated as such.
 
False Claims
Allegations of harassment are extremely damaging by their 
very nature. All claims of harassment must be made in good 
faith. Any claims that are brought while knowingly false, with 
malicious intent, or out of retaliation are a violation of this 
policy. Students who violate this policy will be disciplined and 
subjected to corrective actions, up to and including expulsion.
 

POLICIES & REGuLATIONS
Sexual & Other Harassment Policy

(Pending Board Approval)

Rock Valley College is committed to providing an educational 
environment that is free from all forms of harassment as 
defined and otherwise prohibited by state and federal law. It 
is the policy of Rock Valley College that sexual harassment 
or any other form of harassment of a student by another 
student, an employee or a third party is prohibited and will 
not be tolerated. Any student or employee who is found after 
appropriate investigation to have violated this policy will be 
subject to disciplinary action, up to and including expulsion or 
termination.
Students who believe they have been subjected to harassment 
in violation of this policy shall have the right to submit 
complaints to the College in accordance with the administrative 
procedures implementing this policy.
Consistent with Title IX of the Education Amendments of 1972 
(Title IX), 20 U.S.C. §§ 1681 et seq., and its implementing 
regulations, 34 C.F.R. Part 106, the College will provide 
training for administrators, teachers, staff, and students 
to help ensure that they understand what types of conduct 
constitute sexual harassment or violence, can identify warning 
signals that may need attention, and know how to properly 
respond.
Prohibited Conduct:  Sexual Harassment, Sexual 
Violence, Harassment, Retaliation, Reprisals, False Claims, 
Inappropriate Consensual Relationships 

Sexual & Other Harassment Procedures

Sexual Harassment Defined
Sexual harassment means unwelcome sexual advances, 
requests for sexual favors, or other verbal, nonverbal, or 
physical conduct of a sexual nature from another student, an 
employee or a third party when:
A. Such conduct denies or limits a student’s ability 

to participate in or to receive benefits, services, or 
opportunities in the College’s programs or activities;

B. Submission to or rejection of such conduct is used as a basis 
for educational decisions affecting such individual; or

C. Such conduct has the purpose or effect of unreasonably 
interfering with an individual's academic performance, or 
of creating an intimidating, hostile, or offensive educational 
environment.

This policy applies in all College environments, whether on 
campus, off campus, at College-sponsored social functions, or 
otherwise.

Examples of Sexual Harassment
Sexual harassment, as defined above, can range from unwelcome 
sexual flirtation to sexual assault. The following is a list 
of examples of conduct that may violate this policy. It is not 
intended to be an exhaustive list:
1. Direct propositions of a sexual nature;
2. Physical assaults or sexual violence;
3. Unwelcome and offensive physical contact such as patting 

or pinching;
4. Unwelcome sexual flirtation;
5. Sexually explicit statements, jokes, or anecdotes;
6. Remarks or speculation about sexual activity;
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Consensual Relationships
A sexual or romantic relationship between an employee 
and a student creates a conflict of interest when one of the 
individuals has direct evaluative authority over the other. 
Voluntary consent to a relationship of this nature is inherently 
suspect given the dynamics of the relationship. Therefore, it 
is a violation of this policy for an employee to have a sexual 
or romantic relationship with a student enrolled in a course 
being taught by the employee or whose work that employee 
supervises.
Relationships of this nature can affect other students, faculty 
and staff because it places the employee in a position to 
favor or advance one student’s interest at the expense of the 
others. This relationship may also send an implicit message 
that obtaining benefits is contingent on a sexual or romantic 
relationship.

Informal Discussion
Before filing a formal complaint, students are encouraged 
to discuss their concerns with the Title IX Coordinator. This 
confidential discussion is seen as the first step in the resolution 
procedure. It allows for sharing of information, giving of advice, 
and the possibility of achieving mutual resolution between/
among the parties. Students who pursue this option will be 
informed at the outset of the right to end the informal process 
at any time and file a formal complaint.

Filing a Complaint
Any student who feels that he or she has been the victim of 
harassment of any type by another student, an employee, or 
a third party may submit a formal written complaint to the 
Title IX Coordinator:
 Lynn Perkins 
 Director of Enrollment Management & Judicial Affairs 
 Second floor, Student Center Room 2132 
 3301 N. Mulford Road 
 Rockford, IL 61114 
 (815) 921-4268 
 g.perkins@rockvalleycollege.edu
A written complaint must be filed within sixty (60) days of the 
alleged incident of harassment. Written complaints must be 
signed and, to the extent possible, should state in detail the 
time, place, pertinent facts, and circumstances of the alleged 
harassment along with any witnesses. Written complaints 
must also state the remedy or relief being sought. 

Investigating Complaints
All complaints of harassment are taken seriously and will be 
investigated promptly.  The Title IX Coordinator will inform 
and seek consent from the complainant before beginning an 
investigation. If the complainant requests confidentiality 
or asks that the complaint not be pursued, the College will 
take all reasonable steps to investigate and respond to the 
complaint consistent with the request for confidentiality or 
request not to pursue an investigation. If a complainant insists 
that his or her name or other identifiable information not be 
disclosed to the alleged perpetrator, the Title IX Coordinator 
will inform the complainant that the College’s ability to 
respond may be limited. The Title IX Coordinator will also 
inform the complainant that this policy prohibits retaliation, 
and the College will not only take steps to prevent retaliation, 
but also take strong responsive action if retaliation occurs. 
The Title IX Coordinator will inform the complainant that the 
College cannot ensure confidentiality.
The purpose of the investigation is to determine whether the 
alleged violation of the College policy has occurred. In making 
this determination, the College uses a preponderance of the 
evidence standard, i.e. whether it is more likely than not 
that sexual harassment or violence occurred. In conducting 
the investigation, the Title IX Coordinator may interview the 

complainant, the accused, and any other persons believed 
to have pertinent factual knowledge regarding the alleged 
conduct, as deemed appropriate in the sole discretion of the 
Title IX Coordinator. The investigation will afford the accused 
a full opportunity to respond to the allegations. During the 
investigation, it may be necessary to take appropriate interim 
measures, such as reassigning the student to a different class 
or teacher or prohibiting the alleged perpetrator from having 
any contact with the complainant, pending the results of the 
investigation.  
To the extent possible, the Title IX Coordinator shall strive 
to conclude the investigation within thirty (30) days from the 
receipt of the complaint.  This time period may be extended as 
necessary.
Within fifteen (15) days of the conclusion of the investigation, 
the Title IX Coordinator shall prepare a confidential report 
regarding the investigation and whether a violation of the 
College’s policy has occurred. The complainant and the accused 
shall be provided copies of the confidential report.
Any student or employee who is found after appropriate 
investigation to have been in violation of this policy will 
be disciplined and subjected to corrective action, up to and 
including expulsion or termination. Appropriate corrective 
action for students may include, but is not limited to, 
counseling, warning, education, suspension, or expulsion 
depending upon the severity of the harassment and any record 
of prior related behavior.
The College may also provide appropriate remedies to the 
complainant. Remedies for the complainant might include, 
but are not limited to, ensuring that the complainant and 
alleged perpetrator do not attend the same classes, providing 
counseling or medical services, providing academic support 
services, such as tutoring, or arranging for the complainant 
to re-take a course or withdraw from a class without penalty, 
including ensuring that any changes do not adversely affect 
the complainant’s academic record.

Confidentiality
The College will strive to protect the confidentiality of the 
parties and records to the extent permitted by law.  However, 
the College cannot ensure confidentiality in every situation. 
The College will evaluate requests for confidentiality 
in the context of its responsibility to provide a safe and 
nondiscriminatory environment for all students. Accordingly, 
the College may weigh the request for confidentiality 
against the following factors: the seriousness of the alleged 
harassment; the complainant’s age; whether there have been 
other harassment complaints about the same individual; and 
the alleged harasser’s rights to receive information about the 
allegations if the information is maintained by the school as an 
“education record” under the Family Educational Rights and 
Privacy Act (FERPA), 20 U.S.C. § 1232g; 34 C.F.R. Part 99.15.

External Complaints
While the College encourages individuals to use the College’s 
internal complaint procedure to resolve harassment concerns, 
students also have the right to file a complaint with the U.S. 
Department of Education’s Office for Civil Rights in addition 
to or in lieu of filing an internal complaint. Students may also 
file a criminal complaint with the College’s Police Department 
and/or the Rockford Police Department. No retaliation shall be 
taken against a student for filing an external complaint.
 Chicago Office 
 Office for Civil Rights 
 U.S. Department of Education 
 Citigroup Center 
 500 W. Madison Street, Suite 1475 
 Chicago, IL 60661-4544 
 Telephone: 312-730-1560 
 Fax: 312-730-1576 
 Email: OCR.Chicago@ed.gov
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If you have been the Victim of Sexual Assault
Sexual Assault should be reported immediately to the RVC 
Police Department or Title IX Coordinator. The chief of the 
Rock Valley College Police Department or his or her designee 
will complete a campus report and explain to the student their 
options for pursuing the complaint through the legal system. 
The Rock Valley College Police Department will assist with the 
needed hospital treatment (or other appropriate agency) and 
investigation of the complaint. It is important to have prompt, 
thorough medical care after a sexual assault. The primary 
medical concerns are physical injuries, sexually transmitted 
diseases, and pregnancy. At the time of the medical 
examination, testing will also be done to collect evidence 
that can be used to prosecute the individual who committed 
the assault. For this reason sexual assault victims should not 
bathe or change their clothing after an assault, because it 
could destroy evidence.

The RVC Police Department will notify, college officials 
and will refer the complaint to the Title IX Coordinator for 
determination of the need for campus adjudication to take 
place regardless of prosecution through the legal system.

Any case of sexual assault referred to the Title IX Coordinator 
will be investigated. Sanctions for students found responsible 
of sexual assault may range from disciplinary warning or 
probation to suspension or expulsion from the college. 

Rock Valley College provides referral and counseling 
assistance and will also arrange campus situations for victims 
of sexual assault through the Title IX Coordinator and the 
RVC Personal Success Counseling Center (located on the 
second floor of the Main Campus Student Center).

Additional sexual assault information and crisis center 
locations are available at www.icasa.org. You may also contact 
Rockford Sexual Assault Counseling, Inc., 24 hours a day, 7 
days a week at (815) 636-9811. Crisis Center services are 
confidential and free.

 Drug-Free Schools & Communities Act,
 1989 PL 101-226
 
The following information is provided to all Rock Valley 
College students and employees in compliance with the Drug 
Free Schools and Communities Act Amendments of 1989 (PL 
101-226). Questions and concerns regarding this legislation 
or any of the information contained in this document should 
be directed to the Director of Enrollment Management and 
Judicial Affairs Office.

1. Rock Valley College General Rules and
 Regulations 
 a.  Alcoholic beverages: No person shall possess, 

consume, distribute, or manufacture any alcoholic 
beverages on the campus of RVC or any property the 
college may own or lease.

 b.  Controlled substances: No person shall possess, 
consume, distribute, purchase, or manufacture any 
controlled or illegal substance on the campus of RVC 
or any property the college may own or lease.

2. Governmental Regulations
 a.  Federal – The Controlled Substance Act (CSA), Title 

II of the Comprehensive Drug Abuse Prevention and 
Control Act of 1970 provides the legal basis for federal 
control of and sanctions against the use, manufacture, 
and distribution of narcotics, stimulants, depressants, 
and hallucinogens.

Equal Employment Policy Statement
 
Rock Valley College is committed to a policy of non-
discrimination as an equal opportunity employer. It is the 
policy of Rock Valley College to provide equal opportunity 
through affirmative action in its employment and educational 
programs and activities. Discrimination is prohibited on 
the	basis	of	race,	color,	religion,	national	origin,	citizenship,	
sex, age, disability, marital status, special disabled veteran, 
other eligible veteran, Vietnam era veteran status, sexual 
orientation or any other non-job related characteristic, except 
where such distinction is required by law.

This policy of equal employment opportunity applies to all 
policies and procedures. This policy governs admission, access, 
participation, and treatment in programs and activities, 
application for and treatment in all aspects of employment, 
including but not limited to: recruitment, hiring, transfers, 
promotions, demotions, reclassifications, compensation, 
benefits, tuition assistance, training, discipline, layoffs, 
termination, social and recreational programs, use of college 
facilities, or any other terms, conditions, and privileges of 
employment.

In addition the college has established an affirmative action 
program	designed	to	promote	the	full	utilization	of	protected	
groups at all levels and in all segments of its workforce 
and to ensure equal employment opportunities to persons 
with disabilities and to Vietnam era or disabled veterans. 
RVC is committed to taking affirmative action to increase 
opportunities at all levels of employment and to increasing 
participation in programs and activities by all faculty, staff, 
and students.

Upon request RVC will make reasonable accommodations for 
qualified individuals with known disabilities unless doing so 
would create an undue hardship.

 
Section 504 and ADA
 
On September 20, 1982, the Board of Trustees officially 
acknowledged completion of the self-evaluation for Section 504 
(Board	Report	No.	3525).	This	report	summarizes	the	process	
used to complete the self-evaluation and the results of the self-
evaluation. The Board of Trustees also adopted the following 
policy statement: “No person shall, on the basis of handicap, be 
excluded from participation in, be denied the benefits of, or be 
subjected to discrimination under any educational program or 
activity conducted by Rock Valley College.”

Additionally, Rock Valley College has completed the campus 
audit required by the Americans With Disabilities Act (ADA) 
and has developed a program to implement required changes 
and to review campus accessibility. The final self-evaluation 
report for Section 504 along with the ADA are on file in the 
Human Resources Office.

Section 504 Coordinator – Students 
 Ms. Lynn Shattuck 
 Coordinator of Disability Support Services 
 Second Floor, Student Center 2144 
 3301 N. Mulford Road, Rockford, IL 61114 
 (815) 921-2356 v/tty 
 l.shattuck@rockvalleycollege.edu

Contact ADA/Section 504 Coordinator, Lynn Shattuck, for 
questions regarding these policies and procedures. If you are 
dissatisfied with the decision made by the ADA/Section 504 
Coordinator, you may appeal the decision to the Director of 
Enrollment Management and Judicial Affairs, Lynn Perkins. 
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 b.  State/Local – Various laws of the state of Illinois, 
Winnebago County, and the city of Rockford restrict 
or prohibit the use, manufacture, and distribution of 
alcohol and illegal drugs. These laws can be found in 
the Illinois Compiled Statutes and county and city 
ordinances.

Depending on the severity of the offense, the various 
appropriate legal bodies may impose sanctions ranging from 
probation and community service to lengthy prison terms and 
large fines.

3. Health Risks Associated with the Use of
 Illicit Drugs and Alcohol

• Alcohol (beer, wine, liquor) – can cause addiction, 
accidents as a result of impaired ability and judgement, 
overdose when mixed with other depressants, heart and 
liver damage.

•	Cocaine (coke, rock, crack, base) – can cause addiction, 
heart	attack,	seizures,	lung	damage,	severe	depression,	
paranoia. 

•	Marijuana (pot, dope, 420, grass, weed, herb, hash, 
joint) – can cause panic reaction, impaired short-term 
memory, and addiction.

•	Hallucinogens (acid, LSD, PCP, MDMA, ecstasy, 
psilocybin mushrooms, peyote) – can cause unpredictable 
behavior, emotional instability, and violent behavior.

•	Depressants (downers, tranks, ludes, reds, valium, 
yellow	jackets,	alcohol,	sedatives,	tranquilizers)	–	can	
cause possible overdose, muscle rigidity, addiction.

•	Stimulants  (uppers, speed, crank, bam, black 
beauties, crystals, dexies, caffeine, nicotine, cocaine, 
amphetamines) – can cause fatigue leading to 
exhaustion, addiction, paranoia, depression, confusion, 
hallucinations.

•	Narcotics (heroin, junk, dope, black tar, China white, 
demerol, Dilaudid, morphine, codeine) – can cause 
addiction, lethargy, weight loss, overdose, needle 
contamination including hepatitis and AIDS.

•	Inhalants (gas, aerosols, glue, nitrite, rush, white-out) – 
can cause unconsciousness, suffocation, nausea, damage 
to brain and central nervous system, sudden death.

•	Methamphetamine (meth, speed, ice crystal, ice, crank, 
chalk, glass) – can be extremely addictive, affects central 
nervous system, can cause dangerously unpredictable, 
irrational, violent behavior

4. Treatment 
 RVC provides a complete listing of counseling and 

treatment programs available in the Winnebago/Boone 
County area. This listing is available in the Counseling 
Center, or RVC website under B.I.T. resources. In addition, 
student and employees may seek assistance from the RVC 
Personal Wellness Counselor.

5. Consequences
 RVC will not tolerate the abuse of alcohol or illicit drugs 

among students and employees. Those found in violation 
of college rules and regulations regarding the use of these 
substances will be subject to penalties which include 
but are not limited to warnings, disciplinary actions, 
probationary status, suspensions from classwork or 
employment, expulsion from school, and referral for 
prosecution.

Campus Regulations
 
No person shall violate any federal, local or state laws 
specifically covered in the Illinois Compiled Statutes. All RVC 
students, staff and visitors of Rock Valley College are expected 
to follow the regulations listed below. In addition, all RVC 
enrolled students are expected to follow the RVC Student 
Code of Conduct. Each student is responsible for reading and 
complying with the Student Code of Conduct, which is made 
available in this document and on the RVC website.

1. Alcoholic Beverages: No person shall possess, consume, 
distribute or manufacture any alcoholic beverages on the 
campus or any property that the college may own or lease, 
except as approved by the president or appointed designee.

2. Assault: No person shall assault, molest, threaten, 
intimidate, harass, disturb, or interfere with any other 
person engaged in lawful activities on the campus or any 
property that the college may own or lease.

3. Bicycles, Rollerblades, and Skateboards: No person 
shall take or use bicycles, rollerblades, or skateboards 
without permission of the owner, or operate bicycles, 
rollerblades, or skateboards in a manner as to endanger 
other persons or property on the campus or any property 
that the college may own or lease.

4. Boating: No person shall operate a boat on any body of 
water on the campus except in accordance with the rules 
promulgated by the president or appointed designee.

5. Camping: No person shall construct or occupy any tent, 
trailer, lean-to, or other temporary shelter on the campus 
without permission of the president or appointed designee.

 6. Closing Hours: No person shall remain on the college 
grounds or in college buildings, nor shall any person 
leave property on the grounds after closing time without 
permission of the president or appointed designee. Rock 
Valley College and its off-campus sites shall be closed from 
11:00 pm until 6:30 am. 

 7. Dogs and Other Animals: No person owning or 
controlling any dog or other animal, except service dogs 
or	other	authorized	exceptions;	shall	bring	such	animal	to	
the RVC campus or any property the college may own or 
lease, except when using the exercise path. The person(s) 
controlling such animals shall be responsible for removing 
any waste left by the animal.

 8. Electronic Devices (including but not limited to cellular 
phones, fax machines, pagers, computers): No person shall 
use any electronic device on campus or any college-owned 
or operated facility, to harass, offend, or disturb any other 
person, nor shall any person use threatening or obscene 
language over any campus electronic device, nor shall any 
person use any electronic device to summon emergency 
service of any kind as a prank or otherwise when such 
service is not needed. Photographing individuals in secured 
areas such as bathrooms, locker rooms, or other area where 
there is a reasonable expectation of privacy, and/or taking 
photographs of any individual/s against their will is strictly 
prohibited. Electronic transmission of photographs of any 
person without expressed permission is strictly prohibited. 

 9. Fire/emergency Alarms: No person shall sound an alarm 
for fire or other emergency on the campus or any property 
that the college may own or lease except upon reasonable 
information and belief that there is an emergency which 
requires such alarm.

 10. Fires: No person shall light or make use of any fire on the 
campus or any property that the college may own or lease. 

 11. Gambling: No person may participate in games for money 
or other personal property or operate gambling devices on 
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 25. Wildlife: No person shall willfully kill or capture any 
animal, bird, or fish on the campus or any property the 
college may own or lease, except that the President or 
designee may approve of fishing for specific educational 
purposes. This section shall not interfere with the lawful 
trapping or removal or wildlife deemed to be a nuisance or 
danger to the public.

  Notification of Students’ Rights 
  under the Family Educational Rights 
  and Privacy Act (FERPA)

The following notice and information is given by Rock Valley 
College to advise students of their rights under FERPA. The 
Act established the right of the student to inspect and review 
their educational records; provides that personally identifiable 
information will not, with certain exceptions, be disclosed 
without the student’s written permission; provides for 
guidelines for the correction of inaccurate or misleading data 
through informal or formal hearings; and grants the student 
the right to file complaints with the Family Educational 
Rights and Privacy Act Office concerning alleged failures of 
the college to comply with the Act. A student who wishes to 
review their education records must complete the appropriate 
form and submit it to the Records & Registration Office. The 
student will be notified in writing of the date and time they 
may review the records.

The following student data is hereby designated as Directory 
Information and such information may be disclosed or released 
by the college for any purpose and at its discretion: student 
name, dates of attendance, part-time/full-time enrollment 
status, degrees/certificates earned, awards received, 
participation	in	officially	recognized	activities,	weights	and	
heights of members of athletic teams.

To have Directory Information withheld, the student must give 
written notice to the Records & Registration Office, second 
floor Student Center, by the 10th day of each semester for 
which the student is enrolled. A student may give permission 
to a parent/guardian or another individual to review their 
record if the student completes a FERPA waiver form and 
files it with the Records and Registration office. Rock Valley 
College has adopted policies and procedures implementing the 
Act. For specific details regarding these rights, refer to www.
rockvalleycollege.edu/FERPA.

 
Distribution Policy 
 
Purpose: The RVC Distribution of Materials/Information and 
Posting Policy sets forth the conditions under which written 
materials may be distributed and/or posted on campus.

Authority: 110ILCS 10/2 establishes that the administration 
of each institution of higher education in the state of Illinois “is 
responsible for maintaining decorum and order on the campus 
of that institution” and provides that each college may establish 
procedures	for	persons	or	organizations	to	exercise	their	right	
to free speech. Each college may reasonably confine/coordinate 
this activity to a specific location, time duration and manner 
of delivery so as not to interfere with normal college operation. 

1. Approval for Distribution on Campus
	 a.		 Recognized	 RVC	 organizations	 –	 Any	 officially	

recognized	RVC	department	 or	 organization	may	
distribute or post materials which pertain to the 
activities	of	the	group	at	any	authorized	distribution	
center, bulletin board, or display area, and are 
subject to the restrictions defined in this policy.

the Rock Valley College campus or any property that the 
college may own or lease.

 12. Golf: No person shall play or practice golf on the campus 
or any property the college may own or lease except as 
permitted by the president or appointed designee.

13. Littering: No person shall dispose of any refuse, litter, 
dirt, or waste materials of any kind on the campus or 
any property that the college may own or lease except in 
receptacles and locations designated by Rock Valley College.

 14. Locks: No person shall possess, duplicate, make or cause 
to be duplicated any key, card, or unlocking device to 
operate any lock used or maintained by the college except 
with the permission of the president or appointed designee.

 15. Misrepresentation: No person shall misrepresent him/
herself to any other person as a student, employee, or 
official of the college. 

 16. Radio Controlled Devices: No person shall operate any 
radio controlled device on the campus or any property that 
the college may own or lease. 

 17. Selling and Advertising: No person shall sell, solicit 
for sale or advertise for sale any goods or services, or take 
orders for or make contracts for such sales on the campus 
or any property that the college may own or lease except as 
authorized	by	the	president	or	appointed	designee.

 18. Signs: No person shall post any sign, poster, handbill, or 
advertisement on the campus or any property the college 
may own or lease except as permitted by the president or 
appointed designee.

 19. Smoking: No person shall smoke in restricted areas on 
RVC campuses or any property that the college may own or 
lease. Parking lots are designated as the primary smoking 
areas for all campuses. Additional designated smoking 
areas are clearly marked as such. Smoking outside of these 
designated areas is prohibited, and violators are subject to 
fines and/or student disciplinary action.

 20. Swimming: No person shall swim in any waters on the 
campus or any property that the college may own or 
lease,	except	as	authorized	by	the	president	or	appointed	
designee.

 21. Traffic Regulations: Vehicle movement about the 
campus is governed by the Illinois Vehicle Code, 625 
ILCS 5. The speed limit on campus roadways is 20 mph 
and is 10 mph in parking lots. No person shall drive on 
the	walkways	 except	 as	 authorized	 by	 the	 president	
or appointed designee. Violators may be issued a state 
citation and prosecuted by the office of the Winnebago 
County State’s Attorney.

 22. Trespassing/Loitering: No person shall trespass, loiter, 
or prowl on the campus or any property the college may 
own or lease at a time or in a manner not usual for law 
abiding individuals and under circumstances that warrant 
alarm for the safety of persons or property in the vicinity, 
nor shall any person occupy or use any room or building 
on	such	property	except	with	proper	authorization	or	upon	
lawful invitation. 

 23. Unlawful Assemblies: No person shall alone or assemble 
with others on the campus or any property the college may 
own or lease in any manner which causes disturbance, 
noise, riot, or disruption which obstructs or interferes with 
the free movement of persons about such property or which 
interferes with the free, normal, and uninterrupted use of 
the campus for educational programs, business activities 
and related social and recreation activities.

 24. Weapons and Explosives: No person shall possess, 
store, or carry any firearms, other dangerous and deadly 
weapons, or explosives openly or concealed, except for 
those	persons	officially	authorized	by	local,	state,	or	federal	
law on any property the College may own or lease.
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 b.  Off-campus groups or individuals – Any off-campus 
group or individual wishing to distribute or post any 
type of materials on the RVC college campus must 
obtain prior approval from the Manager of Student Life 
and is subject to the restrictions as defined in this policy.

2. Distribution
 a.  There shall be no door-to-door distribution of free 

materials or sale or soliciting of products, services, or 
information by any persons on the RVC campuses.

 b.  The distribution of handbills, flyers, or other printed 
materials by placing them on any vehicle, located on 
the college campus, is prohibited. 

 c.  Approval for distribution outside the confines of 
campus buildings by any group must be obtained from 
the Manager of Student Life, and may not in any way 
impede the vehicular or pedestrian traffic on any RVC 
roadway or sidewalk or impede access to or egress 
from any campus buildings or activities.

 d.  Written materials may be posted on bulletin boards 
on campus according the Bulletin Board Regulations 
(page 37-38).

 e.  Groups or individuals who wish to distribute written 
information or materials within the confines of 
campus buildings but not on campus bulletin boards 
must obtain prior approval from the Manager of 
Student Life. Upon approval, information or materials 
may be distributed from prearranged tables. There 
shall be no distribution of information or materials 
by standing in hallways or doorways on the campus. 

3. Posting
 a.  There shall be no posting of signs or written 

information on the campus grounds except as 
permitted by RVC policies/procedures, or as approved 
by the Manager of Student Life.

 b.  There shall be no posting of written materials on any 
permanent structure on the RVC campus. Permanent 
structures include, but are not limited to, concrete, 
redwood, and all glass on campus buildings.

	 c.		 Recognized	RVC	departments	and	organizations	may	
post written materials on campus bulletin boards as 
permitted by the Bulletin Board Regulations (page 
37-38).

4. Selling or Solicitation
 a.  There shall be no soliciting on the RVC campus.

 b.  There shall be no sales on the RVC campus by 
individuals or groups solely for their own gain.

	 c.		 Recognized	RVC	departments	or	organizations	may	
offer commercial products, printed information, or 
services for sale on campus only in support of the 
activities	and	programs	of	the	recognized	group.	The	
name of the sponsoring college group must be clearly 
marked on the product or the location where the sale 
takes place. 

 c.  The sale of commercial products on the RVC campus 
is prohibited except as described in Section IV-C of 
this policy. The College may elect to rent space to an 
individual	or	organization	from	outside	the	campus	
community when the products or services for sale 
fulfill an essential need not presently met by the 
college. 

	 e.		 Recognized	RVC	departments	or	organizations	may	
sponsor programs for donations for charitable or non-
profit groups with prior approval from the Manager 
of Student Life or appointed designee. The name of 

the sponsor and the purpose of the donation must be 
clearly posted at the point of solicitation.

 f.  Off-campus individuals or groups may solicit for 
donations for charitable or non-profit groups when 
such	solicitation	is	sponsored	by	a	recognized	college 
organization,	 in	which	 case	 Section	 IV-E	 of	 this 
policy must be followed.

5. Refusal of Permission to Distribute or Sell
RVC reserves the right to refuse permission to any 
individual or group for distribution, sale, or solicitation at 
any time that:

 a. normal college activities would be impeded or 
disrupted;

 b. the procedures of this policy are not followed; or

 c.  special or emergency circumstances exist on the college 
campus which would make distribution inappropriate.

  Student Life Bulletin Board Regulations
  and Posting Policy
    (Updated March 8, 2012 and effective July 1, 2012)

 
The following are general regulations for Student Life bulletin 
boards located in various Rock Valley College buildings on the 
main campus, the Learning and Opportunity Center (LOC), and 
Stenstrom Center for Career Education (SCCE).
1. All signs must be stamped and marked with a take-down 

date by the Student Life Office, prior to being posted.

2. All event signage must include date, time, location, and 
point-of-contact.

3. Signs that include advertising for businesses, other profit-
making enterprises or services, alcohol, drugs, or hate 
speech are prohibited.

4. No posters /signs promoting activities /opportunities that 
go against Rock Valley College’s policies are allowed, 
including, but not limited to, activities/opportunities which 
Rock Valley College’s insurance would not cover.

5. Signs may not be posted on doors, windows, walls, vending 
machines, or anything else on campus other than bulletin 
boards.

6. No more than one sign per event is permitted on any one 
board.

7. No sign may cover up another sign that is already posted.

8. Signs may be posted for up to two (2) weeks.

9. Bulletin boards will be cleared of outdated flyers on a 
weekly basis by Student Life Office staff.

10. Student Life reserves the right to remove any signage, 
without notice, if it is outdated, does not adhere to the 
regulations above, or is contrary to College standards.

11. Size	restrictions: Posters / signs are recommended to be 
8.5" x 11", but no sign shall be larger than 11" x 17", unless 
granted special permission from the Manager of Student 
Life or campus designee.

Campus departments /faculty may post signs advertising 
events or services for students on Student Life bulletin boards, 
in accordance with the general regulations above.

Additional posting policies pertaining specifically to recognized 
student clubs & organizations:

1.	 Signs	advertising	club /organization	events	and	special	
meetings are to be posted on Student Life bulletin boards. 

2.	 It	is	the	responsibility	of	the	clubs /organizations	to	post	
their signage on approved bulletin boards.
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3. Special guidelines for Student Center postings:
	 •	 In	addition	to	bulletin	boards,	there	are	other	acceptable 

 posting areas within the Student Center. Please see the 
 Student Life Office for a separate listing of these approved 
 areas.

	 •	 Signs	advertising	an	upcoming	event	in	the	Atrium	may 
 be posted on the interior Atrium doors no more than 
	 one	(1)	day	prior	to	the	event	and	the	club/organization	is 
 responsible for removing the signage immediately after 
 the event concludes.

4. It is never permissible to post on or within faculty, staff, 
or department offices, unless special approval is granted by 
the individual whose office it is or designee.

5. Copying and Posting Limits:	Recognized	clubs/organiza-
tions are limited to copying and posting 20 signs at main 
campus, 3 signs at LOC, and 5 signs at SCCE. If more signs 
are needed, then special permission from the Manager of 
Student Life or campus designee will be required.

6. Electronic Postings:	Recognized	clubs/organizations	may	
post electronically via the Student Weekly News, Goose 
Groups, or campus TV monitors. Please see the Student 
Life Office for additional information about how to post 
electronically.

7. Banners, Table Tents, and Handbills:	Recognized	clubs/
organizations	may	 request	 to	 post	 event	 information	
on banners, table tents, and handbills. Please visit the 
Student Life Office for more details.

8. Chalking:	Recognized	clubs/organizations	may	request	
to use washable sidewalk chalk provided to them by the 
Student Life Office. Chalk is only permitted outside on 
sidewalks and the bridge at the Main Campus and on 
sidewalks at SCCE. 

Additional policies pertaining specifically to individual 
students and to student groups not formally recognized as a 
student club or organization, as well as to individual faculty 
and staff:

1. Signs advertising community events, non-profit community 
services, job listings, and personal items offered for sale 
by RVC students or employees, as well as signs exercising 
freedom of expression, are only allowed on designated “Free 
Speech” boards.

2. It is the responsibility of the group or individual, to hang 
signs on the available “Free Speech” boards.

3. Outdated signs will be removed by the Student Life Office 
or campus designee.

Additional policies pertaining specifically to off-campus/non-
RVC groups and individuals: 

1. Signs advertising community events, non-profit community 
services, or job listings are only allowed on “Free Speech” 
boards. 

2. It is the responsibility of the group or individual to deliver 
their signs to the Student Life Office on the Main Campus 
and the Student Development Offices at LOC and SCCE. 

3. Signs will be hung on available “Free Speech” boards by the 
Student Life Office or campus designee.

4. Outdated signs will be removed by the Student Life Office 
or campus designee. 

Questions regarding the Student Life Posting Policy may be 
directed to: 
•	 Student	Life	Office	(Main	Campus),	(815)	921-4180 
•	 LOC	Student	Services	Office,	(815)	921-4290 
•	 SCCE	Student	Development	Office,	815-921-4146

Children on Campus

For the safety of children on campus, children may not 
accompany students to class, tutoring or testing sessions. Also, 
children may not be left unattended on the campus grounds, 
whether in college buildings, extension centers or at any 
college event.

Clean Indoor Air Policy

1. Smoking shall not be permitted in any RVC owned or 
leased building or vehicle. A building is defined as any 
area completely enclosed and with a roof.

2. No person shall smoke in restricted areas on RVC 
campuses or any property that the college may own or 
lease. Parking lots are designated as the primary smoking 
areas for all campuses. Additional designated smoking 
areas are clearly marked as such. Smoking outside of these 
designated areas is prohibited, and violators are subject to 
fines and/or student disciplinary action.

3. Enforcement: Any college employee may request the 
identification of anyone smoking in a restricted area. 
Names of violators will be forwarded to the RVC Police 
Department who will be issue a citation based on the 
following schedule:

 Smoking Violation Penalty

 1st ................................. Written Warning
 2nd  ............................... $5 Fine
 3rd................................. $10 Fine
 Subsequent ................... $15 Fine 
 Effective Date: May 15, 1994
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RVC CAMPuS & BuILDING LOCATIONS
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Student Center (SC):
2nd Floor - Accounts Receivable 
  - Admissions & Records 
  - Career Services, Advising & Placement 
  - Community Outreach 
  - Disability Services 
  - Enrollment Services 
  - Financial Aid 
  - Intercultural Student Services 
  - Judicial Affairs 
  - Personal Counseling 
  - Tech Prep / Dual Credit 
  - Transfer Center
1st Floor - Atrium 
  - “the HUB” & Food Court 
      (Papa John’s Pizza, Subway, & Vending Machines) 
  - Information Desk 
	 	 -	C.A.B.,	S.G.A.	&	Student	Club	Offices 
  - Student Life
Ground Floor - Bookstore 
  - Testing Center 
    - Tutoring Center 
  - Writing Center (within Tutoring Center)

Support Services Building (SSB): RVC Police Department

Woodward Technology Center (WTC): 
 - BPI (Business & Professional Institute) - CIS 
 - Business - Engineering & Technology

RVC MAIN CAMPuS MAP & INFORMATION GuIDE

Classroom Bldg. 1 (CLI): 
 - Composition & 
     Literature 
 - Criminal Justice 
 - Economics 
 - History 
 - Humanities 
 - Philosophy 
 - Political Science 
 - Psychology 
 - Sociology 
 - Speech

Classroom Bldg. 2 (CLII): 
 - Art 
 - Health / Nursing  
     (Nursing Lab) 
 - Human Services 
 - Modern Language 
 - Music

Educational Resource 
Center (ERC):
1st & 2nd Floors 
 - Estelle M. Black Library
2nd Floor 
 - Instructional Support/ 
     ATLE/ 
     EAGLE Support (CLI side)
1st Floor 
 - Meg’s Daily Grind 
 - Vending Machines
Ground Floor 
 - Mass Communication 
 - Performing Arts Room (PAR) (creek side)

Karl J. Jacobs Center for Science & Math (JCSM):
2nd Floor 
 - Physical Science
1st Floor 
 - Life Science
Ground Floor 
 - Math 
 - Vending Machines

Physical Education Center (PEC):
1st Floor 
 - Dance / Exercise Studio 
 - Gymnasium 
 - Fitness Rooms (Cardio & Wts.) 
 - Fitness, Wellness & Sport Dept.
Ground Floor 
 - Instructional Classrooms 
 - Locker Rooms 
 - Vending Machines

Spring Brook House (SBHS): 
Institutional Advancement - Foundation 
   - Marketing 
   - Public Relations

Building F: 
- Studio Theatre 
- Vending Machines

Building G: 
Piano Lab
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